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NEWTOWN BOARD OF EDUCATION 
MONTHLY FINANCIAL REPORT 

OCTOBER 31, 2015 
 

SUMMARY 
 

The fourth financial report of the 2015-16 fiscal year follows.  In the month of October, the 
Board of Education spent approximately $9.2M; $5.2M on salaries, $2.2M on benefits, and 
$1.8M for all other objects. This report captures three payrolls, hence the increase in salary over 
the prior period.  It also reflects another $2 million in quarterly payments to the self-insurance 
fund for school district employees. 
 
An additional column appears on this report for “Current Transfers” to capture the adjustment 
required resultant from the settlement of the nurses contract.  A few other minor transfers are 
noted as well.  The “Anticipated Obligations” column now reflects the best current estimate for 
expenditures beyond active encumbrance.  At this time, the entries included here represent the 
budgeted amounts for the offsetting receipts related to the excess cost and agency placement 
grants.  The first estimate of what the districts expected expenses will be are reported to the State 
on December 1st. In many cases, this column will reflect the remaining budget balance, as 
expenditures are planned at this level absent any other mitigating circumstances.  As further 
analysis and information becomes available these obligations will reflect such.   
 
All the main object accounts remain in a positive balance position for this month with the 
exception of “Other Purchased Services” which contains the line item for out-of-district tuition 
which is currently over budget. 
  
Following up on last months report identifying concern about both the level of expenditures and 
encumbrances as compared to the previous year, we have estimated the ‘anticipated obligations’ 
in order to bring perspective to our current fiscal condition.  This represents a conservative 
estimate leaving no room for extraordinary events, such as extreme weather conditions during 
the winter.  The year ahead will present challenges and most likely will solidify the temporary 
25% hold back which was instituted at the start of this school year.  Building and Site 
Improvement Projects and certain equipment accounts have been frozen at this time as well, until 
we get a better handle on our overall condition moving forward.  Other fiscal constraints may 
also be imposed.   
 
The yellow highlighted projected balance accounts represent those where a deliberate hold is 
necessary to meet the current budget challenges. 
 
This budget is extremely lean and will be carefully monitored.   
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EXPENSE CATEGORY CONDITIONS 
 
 

100 SALARIES 
 
The total salary budget will need to be carefully monitored as we still need to meet the turnover 
expectation included in the budget.  Should we have the same experiences as last year,  
substitutes are expected to produce a balance while homebound is currently not as committed as 
last year at this time.  Paraeducators, due to special needs are exceeding budget by over $70,000.   
 
 
200 EMPLOYEE BENEFITS 
 
Current estimates continue to be on track with a balance potentially in unemployment. 
 
 
300 PROFESSIONAL SERVICES 
 
Current balance appears adequate, however the increased legal activity from negotiated and 
mediated settlements will put significant pressure on the districts’ legal budget.  This amount 
also includes the services for medical and psychological evaluations which are also spiking.  The 
budget appears okay at this time, but experience has shown that this account has gone 
significantly over in the past.  Also, note that this current budget is $177,000 less than what was 
spent last year.   
 
 
400 PURCHASED PROPERTY SERVICES 
 
This group of accounts provides services necessary to keep the buildings running along with 
classrooms repairs and rentals.  At this time, we are assuming this budget will be adequate but a 
lot will depend on the type of winter we have.  Building and Site Improvement Projects have 
been put on hold to help us get through the future uncertainty.   
 
 
 
500 OTHER PURCHASED SERVICES 
 
Contracted services, travel, and the other accounts in this category should be fine.  The pressure 
impacting the entire budget is resultant from the increase in out-of-district placements with their 
associated transportation costs.  The expenses reflected here represent what we currently are 
aware of including several mediated settlements, additional placements will further compromise 
our position.   
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600 SUPPLIES 
 
This group of accounts includes the electricity, gas, and fuel accounts, which will be more 
thoroughly reviewed and estimated as we enter the heating season.  Currently, based on last 
years’ experience we look to be within budget with an excess predicted in natural gas.   
 
The projected balances depicted in; Instructional & Library supplies, software, medical, office 
and plant supplies, along with textbooks are deliberate ‘holds’ again, programed until we arrive 
at a safer space overall.  (The plant supply balance with probably be difficult to achieve due to 
inability to stretch consumable items).   
 
 
 
700 PROPERTY 
 
Current estimates continue to provide for all technology equipment as planned with another 
deliberate hold on other equipment, primarily custodial, maintenance and district furniture. 
 
 
800 MISCELLANOUS 
 
Current estimates continue to be on track with a slight balance predicted. 
 
 
 
 
The budget will continue to be carefully monitored and any subsequent issues or opportunities 
will be presented as necessary. 
 
 
REVENUE 
 
During the month of October, High School generated fees were received from the Nurtury 
program, parking permits and fall sports.   
 
 
 
 
 
 
 
 
Ron Bienkowski 
Director of Business 
November 10, 2015 
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TERMS AND DEFINITIONS 
 
 
The Newtown Board of Education’s Monthly Financial Report provides summary financial 
information in the following areas: 
 
 Object Code – a service or commodity obtained as the result of a specific expenditure 

defined by eight categories:  Salaries, Employee Benefits, Professional Services, 
Purchased Property Services, Other Purchased Services, Supplies, Property, and 
Miscellaneous. 

 
 Expense Category – further defines the type of expense by Object Code 

 
 Expended 2013-14 – actual (unaudited) expenditures of the prior fiscal year (for 

comparison purposes) 
 
 Approved Budget – indicates the town approved financial plan used by the school district 

to achieve its goals and objectives. 
 

 YTD Transfers - identified specific cross object codes requiring adjustments to provide 
adequate funding for the fiscal period.  This includes all transfers made to date. 

 
 Current Transfers – identifies the recommended cross object codes for current month 

action.  (No current transfers indicated) 
 
 Current Budget – adjusts the Approved Budget calculating adjustments (+ or -) from 

transfers to the identified object codes. 
 
 Year-To-Date Expended – indicates the actual amount of cumulative expenditures 

processed by the school district through the month-end date indicated on the monthly 
budget summary report. 

 
 Encumbered – indicates approved financial obligations of the school district as a result of 

employee salary contracts, purchasing agreements, purchase orders, or other identified 
obligations not processed for payment by the date indicated on the monthly budget 
summary report. 

 
 Balance – calculates object code account balances, subtracting expenditures and 

encumbrances from the current budget amount, indicating unobligated balances or 
shortages. 
 

 Anticipated Obligation – is a column which provides a method to forecast expense 
category fund balances that have not been approved via an encumbrance, but are 
anticipated to be expended or remain with an account balance to maintain the overall 
budget funding level.  Receivable revenue (i.e., grants) are now included in this column 
which has the effect of netting the expected expenditure. 
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 Projected Balance – calculates the object code balances subtracting the Anticipated 

Obligations.  These balances will move up and down as information is known and or 
decisions are anticipated or made about current and projected needs of the district.   
 

 
The monthly budget summary report also provides financial information on the State of 
Connecticut grant reimbursement programs (Excess Cost and Agency Placement Grants and 
Magnet Grant Transportation).  These reimbursement grants/programs are used to supplement 
local school district budget programs as follows: 
 
Excess Cost Grant – this State of Connecticut reimbursement grant is used to support local 
school districts for education costs of identified special education students whose annual 
education costs exceed local prior year per pupil expenditure by 4 ½.  Students placed by the 
Department of Child and Family services (DCF) are reimbursed after the school district has meet 
the prior year’s per pupil expenditure.  School districts report these costs annually in December 
and March of each fiscal year.  State of Connecticut grant calculations are determined by 
reimbursing eligible costs (60%-100%) based on the SDE grant allocation and all other town 
submittals.  Current year receipts results from the state reporting done in December.  We receive 
notice of what we are eligible for in early April. 
 
Magnet Transportation Grant – provides reimbursement of $1,300 for local students attending 
approved Magnet school programs.  The budgeted grant is $62,400 for this year while the 
expected receipt is now $66,300. 
 
The last portion of the monthly budget summary reports school generated revenue fees that are 
anticipated revenue to the Town of Newtown, Fees include: 
 

• High school fees for three identified programs with the highest amount of fees anticipated 
from the high school sports participation fees. 

• Building related fees for the use of the high school pool facility, and 
• Miscellaneous fees. 
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OBJECT 

CODE EXPENSE CATEGORY

EXPENDED 

2014 - 2015

APPROVED 

BUDGET    

Y

T

D 

T

CURRENT 

TRANSFERS    

CURRENT 

BUDGET         

YTD 

EXPENDED ENCUMBER    BALANCE    

ANTICIPATED 

OBLIGATIONS    

PROJECTED 

BALANCE    

GENERAL FUND BUDGET

100 SALARIES 44,815,249$   45,087,071$   -$                   45,087,071$  11,284,833$   32,314,966$   1,487,272$     1,555,134$         (67,862)$         

200 EMPLOYEE BENEFITS 11,114,368$   10,705,454$   -$                   10,705,454$  5,275,290$     4,269,777$     1,160,387$     1,124,081$         36,306$          

300 PROFESSIONAL SERVICES 907,519$        788,173$        -$                   788,173$       247,028$        237,453$        303,691$        300,426$            3,265$            

400 PURCHASED PROPERTY SERV. 2,148,955$     2,133,580$     1,500$           2,135,080$    886,362$        512,314$        736,404$        588,999$            147,405$        

500 OTHER PURCHASED SERVICES 7,314,702$     7,625,933$     -$                   7,625,933$    2,464,422$     5,558,777$     (397,266)$       261,305$            (658,571)$       

600 SUPPLIES 4,431,039$     4,391,767$     (1,500)$          4,390,267$    1,227,854$     171,591$        2,990,823$     2,501,920$         488,903$        

700 PROPERTY 532,858$        786,012$        -$                   786,012$       555,071$        63,301$          167,640$        118,857$            48,783$          

800 MISCELLANEOUS 67,705$          69,956$          -$                   69,956$         48,359$          564$               21,033$          18,400$              2,633$            

TOTAL GENERAL FUND BUDGET 71,332,395$   71,587,946$   -$                   71,587,946$  21,989,218$   43,128,743$   6,469,984$     6,469,122$         862$               

900 TRANSFER  NON-LAPSING 12,909$          

GRAND TOTAL 71,345,304$   71,587,946$   -$                   71,587,946$  21,989,218$   43,128,743$   6,469,984$     6,469,122$         862$               

( Unaudited )

Excess Cost Grant Reimbursement  -  Budgeted 75.00% T.B.D. 1,446,507$     

NEWTOWN BOARD OF EDUCATION

BUDGET SUMMARY REPORT
FOR THE MONTH ENDING  -  OCTOBER 31, 2015  

1 11/10/2015
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NEWTOWN BOARD OF EDUCATION

BUDGET SUMMARY REPORT
FOR THE MONTH ENDING  -  OCTOBER 31, 2015  

100 SALARIES

030 Administrative Salaries 3,006,639$     3,171,452$     3,171,452$    1,054,285$     2,112,365$     4,802$            7,693$                (2,891)$           

040 Teachers & Specialists Salaries   30,187,768$   29,940,913$   29,940,913$  7,017,241$     23,017,267$   (93,595)$         28,083$              (121,678)$       

060 Early Retirement 32,000$          84,500$          84,500$         84,500$          -$                    -$                    -$                        -$                    

070 Continuing Ed./Summer School 89,828$          93,673$          93,673$         53,558$          29,597$          10,518$          -$                        10,518$          

082 Homebound & Tutors Salaries 372,132$        326,936$        326,936$       54,404$          50,376$          222,156$        223,847$            (1,691)$           

084 Certified Substitutes 534,674$        594,875$        594,875$       80,829$          131,610$        382,436$        334,000$            48,436$          

086 Coaching/Activities 525,627$        543,480$        543,480$       -$                    -$                    543,480$        543,000$            480$               

088 Staff & Program Development 204,214$        205,000$        205,000$       84,299$          31,885$          88,815$          88,757$              58$                 

CERTIFIED SALARIES 34,952,882$   34,960,829$   -$                   34,960,829$  8,429,116$     25,373,101$   1,158,612$     1,225,380$         (66,768)$         

090 Supervisors/Technology Salaries 638,531$        756,854$        756,854$       237,917$        487,627$        31,310$          30,280$              1,030$            

100 Clerical & Secretarial salaries 2,000,375$     2,036,645$     2,036,645$    606,813$        1,438,180$     (8,348)$           -$                        (8,348)$           

110 Educational Assistants 2,094,517$     1,988,010$     1,988,010$    474,545$        1,563,923$     (50,459)$         20,266$              (70,725)$         

120 Nurses & Medical advisors 669,915$        650,266$        26,440$         676,706$       173,191$        547,216$        (43,701)$         (41,650)$             (2,051)$           

130 Custodial & Maint Salaries 2,822,235$     2,817,500$     2,817,500$    890,317$        1,898,562$     28,622$          9,000$                19,622$          

140 Non Certified Salary Adjustment -$                    114,036$        (26,440)$        87,596$         -$                    -$                    87,596$          87,596$              -$                    

150 Career/Job salaries 198,470$        230,858$        230,858$       61,573$          146,322$        22,963$          22,000$              963$               

155 Special Education Svcs Salaries 864,058$        971,191$        971,191$       246,982$        697,883$        26,326$          (19,738)$             46,064$          

170 Attendance & Security Salaries 213,578$        235,265$        235,265$       67,047$          162,151$        6,067$            5,000$                1,067$            

260 Extra Work - Non-Cert 92,025$          76,254$          76,254$         42,251$          -$                    34,003$          25,000$              9,003$            

280 Custodial & Maint. Overtime 233,174$        210,363$        210,363$       52,736$          -$                    157,627$        157,000$            627$               

290 Civic activities/Park & Rec 35,490$          39,000$          39,000$         2,346$            -$                    36,654$          35,000$              1,654$            

NON-CERTIFIED SALARIES 9,862,368$     10,126,242$   -$                   10,126,242$  2,855,717$     6,941,865$     328,660$        329,754$            (1,095)$           

SUBTOTAL SALARIES 44,815,249$   45,087,071$   -$                   45,087,071$  11,284,833$   32,314,966$   1,487,272$     1,555,134$         (67,862)$         

2 11/10/2015
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NEWTOWN BOARD OF EDUCATION

BUDGET SUMMARY REPORT
FOR THE MONTH ENDING  -  OCTOBER 31, 2015  

200 EMPLOYEE BENEFITS

300 Medical & Dental Expenses          8,713,310$     8,192,380$     8,192,380$    4,138,988$     4,021,154$     32,238$          31,736$              502$               

310 Life Insurance 84,500$          87,337$          87,337$         27,867$          -$                    59,470$          57,600$              1,870$            

320 FICA & Medicare 1,330,558$     1,347,487$     1,347,487$    355,749$        -$                    991,738$        991,100$            638$               

330 Pensions 442,437$        501,329$        501,329$       485,310$        8,211$            7,808$            4,000$                3,808$            

340 Unemployment & Employee Assist. 63,883$          74,000$          74,000$         4,859$            -$                    69,141$          39,645$              29,496$          

350 Workers Compensation 479,680$        502,921$        502,921$       262,518$        240,412$        (9)$                  -$                        (9)$                  

SUBTOTAL EMPLOYEE BENEFITS 11,114,368$   10,705,454$   -$                   10,705,454$  5,275,290$     4,269,777$     1,160,387$     1,124,081$         36,306$          

300 PROFESSIONAL SERVICES

370 Professional Services 744,428$        567,155$        567,155$       191,494$        227,356$        148,305$        162,426$            (14,121)$         

380 Professional Educational Ser. 163,091$        221,018$        221,018$       55,534$          10,098$          155,386$        138,000$            17,386$          

SUBTOTAL PROFESSIONAL SVCS 907,519$        788,173$        -$                   788,173$       247,028$        237,453$        303,691$        300,426$            3,265$            

400 PURCHASED PROPERTY SVCS

400 Buildings & Grounds Services 645,531$        661,375$        661,375$       310,521$        273,402$        77,452$          74,000$              3,452$            

410 Utility Services - Water & Sewer 109,859$        116,000$        116,000$       26,842$          -$                    89,159$          84,000$              5,159$            

440 Building, Site & Emergency Repairs 507,859$        460,850$        460,850$       193,312$        68,034$          199,504$        200,000$            (496)$              

490 Equipment Repairs 274,022$        296,738$        (1,500)$          295,238$       93,217$          37,555$          164,466$        155,000$            9,466$            

500 Rentals - Building & Equipment 297,181$        317,117$        3,000$           320,117$       130,923$        119,348$        69,846$          56,959$              12,887$          

510 Building & Site Improvements 314,503$        281,500$        281,500$       131,548$        13,975$          135,977$        19,040$              116,937$        

SUBTOTAL PUR. PROPERTY SER. 2,148,955$     2,133,580$     1,500$           2,135,080$    886,362$        512,314$        736,404$        588,999$            147,405$        

3 11/10/2015
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NEWTOWN BOARD OF EDUCATION

BUDGET SUMMARY REPORT
FOR THE MONTH ENDING  -  OCTOBER 31, 2015  

500 OTHER PURCHASED SERVICES

520 Contracted Services 412,606$        462,477$        462,477$       248,630$        89,055$          124,792$        111,400$            13,392$          

540 Transportation Services 3,839,746$     3,934,792$     3,934,792$    900,500$        2,740,114$     294,178$        366,641$            (72,463)$         

570 Insurance - Property & Liability 325,587$        356,941$        356,941$       199,892$        149,142$        7,908$            7,900$                8$                   

610 Communications 122,190$        130,583$        130,583$       34,706$          77,969$          17,908$          14,000$              3,908$            

625 Printing Services 35,776$          39,582$          39,582$         11,357$          4,571$            23,654$          21,000$              2,654$            

630 Tuition - Out of District 2,358,090$     2,469,221$     2,469,221$    1,009,516$     2,394,492$     (934,787)$       (322,636)$           (612,151)$       

640 Student Travel & Staff Mileage 220,707$        232,337$        232,337$       59,821$          103,436$        69,080$          63,000$              6,080$            

SUBTOTAL OTHER PURCHASED SER. 7,314,702$     7,625,933$     -$                   7,625,933$    2,464,422$     5,558,777$     (397,266)$       261,305$            (658,571)$       

600 SUPPLIES

660 Instructional & Library Supplies 853,956$        911,445$        (1,500)$          909,945$       416,506$        69,735$          423,704$        197,000$            226,704$        

684 Software, Medical & Office Sup. 205,275$        222,105$        222,105$       29,255$          56,775$          136,075$        79,400$              56,675$          

690 Plant Supplies 379,403$        375,100$        375,100$       153,510$        38,152$          183,438$        109,900$            73,538$          

710 Electric 1,466,532$     1,455,657$     1,455,657$    432,913$        -$                    1,022,744$     1,022,000$         744$               

720 Propane & Natural Gas 308,569$        380,546$        380,546$       39,180$          -$                    341,366$        295,000$            46,366$          

730 Fuel Oil 549,889$        502,320$        502,320$       49,511$          -$                    452,809$        452,809$            (0)$                  

750 Fuel For Vehicles & Equip. 410,399$        337,025$        337,025$       43,652$          -$                    293,373$        283,011$            10,362$          

790 Textbooks 257,017$        207,569$        207,569$       63,327$          6,929$            137,313$        62,800$              74,513$          

SUBTOTAL SUPPLIES 4,431,039$     4,391,767$     (1,500)$          4,390,267$    1,227,854$     171,591$        2,990,823$     2,501,920$         488,903$        

4 11/10/2015
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NEWTOWN BOARD OF EDUCATION

BUDGET SUMMARY REPORT
FOR THE MONTH ENDING  -  OCTOBER 31, 2015  

700 PROPERTY

830 Capital Improvements (Sewers) 124,177$        124,177$        124,177$       124,177$        -$                    0$                   -$                        0$                   

870 Technology Equipment 378,975$        549,144$        549,144$       426,068$        60,170$          62,907$          62,907$              (0)$                  

880 Other Equipment 29,706$          112,691$        112,691$       4,826$            3,132$            104,733$        55,950$              48,783$          

SUBTOTAL PROPERTY 532,858$        786,012$        -$                   786,012$       555,071$        63,301$          167,640$        118,857$            48,783$          

800 MISCELLANEOUS

910 Memberships 67,705$          69,956$          69,956$         48,359$          564$               21,033$          18,400$              2,633$            

SUBTOTAL MISCELLANEOUS 67,705$          69,956$          -$                   69,956$         48,359$          564$               21,033$          18,400$              2,633$            

TOTAL LOCAL BUDGET 71,332,395$   71,587,946$   -$                   71,587,946$  21,989,218$   43,128,743$   6,469,984$     6,469,122$         862$               

Highlights on hold in the 'Projected Balance' column  = 654,649$        

5 11/10/2015
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NEWTOWN BOARD OF EDUCATION

BUDGET SUMMARY REPORT
FOR THE MONTH ENDING  -  OCTOBER 31, 2015  

2015-16

APPROVED %

SCHOOL GENERATED FEES BUDGET RECEIVED BALANCE RECEIVED

HIGH SCHOOL FEES

NURTURY PROGRAM $8,000 $8,000.00 $0.00 100.00%

PARKING PERMITS $20,000 $20,000.00 $0.00 100.00%

PAY FOR PARTICIPATION IN SPORTS $84,800 $38,711.00 $46,089.00 45.65%

$112,800 $66,711.00 $46,089.00 59.14%

MISCELLANEOUS FEES $500 $0.00 $500.00 0.00%

TOTAL SCHOOL GENERATED FEES $113,300 $66,711 $46,589 59.14%

6 11/10/2015
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                      OFFSETTING REVENUE INCLUDED IN ANTICIPATED OBLIGATIONS

OBJECT EXPENSE CATEGORY BUDGETED ANTICIPATED RECEIVED EXPECTED BALANCE

100 SALARIES (64,836)$             -$                        -$                        (64,836)$             -$                        (64,836)$             -$                        

200 EMPLOYEE BENEFITS -$                        -$                        -$                        -$                        -$                        -$                        -$                        

300 PROFESSIONAL SERVICES (62,274)$             -$                        -$                        (62,274)$             -$                        (62,274)$             -$                        

400 PURCHASED PROPERTY SERV. -$                        -$                        -$                        -$                        -$                        -$                        -$                        

500 OTHER PURCHASED SERVICES (1,319,397)$        -$                        -$                        (1,319,397)$        -$                        (1,319,397)$        -$                        

600 SUPPLIES -$                        -$                        -$                        -$                        -$                        -$                        -$                        

700 PROPERTY -$                        -$                        -$                        -$                        -$                        -$                        -$                        

800 MISCELLANEOUS -$                        -$                        -$                        -$                        -$                        -$                        -$                        

TOTAL GENERAL FUND BUDGET (1,446,507)$        -$                        -$                        (1,446,507)$        -$                        (1,446,507)$        -$                        

100 SALARIES

030 Administrative Salaries -$                        -$                        -$                        

040 Teachers & Specialists Salaries   (19,368)$             (19,368)$             (19,368)$             -$                        

060 Early Retirement -$                        -$                        -$                        

070 Continuing Ed./Summer School -$                        -$                        -$                        

082 Homebound & Tutors Salaries -$                        -$                        -$                        

084 Certified Substitutes -$                        -$                        -$                        

086 Coaching/Activities -$                        -$                        -$                        

088 Staff & Program Development -$                        -$                        -$                        

CERTIFIED SALARIES (19,368)$             -$                        -$                        (19,368)$             -$                        (19,368)$             -$                        

090 Supervisors/Technology Salaries -$                        -$                        -$                        

100 Clerical & Secretarial salaries -$                        -$                        -$                        

110 Educational Assistants (7,034)$               (7,034)$               (7,034)$               -$                        

120 Nurses & Medical advisors (14,196)$             (14,196)$             (14,196)$             -$                        

130 Custodial & Maint Salaries -$                        -$                        -$                        

140 Non Certified Salary Adjustment -$                        -$                        -$                        

150 Career/Job salaries -$                        -$                        -$                        

155 Special Education Svcs Salaries (24,238)$             (24,238)$             (24,238)$             -$                        

170 Attendance & Security Salaries -$                        -$                        -$                        -$                        

260 Extra Work - Non-Cert -$                        -$                        -$                        

280 Custodial & Maint. Overtime -$                        -$                        -$                        

290 Civic activities/Park & Rec -$                        -$                        -$                        

NON-CERTIFIED SALARIES (45,468)$             -$                        -$                        (45,468)$             -$                        (45,468)$             -$                        

SUBTOTAL SALARIES (64,836)$             -$                        -$                        (64,836)$             -$                        (64,836)$             -$                        

NEWTOWN BOARD OF EDUCATION

BUDGET SUMMARY REPORT
FOR THE MONTH ENDING  -  OCTOBER 31, 2015 

1 11/10/2015



GRANT

 

                      OFFSETTING REVENUE INCLUDED IN ANTICIPATED OBLIGATIONS

OBJECT EXPENSE CATEGORY BUDGETED ANTICIPATED RECEIVED EXPECTED BALANCE

200 EMPLOYEE BENEFITS300 Medical & Dental Expenses          -$                        -$                        

SUBTOTAL EMPLOYEE BENEFITS -$                        -$                        -$                        -$                        -$                        -$                        -$                        

300 PROFESSIONAL SERVICES

370 Professional Services (62,274)$             (62,274)$             (62,274)$             -$                        

380 Professional Educational Ser. -$                        -$                        -$                        -$                        

SUBTOTAL PROFESSIONAL SVCS (62,274)$             -$                        -$                        (62,274)$             -$                        (62,274)$             -$                        

400 PURCHASED PROPERTY SVCS400 Buildings & Grounds Services -$                        -$                        

SUBTOTAL PUR. PROPERTY SER. -$                        -$                        -$                        -$                        -$                        -$                        -$                        

500 OTHER PURCHASED SERVICES

520 Contracted Services -$                        -$                        -$                        -$                        

540 Transportation Services (259,843)$           (259,843)$           (259,843)$           -$                        

570 Insurance - Property & Liability -$                        -$                        -$                        

610 Communications -$                        -$                        -$                        

625 Printing Services -$                        -$                        -$                        

630 Tuition - Out of District (1,059,554)$        (1,059,554)$        (1,059,554)$        -$                        

640 Student Travel & Staff Mileage -$                        -$                        -$                        -$                        

SUBTOTAL OTHER PURCHASED SER. (1,319,397)$        -$                        -$                        (1,319,397)$        -$                        (1,319,397)$        -$                        

600 SUPPLIES660 Instructional & Library Supplies -$                        -$                        

SUBTOTAL SUPPLIES -$                        -$                        -$                        -$                        -$                        -$                        -$                        

700 PROPERTY830 Capital Improvements (Sewers) -$                        -$                        

SUBTOTAL PROPERTY -$                        -$                        -$                        -$                        -$                        -$                        -$                        

800 MISCELLANEOUS

910 Memberships -$                        -$                        

SUBTOTAL MISCELLANEOUS -$                        -$                        -$                        -$                        -$                        -$                        -$                        

TOTAL LOCAL BUDGET (1,446,507)$        -$                        -$                        (1,446,507)$        -$                        (1,446,507)$        -$                        

Excess Cost and Agency placement Grants were budgeted at 75%. 

FOR THE MONTH ENDING  -  OCTOBER 31, 2015 

2 11/10/2015
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Since the use of dual-gender words (he or she, his or her) becomes cumbersome and difficult to 
read, the parties agree to use feminine pronouns throughout this agreement. The choice is strictly 
arbitrary and does not necessarily reflect the actual gender of any employee. 
 

ARTICLE I - AGREEMENT 
 
This agreement is made and is effective from July 1, 2015 to June 30, 2019 by and between the 
Newtown Board of Education (hereinafter referred to as the "Board") and the Newtown 
Federation of Educational Personnel (hereinafter referred to as the "Federation"). 
 

ARTICLE II - RECOGNITION 
 
The Board recognizes the Federation as the exclusive bargaining representative for the 
technology staff and all permanent office and clerical employees employed in the local schools 
or the central office of the Newtown school system, excluding the Secretary to the 
Superintendent, the Secretary to the Director of Business, and the Secretary to the Director of 
Human Resources, for the purposes of bargaining collectively on wages, hours, and other 
conditions of employment. 
 

ARTICLE III - BOARD RIGHTS 
 
The Board reserves and retains, solely and exclusively, all its rights to manage the school system 
and its employees. The Federation agrees that the functions and rights of management belong 
solely to the Board, and that the Federation will not interfere with the Board's exercise of these 
rights and functions. 
 
1. Enumerated Rights. The exclusive functions and rights of the Board include, but are not 

restricted to, the right to direct the operation of the public schools in the school system in 
all aspects; select and employ new personnel; manage the school system and the direction 
of its work force; determine, and from time to time re-determine, the number of Board 
personnel and the methods and materials to be employed; select and determine the 
qualifications of employees required to promote the efficient operation of the school 
system; distribute work to employees in accordance with the job content and job 
requirements determined, and from time-to-time re-determined by the Board; establish 
assignments for employees; transfer employees; determine the procedures for promotion 
of employees; create, enforce and, from time-to-time, change rules and regulations 
concerning discipline of employees; discipline, suspend, or discharge employees; and 
otherwise take such measures as the Board may determine to be necessary to promote the 
orderly, efficient and safe operation of the school system. 

 
2. Unremunerated Rights. The listing of specific rights in subsection 1 of this section is not 

intended to be all-inclusive, restrictive, or a waiver of any rights of the Board not listed, 
which have not been expressly and specifically surrendered herein. 
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ARTICLE IV - EMPLOYEE RIGHTS 
 
1. Nothing in this agreement shall be construed as abridging a right or benefit that the 

employees as a whole have heretofore enjoyed unless specifically superseded by a 
provision of this agreement. 

 
2. All employees shall receive an annual performance review by their immediate supervisor. 
 
3. Employees shall be paid the established IRS rate per mile as reimbursement for the use of 

his/her personal vehicle to perform his/her job. Mileage driven to and from home and 
work is not reimbursable. 

 

ARTICLE V - WORK SCHEDULE 
 
1. Workday 
 

a) The workday of all full-time personnel covered by this agreement shall be seven 
hours, exclusive of a lunch period without pay. Starting time, lunch period, and 
leaving time shall be established by the respective supervisor, subject to the 
approval of the Superintendent. Any 50-week employee who so requests, and the 
Superintendent recommends, shall be able to go to 52 weeks. The work year for 
Technical Employees shall be 52 weeks. 

 
b) Work schedules of part-time employees shall be determined by the supervisor, 

subject to the approval of the Superintendent. 
 

c) Employees shall be entitled to one paid in-service day annually with advance 
approval from their supervisor. Technical employees shall be offered appropriate 
training as needed annually. 

 
2. Overtime 
 

a) Personnel who are requested by their supervisor to work beyond a 7-hour day, or 
a 35-hour week, shall be paid overtime on the following schedule: 

 
Saturday: time-and-a-half 
Sunday: double-time 
Holiday: double-time (when school is not in session) 

 
b) All employees who are called into work for evenings or weekends shall be 

guaranteed a minimum of two hours pay or the equivalent in compensation time. 
 
3. School Workday 
 

Less than 8 hours - straight time 
More than 8 hours - time-and-one-half 
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Personnel working less than 52 weeks who are required by the Superintendent to work 
during a school recess shall be paid on a straight-time basis during the first week of 
recess worked in any school year, and on a time-and-a-half basis for any additional recess 
or part thereof which they are required to work. 

 
4. Compensatory Time 
 

By mutual agreement, compensatory time may be taken in lieu of overtime pay. Accrual 
of comp time shall be calculated at the overtime rate as defined in this agreement. Comp 
time must be used in the same fiscal year as it is earned. In the event that any comp time 
remains at the end of the fiscal year, it shall be paid out at the employee's regular rate. 
Accumulation of comp time shall be capped at 21 hours per fiscal year and paid at the 
end of the fiscal year. 

 
5. Work Schedules 
 

Forty-week employees’ work year shall be 188 days.  Forty-two week employees' work 
year shall be 198 days. Fifty-week employees shall work the full calendar year except for 
the three weeks of school vacations, i.e., Christmas, Winter, and Spring vacations. Fifty-
two week employees shall work the full calendar year. 

 
The Superintendent may, at her sole discretion, consistent with the authority delegated to 
her by the Board, change positions of less than 50 weeks to positions of a greater number 
of weeks up to 52-week positions as they become vacant. Any employees covered by this 
agreement shall be given full consideration for any such newly designated or created 
positions for which the employee is, in the sole judgment of the Superintendent, qualified 
on the basis of ability, education, and experience. However, transfer into such 52-week 
position shall not be regarded as a promotion for the purpose of Article XIX (1). 

 
6. School Closings 
 

On days when school is closed by the Superintendent because of weather conditions, 50 
and 52-week school office personnel may report to work, if the employee believes that it 
is safe to come to the school. Should these 50 and 52 week school office personnel not 
report to work, they must use a personal day, floating holiday, or vacation day, or they 
shall lose a day's pay, for each snow (weather) day they do not come in, unless the roads 
are declared closed, or they are directed not to come in by the Superintendent. Central 
Office personnel shall be expected to report to work, road conditions permitting. 
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7. Early Closings 
 

Employees who work in schools shall be permitted to leave early during inclement 
weather conditions that are determined to be hazardous by the Superintendent or her 
designee after the last bus has arrived home with students. Early closings do not apply to 
Technical Employees. 
 

8. Delayed Openings 
 
On days when the Superintendent has declared a delayed opening, employees who are 
scheduled to report to work at or before the beginning of the school day, if conditions are 
hazardous, shall be allowed up to one hour from their normal start time to report to work 
without loss of pay.  Employees shall make every reasonable effort to report to work as 
close to the start time as possible.  

 
9. Probationary Period 
 

All new employees are subject to a probationary period of 90 calendar days, which may 
be extended another 60 calendar days at the Superintendent's discretion. Probationary 
employees may be terminated by the Board or Superintendent, and such termination shall 
not be subject to the grievance procedure herein. 

 

ARTICLE VI - SICK LEAVE 
 
1. All employees covered by this contract working 50 weeks or more shall be allowed 18 

sick leave days each year, cumulative to 150 days. Those employees working less than 50 
weeks shall be allowed 15 sick leave days each year, cumulative to 120 days. Employees 
shall be entitled to use three (3) sick days each school year in the event of serious illness 
for the employee’s spouse, child or parent.  Sick leave will be prorated for new hires. 

 
2. Whenever an employee is absent from school as a result of personal injury caused by an 

accident arising out of and in the course of her employment, she shall be paid her full 
salary (less the amount of any Workers' Compensation payment award made for the 
temporary disability due to said injury) for a period of such absence up to six months 
from the date of injury. The prorated portion of payment made by the Board of Education 
will be charged against the employee's sick leave. 

 
3. Absences occurring immediately before and immediately after a paid holiday will cause 

such paid holiday to be also considered a “sick day” for purposes of accumulating leave. 
 
4. Employees shall annually receive notification from the central office of the number of 

their accumulated sick days before the end of September. 
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ARTICLE VII - CHILDBEARING 
 
Temporary disability, including maternity leave, shall be provided in accordance with state and 
federal laws. For child rearing leaves, see Article IX (5). 
 

ARTICLE VIII - PERSONAL LEAVE 
 
1. All 50 and 52-week employees covered by this agreement shall be entitled to five days of 

absence with pay each year for legal, religious, business, or family matters and 
employees working less than 50 weeks shall be entitled to three days. These leaves shall 
be pro-rated for new hires. Personal leaves shall not accumulate. Immediate family 
members shall be defined as parents, foster parents, guardians, brothers, sisters, mother-
in-law, father-in-law, spouse, children, or stepchildren or grandchildren. Leaves of 
absence for these purposes shall be in addition to any sick leave accumulated. It is 
expressly agreed that such leaves are not to be for extension of vacation periods, 
recreation, or holidays. One of the above days may be designated as "private" when the 
employee involved is not acting inconsistently with these provisions but considers it 
inappropriate to communicate a specific reason under subsection 3 below. 

 
2. Bereavement Leave 
 

Employees covered by this agreement shall be granted leave with full pay for a period of 
up to a maximum of five days following a death in the household or immediate family. 
There will be a maximum of three days for grandparents and brothers-in-law or sisters-in-
law. In special cases, allowance may be made by the Superintendent or her designee. For 
the purposes of this section, immediate family shall be defined as set forth in Article VIII, 
Section 1. 

 
3. Notification of such leave shall be made in  writing to the immediate supervisor at least 

24 hours before taking such leave (except in the case of emergency), and the employee 
shall state the reason for taking such leave as set forth in subsection 1. Such leave shall be 
granted except in cases of extreme hardship or disability to the school system. An 
absence designated as "private" immediately before or after a vacation shall not be paid 
unless specific approval for such payment is given by the Superintendent or her designee. 

 

ARTICLE IX - GENERAL LEAVE 
 
1. Leaves of absence will, under normal circumstances, be granted by the Board of 

Education when such action is recommended by the Superintendent. Such leaves shall be 
without pay or benefits, and for duration to be agreed to by the Board. The period of 
leave shall not exceed one year unless the Superintendent and the Board agree that 
extenuating circumstances exist, and they approve an extension of the leave. 

 
2. An employee who returns to work upon termination of any leave of absence over six 

months' duration shall be reinstated in her previous position, if available, or in an 
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equivalent position for which she is qualified, if such a position is available, provided that 
such reinstatement does not require the Board to violate any other employee's rights 
under the law 

 
3. At the discretion of the Board, other extended leaves not covered by this agreement, with 

or without salary, may be granted upon the recommendation of the Superintendent. 
 
4. For leaves of absence other than those covered by any portion of this agreement, the rate 

of deduction shall be one day's pay of the employee's salary for each day of additional 
leave. 

 
5. Leave for child rearing shall be unpaid and shall commence beginning from the date that 

medical disability due to childbirth ends or the date of adoption, and shall be subject to 
state and federal FMLA laws. The leave shall not be in excess of one calendar year unless 
the Superintendent and the Board agree that extenuating circumstances exist, and they 
approve an extension of the leave. 

 

ARTICLE X - JURY DUTY 
 
Any employee covered by this contract who is called for jury duty shall receive the necessary 
leave to fulfill this legal obligation. This leave shall not be deducted from sick leave. The 
employee shall receive a rate of pay equal to the difference between the applicable salary and the 
jury fee. The employee called for jury duty shall notify the Superintendent in writing as soon as 
the employee has received either (a) a notice from the court indicating that she has been selected 
for service on the jury panel, or (b) notice to appear in court for service on the jury panel. 

 
ARTICLE XI - VACATIONS 

 
For the purpose of this article, years of service shall mean an employee's total length of 
continuous service with the Board of Education based upon their anniversary date. Part time 
service will be converted to full time equivalent for determination of total length of service. 
 
Vacation Compensation 
 
Vacation compensation for 40 week to less than 50-week employees is to be paid at the 
beginning of summer recess. Payment for vacation time will be made on a pro-rated basis to 
employees at the time of termination, resignation, or retirement occurring prior to the summer 
recess. 
 

Years of Service  Vacation 
 

10   2 working days 
20   5 working days 
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Vacations shall be earned on the accrual system. All employees covered by this agreement who 
work 50 weeks or more per year, shall receive any periodic increase in vacation time, e.g. from 
10 days to 15 days, on their appropriate anniversary date. The increased vacation time will result 
in an increase in the monthly accrual rate. 
 
Vacations shall be earned as follows: 
 

Less than 1 year   ½ day per month of service, not to exceed 5 days 
At least 1 but less than 5 years 10 days accrued at the rate of .834 days per month 
At least 5 but less than 10 years 15 days accrued at the rate of 1.25 days per month 
10 or more years   20 days accrued at the rate of 1.67 days per month 

 
Only vacation time that has been earned may be taken; advances or use of unearned vacation 
time will not be allowed. Vacation time carry over allowance is based upon eligible years of 
service and accrual rate. Vacation time not used according to the following schedule will be 
forfeited unless approval to carry over additional time has been granted by the Superintendent. 
No more than 20 earned vacation days will be paid out to employees at the time of termination, 
resignation, or retirement. 
 
Employees may carry over up to the total amount of vacation days earned in the prior fiscal year, 
and no more than 5 additional carry over days. 
 
Central office employees may take their vacations at any time during the year with the approval 
of their supervisor. For employees other than central office, earned vacations should be taken 
during the summer at a time approved by the appropriate supervisor. 
 

ARTICLE XII - HOLIDAYS 
 

All employees shall be granted the following paid holidays: 
 

New Year's Day   Labor Day 
Martin Luther King Day  Columbus Day 
Presidents' Day   Veteran's Day 
Good Friday    Thanksgiving Day 
Memorial Day    Day after Thanksgiving Day 
Independence Day*   Christmas Day 
     Floating Holiday (by mutual agreement) 

 
* Independence Day is not a holiday for employees working fewer than 50 weeks. 
 
If school is in session on any of the above holidays, an additional day off shall be available to the 
employee. This additional day off shall be scheduled by mutual agreement between the employee 
and her supervisor. All floating holidays must be used by the end of the employee's scheduled 
work year. 
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Employees shall receive the holidays that fall during their normal work period. If a holiday falls 
on a Saturday or Sunday, it will be observed on Friday or Monday at the discretion of the 
administration. 
 
In years in which Christmas Eve is a scheduled workday, those employees who are scheduled to 
work that day, and actually work in the morning, shall receive a one-half holiday off with pay. 
 

ARTICLE XIII - HEALTH, ACCIDENT AND LIFE INSURANCE 
 
Health Insurance 
 
The Board shall continue to provide the existing preferred provider organization (PPO) plan with 
the medical benefits and coverages described in Appendix B through June 30, 2016.  Effective 
July 1, 2016 the PPO plan shall be changed to the 30/300/125/300 plan outlined in Appendix C. 
The premium cost share for these plans for covered employees will be: 

 
Year    Anthem Blue Cross PPO  
 
7/1/2015   17% premium co-payment 
7/1/2016   19.5% premium co-payment 
7/1/2017   21.5% premium co-payment 
7/1/2018   21.5% premium co-payment 
 
The Board shall also continue to offer the current Anthem Lumenos High Deductible Health Plan 
(HDHP), with a Health Savings Account (HSA) feature, whereby the deductibles shall be funded 
by the Board 50% at the beginning of each contract year through June 30, 2016. The HDHP 
(Luminous HSA) Plan is summarized in Appendix D. Effective July 1, 2016, the post-deductible 
prescription co-pays set forth in Appendix E shall apply.  The premium cost share for this Plan 
for covered employees will be: 
 

Year Anthem Lumenos HSA HDP 

7/1/2015 13% premium co-payment 
7/1/2016 14% premium co-payment 
7/1/2017 15% premium co-payment 
7/1/2018 15% premium co-payment  

 
The prescription coverage, as outlined and detailed in Appendix C, co-pays shall be as follows: 
 
7/1/2015 $5 generic/$25 brand-preferred/$40 brand non-preferred 
7/1/2016 $5 generic/$30 brand-preferred/$50 brand non-preferred 
7/1/2017 $5 generic/$30 brand-preferred/$50 brand non-preferred 
7/1/2018 $5 generic/$30 brand-preferred/$50 brand non-preferred 
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For all purposes under this article, a dependent child shall be defined according to applicable 
law. 
 

a) Currently as of the date of ratification it covers children up to, but not including 
age 26. This definition may change during the course of the contract. 

 
b) This includes employee's dependent unmarried children who are incapable of self- 

sustaining employment by reason of physical handicap; if this child is receiving 
Social Security disability payments, and is eligible for Medicare, then Medicare 
shall be the primary insurer. 

 
Excise Tax.  If the total cost of a group health plan or plans offered under this contract triggers 
an excise tax under Internal Revenue Code Section 4980I, or any other local, state or federal 
statute or regulation, the parties agree to open negotiations solely on insurance to address the 
impact of tax. 
 
In the event of a question about a dependent receiving insurance coverage, the Board may 
require the employee to provide a copy of that potion of the employee's Federal Income Tax 
Return, which lists dependents, or other legal documents showing the employee's legal 
responsibility to provide health insurance. 
 
All unit employees are eligible for health insurance coverage when working 27.5 hours or more 
per week 
 
The Board reserves the right to study alternative health insurance plans with different carriers 
and to change insurance carriers on health insurance provided the following steps occur: 
 

1. The plan suggested as an alternative must contain coverage and benefits and 
administration comparable to the plans presently in place at no additional cost to 
the employee; and such alternate plan must be subject to the rules and regulations 
of the State Insurance Commissioner's Office. The Federation shall have an 
opportunity to study the proposed plan for a period of 45 calendar days. 

 
2. If at the end of the aforementioned 45 calendar days there is a disagreement 

between the parties on whether or not the plan offers the requisite coverage, 
benefits, portability, and administration, then the issue will be sent to a mutually 
selected arbitrator. If the parties are unable to agree on an arbitrator, the American 
Arbitration Association shall be required to appoint an arbitrator with expertise in 
the health insurance field in accordance with its rules and regulations. The 
decision of the arbitrator shall be binding on the parties. If the arbitrator rules that, 
the Board's proposed alternate carrier meets the criteria previously outlined in this 
section and the Board changes carriers, the standards must be maintained during 
the life of the contract. The Federation shall retain the right to ask the arbitrator to 
reinstate the original carrier if the standards as outlined are not maintained. 
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The employee's option to cancel coverage or to reinstate coverage may be made during an open 
enrollment period, for a minimum of 20 calendar days, established annually by the Board in May 
or June. In addition, the option to reinstate coverage may be made upon a qualified change in 
family status, such as marriages, divorce, birth of a child, spousal benefit coverage loss, etc. 
 
Accidental Death, Dismemberment and Life Insurance 
 
All employees working 27.5 hours or more per week will have Accidental Death and 
Dismemberment and Life Insurance in the amount to $60,000.  
 
Retiree Insurance 
 
Eligible employees who retire after 25 years of qualified service having attained age 62 will be 
able to maintain individual health insurance coverage at their expense until they become eligible 
for Medicare. Eligible employees must be actively enrolled in the medical insurance program at 
the time of retirement and must have been enrolled in the medical insurance program for the 
complete fiscal year prior to retirement. A qualified year of service is one in which the employee 
worked 20 or more regularly scheduled hours for forty or more weeks in the year. Extra hours 
worked or hours worked as a substitute, intern, student, or temporary employee will not count 
towards years of service. 
 
 
Long Term Disability 
 
Long-term disability benefits will be available to employees who become functionally disabled. 
The following criteria must be met: the employee must have completed 5 years of continuous 
service with the Board of Education; the employee must have exhausted all accumulated sick 
leave, vacation and personal leave; and the long-term disability income will be available after the 
above criteria has been met and at least 26 weeks of disability and leave from work has occurred. 
 
Subsequent to the 26 weeks of disability and the time that the employee has exhausted all paid 
leave, the employee will receive long-term disability income for the length of the period the 
employee is disabled, but no longer than the date of the employee's normal retirement date. 
 
To receive the long-term disability payments, the employee must be unable to perform his/her 
job for the first two years of disability and subsequent to that first two years, must be unable to 
perform any other job to which he/she is suited by reason of education or training. 

 
The long-term disability payments shall be equal to 50% of the employee's normal monthly 
straight time earnings at the start of the disability leave less any payment for which the employee 
is eligible from Social Security and any other insurance or pension plan to which the Town has 
contributed. 
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ARTICLE XIV - PENSION PLAN 
 
Employees' participation in the Town Pension Plan is mandatory for all eligible employees hired 
prior to November 17, 2015. A copy of that plan will be available to each new employee. The 
plan shall be administered in accordance with the rules and regulations of the Town Pension 
Plan. Employees will be notified annually of pension status.  Employees hired on or after 
November 17, 2015 shall only be eligible to participate in the Town’s Defined Contribution Plan. 
 

ARTICLE XV - POLICIES AND QUALIFICATION 
 
a) This agreement is subject to all policies and job descriptions approved by the Board as 

relating to office personnel of Newtown Public Schools. In the event that the Board 
establishes new or revised positions within the bargaining unit, the parties will negotiate 
the salaries and/or differentials for such positions. 

 
b) Reclassification Procedure 
 
Any employee who thinks that a reclassification is in order shall first meet with her immediate 
supervisor and, if the employee so desires, the Federation President. The purpose of this meeting 
is to review the bargaining unit member's job duties and determine whether or not a move to a 
higher classification is in order. 
 
After this initial meeting, the employee and the Federation President may petition the Director of 
Human Resources for a reclassification to a higher classified position. At such time that an 
employee makes a request for a reclassification, the Director of Human Resources shall so notify 
the Federation President. This meeting will occur within 10 working days of the petition. The 
employee must be able to show that the majority of her job duties fall into the job description of 
the higher classified position. The Director of Human Resources must render a decision within 
10 working days of the meeting. 
 
If the Director of Human Resources does not agree that a reclassification is in order, then the 
employee may appeal the Director of Human Resources' decision to a two-member panel 
consisting of the Superintendent and Federation president, or their designees. The Director of 
Human Resources and the employee shall be allowed to make a presentation to the panel in 
support of their positions, and the panel shall make its ruling within two weeks of hearing both 
presentations. This presentation must be scheduled within 10 workdays of the appeal. If the panel 
agrees that a reclassification is in order, then the reclassification will be ganted and will be 
effective on the date of the petition to the Director of Human Resources. If the panel does not 
agree, then the reclassification will be denied. A tie vote will mean that the panel does not agree. 
The final decision must be rendered within 10 days of the appeal meeting. All time limits 
referenced in this procedure may be waived by mutual agreement. The Federation President shall 
be notified in writing of all decisions to grant reclassifications. 

 



 

12 

ARTICLE XVI - VACANCIES AND TRANSFERS 
 
Notices announcing any office staff vacancies will be posted on the district website for at least 
five working days. Interested, qualified candidates working under this agreement shall be given 
preference for any such opening. 
 
1. Employees transferred because of decreased enrollment or program curtailment shall 

have the right to return to their original schools in the reverse order in which they 
transferred out, upon recall for openings. Such employees shall have priority in filling 
posted vacancies in their own schools. 

 
2. It is recognized that an emergency transfer in case of illness, injury, or other emergency 

may be made by the Superintendent. 
 
3. Employees who work less than 50 weeks per year will be given first right of refusal for 

temporary summer positions for which they are qualified at a rate of pay defined by the 
job posting. 

 
4. Employees must apply for any staff vacancies online on the district's website.  
 

ARTICLE XVII - ECONOMIC LAY-OFFS 
 
In the event of lay-offs due to economic conditions, the affected employee(s) shall be given a 
thirty (30) calendar day notice, the following process will be followed: 
 
1. Whenever a position is eliminated or has the hours of work reduced, the affected 

employee in said position shall have the right to displace the least senior employee in the 
same classification with the same hours or less as long as the employee has the skills and 
the ability to perform the work. 

 
2. The employee shall be notified of the position elimination or reduction by the Board or 

its agent through written notice sent to the employee's last address of record. A copy shall 
be sent to the Federation president. The notice should include the title of the position to 
be eliminated or reduced and the effective date. Employees are responsible for advising 
the Board of any change in address. 

 
3. The employee affected by the elimination or reduction will have seven calendar days 

from mailing of the written notice to communicate in writing to the Board her desire to 
displace another employee. Copies shall be sent to the Federation president. 

 
4. An employee will remain on a recall list for a period of one calendar year from her layoff.   

Recall shall be made via certified mail and shall be mailed to last address of record. 

 
5. Recall will be by reverse seniority within the classification to positions which the 

employee has the skills and ability to perform the work. Employees shall be responsible 
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for notifying the Board of any change in address. The employee shall have seven 
calendar days from mailing of the recall offer in which to accept the recall. 

 
6. An employee will have one opportunity for recall. Failure to respond in writing within 

seven days, or rejection of any offer, will cause the employee to forfeit her recall right. 
 
7. No new person may be employed within a classification until all eligible employees on 

lay-off have been offered the position. 
 

ARTICLE XVIII - GRIEVANCE PROCEDURE 
 
1. Purpose 
 

The purpose of this procedure is to secure, at the lowest possible administrative level, 
equitable solutions to problems, which may from time-to-time arise affecting the welfare 
or working conditions of members of this unit. Both parties agree that these proceedings 
shall be kept as informal and confidential as may be appropriate. 

 
2. Definitions 
 

a) As used in this agreement, the word “grievance” is hereby defined to mean any 
complaint that a specific provision of this agreement has been misapplied or 
misinterpreted by the Board or the Superintendent (or Superintendent's agent), or 
by an administrator acting in a supervisory capacity. 

 
b) As used in this agreement, the word “grievant” is hereby defined to mean any 

person who files a grievance. 
 
3. Time Limits 
 

a) Since it is important that grievances or disputes be processed as rapidly as 
possible, the number of days indicated at each level should be considered as 
maximum and every effort should be made to expedite the process. The time 
limits specified may, however, be extended by mutual agreement in writing. 
"Days" as used in this Article will mean days when the school district is open for 
work. 

 
b) Any grievance not presented for disposition within 20 days of the occurrence of 

the conditions giving rise thereto shall not thereafter be considered a grievance. 
 

c) Failure by the grievant at any level to appeal a grievance to the next level within 
the specified time limit will be deemed acceptance of the decision rendered at that 
level. 
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4. Steps of the Grievance Procedure 
 

a) First Step - Grievant and Immediate Supervisor - Informal  
The grievant will discuss the matter with her immediate supervisor or principal, 
directly or through the Federation representative, with the objective of resolving 
the matter informally. 

 
b) Second Step - Grievant and Immediate Supervisor - Formal  

If the grievant is not satisfied with the outcome of the informal procedure and she 
desires to proceed further, she will present the grievance in writing to her 
principal or immediate supervisor within 20 days of the event giving rise to the 
grievance. The immediate supervisor will within 10 days answer the grievance in 
writing. 

 
c) Third Step - Superintendent 

If the grievance has not been adjusted satisfactorily in the Second Step, and the 
grievant desires to proceed further, such grievance will be submitted to the 
Superintendent or her designee within 10 days after receipt of the grievance by 
the Superintendent or her designee. 

 
d) Fourth Step - Board of Education  

If the grievance has not been adjusted satisfactorily in the Third Step within 10 
days after the Third Step discussion has terminated, or if no decision has been 
made within that time, and the grievant desires to proceed further, the grievance 
will be submitted to the Board after the aforementioned 10 days, but within 20 
days after the Third Step discussion. The grievance will be heard by the Board no 
sooner than 15 days following submission to the Board, but not later than the first 
Board meeting following the expiration of the 15-day period. The decision of the 
Board will be rendered in writing within 15 days of the hearing. 

 
e) Fifth Step - Arbitration 

If the grievance is not settled at the Fourth Step, the Federation may submit the 
grievance to final and binding arbitration before an arbitrator selected in 
accordance with the voluntary Rules of Labor Arbitration of the American 
Arbitration Association, provided that such submission is made within 10 days 
after the decision was rendered or should have been rendered at Level Four, and 
provided further, such grievance may be arbitrated under the American 
Arbitration Association's expedited rules if the parties mutually agree to do so, 
such agreement is not to be unreasonably withheld by either party. 

 
The arbitrator shall hear only one grievance at a time. The arbitrator shall have no 
authority to add to, subtract from, or modify the terms of this agreement. The fees 
and expenses of arbitration shall be borne equally by the parties. 

 



 

15 

No reprisals of any kind shall be taken by either party or any member of the 
administration against any participants in the grievance procedure by reason of 
such participation. 

 
ARTICLE XIX-PLACEMENT ON SALARY SCHEDULE 

 
When promoted from one classification to another, the employee shall receive the salary for the 
new classification, as provided in Appendix A attached. 
 

ARTICLE XX-SENIORITY 
 
Seniority shall be calculated and defined on two separate bases for application within the body of 
this agreement. 
 
1. Classification seniority is defined as the employee's total length of continuous service in a 

job classification covered by this agreement. This clause will be used to determine 
seniority in the event of economic layoffs. 

 
2. Seniority for eligibility of benefits is defined as the employee's total length of continuous 

service with the Board. Specific credit for service, if applicable (part-time to full-time), 
shall be calculated by converting part-time yearly hours into full-time equivalence. This 
clause will be used to determine longevity, vacation benefits, etc. 

 
ARTICLE XXI - SALARIES 

 
1. All employees shall be paid in accordance with the Board's payroll schedule. 
 
2. a) All employees are required to submit their time sheets in a timely fashion. 
 

b) Employees shall be paid bi-weekly, via direct deposit, in accordance with the 
standard pay periods. Confirmation of payment shall be sent by e-mail. 

 
c) The designation of personal and sick days on time sheets is binding, and cannot 

be changed after the fact, later than the next payroll period. 
 
3. During their probationary period, new hires will earn 3% less than indicated on the Salary 

Schedule. 
 
4. The 52-week salaries listed in Appendix A will be adjusted on a prorated basis in 

accordance with the employee's actual work schedule. 
 
5. Longevity payments will be paid to eligible employees in the first pay period in the 

month following their anniversary date and shall be taxed separately from their regular 
pay. Longevity payments will not be paid on a prorated basis to employees who terminate 
employment prior to their anniversary date. 
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10 years of service, but less than 15 years of service  $   700 
15 years of service, but less than 20 years of service  $   900 
20 years of service or more     $1,100 

 
6. General wage increase: 
 7/1/2015 -       the Salary Schedule shall be increased by 2% 

(retroactive) 
7/1/2016- the Salary Schedule shall be increased by 2% 
7/1/2017- the Salary Schedule shall be increased by 2%, in addition 
there shall be a .5% equity adjustment 
7/1/2018- the Salary Schedule shall be increased by 2%, in addition 
there shall be a .5% equity adjustment 

 
7. There are some employees that are compensated at a rate that is higher than the rates 

contained in Appendix A of the Collective Bargaining Agreement. Those employees shall 
receive the annual negotiated increases in salary applied to their existing rates. Whenever 
such employee vacates her position, the new employee hired into that position shall 
receive the rate as indicated in the contract. There is no implication that an employee at 
the base rate will move up to the higher rate. The Payroll Department has full records as 
to the actual pay rate of each employee. 

 

ARTICLE XXII - AGENCY SHOP 
 
As a condition of continued employment, all employees shall become members of Local 3785, 
AFT CT, AFT, AFL-CIO or pay an agency fee to the Federation in an amount not to exceed the 
proportional cost of collective bargaining contract administration adjustment, but not greater than 
the cost of dues provided. 
 

ARTICLE XXIII - DUES DEDUCTION 
 
The Board agrees to deduct from the pay of employees covered by this agreement such dues or 
agency fees as the Federation desires to have deducted and as such employees shall agree to in 
writing on a dues deduction card or agency fee card. The Federation shall notify the Board of the 
amounts to be deducted per member by the first day of September each school year. All deducted 
sums shall be forwarded to the Federation within 10 days. Such agency fee shall not exceed the 
proportional amount of dues required to cover cost of collective bargaining, control 
administration and grievance adjustments. 
 

ARTICLE XXIV - DURATION 
 
This contract will be in force from July 1, 2015 to until June 30, 2019, or until a new contract is 
signed. 
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ARTICLE XXV - SAVINGS CLAUSE 
 
If any provision of this agreement is, or at any time shall be found contrary to law, then the 
provision shall not be applicable except to the extent permitted by law. The Board and the 
Federation shall jointly consider the effect of such a finding and determine what, if any, future 
action may be required. During this period, all other provisions shall continue in effect. 
 
 
Newtown Board of Education    Newtown Federation of Educational 
       Personnel, Local #3785 
 
 
By:_______________________________  By:_______________________________ 
Keith Alexander, Chairperson   Carlen Gaines, President 
 
 
__________________________________  __________________________________ 
Date       Date 
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APPENDIX A 
 

STARTING SALARIES FOR NEW EMPLOYEES HIRED WITHIN THIS CONTRACT 
 

52-WEEK POSITIONS (1,820 HOURS) 
 

Classification 2015-16 2016-17 2017-18 2018-19 

Clerk 19.52 19.91 20.41 20.93 
Data Clerk 20.50 20.91 21.44 21.97 
Secretary 21.92 22.36 22.92 23.49 
Executive Secretary 24.01 24.49 25.11 25.74 
Central Office Secretary 23.07 23.53 24.12 24.73 
Central Office Executive Secretary 25.19 25.70 26.34 27.00 
Bookkeeper 22.38 22.83 23.40 23.99 
Central Office Bookkeeper 22.64 23.10 23.68 24.27 
Library Media Associate I 25.90 26.42 27.08 27.76 
Library Media Associate 11 23.00 23.46 24.05 24.65 

Technology:     
Network Specialist 32.61 33.26 34.10 34.95 
Support Specialist 28.29 28.86 29.59 30.33 
Support Technician 23.38 23.85 24.44 25.06 
District Database Administrator 32.61 33.26 34.10 34.95 
Database Specialist 28.29 28.86 29.59 30.33 
Database Support Technician 23.38 23.85 24.44 25.06 

Coordinators:     
Central Office Projects 25.38 25.89 26.53 27.20 
Technology 25.38 25.89 26.53 27.20 
Lead Payroll 28.40 28.96 29.69 30.44 
Career (High School) 25.90 26.42 27.08 27.76 
Accounting Accounts Payable 25.37 25.87 26.52 27.19 
Accounting Benefits 26.46 26.99 27.67 28.36  

New hires, during their probationary period, will earn 3% less than indicated on this schedule. 
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APPENDIX B 
 

Anthem Blue Cross PPO 25 
Effective 7/1/2015 - 6/30/2016 

In Network 
 

Deductible      None 
Routine Office Visit     25 
Specialist Visit     30 
Adult Well Care     25 
Child Well Care     25 
Allergy OV      25 
Allergy Injections     10 
Preventive Care Visit     0 
Inpatient Hospital     200 
Outpatient Services     200 
X ray & Lab      0 
Emergency Room     100 
Urgent Care      75 
PT/OT/ST/CHIRO     30 
High Cost Diagnostic 
Imaging (MRI, MRA, CAT, CTA, PET, SPECT) 50 
Routine OB/GYN     25 
Mammography     0 
Infertility      covered 
Psych/Substance     $25-40 visits before auth. 
for medical necessity 
DME       no charge 
 
Out of Network 
 
Deductible (00N)     300/600/900 
Coinsurance      80%120% 
Coinsurance Max     700/1,400/2,100 
OOP Max      1,000/2,000/3,000 
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APPENDIX C 
Effetive July 1, 2016 
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APPENDIX D 
  

Anthem Lumenos High Deductible Health Plan (HDHP) 
 

Routine Office Visit      N/A 
Specialist Visit      N/A 
Adult Well Care      N/A 
Child Well Care      N/A 
Allergy OV       N/A 
Allergy Injections      N/A 
Preventive Care Visit      100% 
Inpatient Hospital      N/A 
Outpatient Services      N/A 
X ray & Lab       N/A 
Emergency Room      N/A 
Urgent Care       N/A 
PT/OT/ST/CHIRO      N/A 
Out Patient Rehab      N/A 
High Cost Diagnostic 
Imaging (MRI, MRA, CAT, CTA, PET, SPECT)  N/A 
Routine OB/GYN      N/A 
Mammography      N/A 
Infertility       N/A 
Psych/Substance      N/A 
DME        N/A 
Out of Network 
Deductible (00N)      N/A 
Coinsurance       N/A 
Coinsurance Max      N/A 
OOP Max       N/A 
Rx* Co-pay       N/A 
Mail Order       N/A 
Rx Max       N/A 

 
The provisions of the High Deductible Health Plan (HDHP) are: 
 
Deductible 2000 Single/4000 1+1, Combined In and Out of Network Family 
 
Coinsurance In/Out  100%/80% 
Coinsurance Max       2000/4000 
Shared Out of Pocket Max      4000/8000 
Preventive Services  100% Covered 
RX as any other expense 
Employer HSA Funding Equals 50% of Applicable High Deductible Health Plan (HDHP) 
Deductible.  Thus the Board pays $1000/$2000 at the beginning of each contract year. 
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APPENDIX E 
Effective July 1, 2016 
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MEMORANDUM OF UNDERSTANDING 
 
It is agreed between the Newtown Board of Education ("Board") and the Newtown Federation of 
Educational Personnel, Local 3785, AFT-CT, AFT, AFL-CIO ("Federation") that certain 
provisions need to be made and specified for persons hired into the Federation for the following 
described positions, or for persons already in the Federation who transfer into those positions. As 
these are bargaining unit positions, candidates that are awarded these positions shall receive all 
benefits contained in the collective bargaining agreement. However, as noted below, outside 
candidates awarded these positions shall not be entitled to protection of Article XVII Economic 
Lay-Offs. 
 
The positions in question are those that have been created under the SERV (School Emergency 
Response to Violence) grant provided by the U.S. Department of Education. At this time there 
are two positions that are part of the Federation: a .6 Financial Assistant/Central Office 
Bookkeeper and a 1.0 Central Office Secretary, supporting the Grant Project Recovery Director 
and the Project Communication Coordinator. 
 
Since the positions set out to be in the Federation are funded by the grant, at this time it is 
unknown how long these positions will continue. Should any one of the positions be eliminated 
at the end of the grant funding, the person in the position's employment with the Board shall be 
terminated. Being that these are grant funded temporary positions, upon termination, the 
individual shall not have any rights under Article XVII Economic Lay-Offs of the collective 
bargaining agreement. If any of the positions are awarded to bargaining unit members, the 
following shall occur upon the end of the grant period and the elimination of the positions: 
 

a) If the individual whose position is ending has more seniority than the person who 
took their previous job, he/she may bump that person and return to the previous 
position. The employee bumped may proceed under the terms of the contract. 

 
b) Alternatively, the individual whose position is ending may bump the person 

within the Federation with the lowest seniority, in the same or lesser category of 
job (based on rate of pay), provided the person bumping is qualified. The 
employee bumped may proceed under the terms of the contract. 

 
Signed this 30th day of August, 2013 
 
 
 
_______________________________   ____________________________  
FOR THE BOARD      FOR THE FEDERATION 
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