
Please Note: These minutes are pending Board approval. 
Board of Education 

Newtown, Connecticut 
 

Minutes of the Board of Education meeting held on November 8, 2023 at 7:00 p.m. in the Reed 
Intermediate School Library, 3 Trades Lane.        
 
 D. Zukowski, Chair     C. Melillo 

J. Vouros, Vice Chair     A. Uberti 
D. Ramsey, Secretary     T. Vadas 
D. Cruson                 4  Staff   

 A. Plante                6  Public    
 T. Higgins     1  Press 
 S. Tomai  
  I. Khazadian(absent) 
 G. Petertonjes 
 
Ms. Zukowski called the meeting to order at 7:04 p.m. 
Item 1 – Pledge of Allegiance 
Item 2 – Consent Agenda 
MOTION: Mr. Higgins moved that the Board of Education approve the consent agenda which 
includes the donation to Newtown High School, the Newtown Middle School Ski Club trip, and 
the correspondence report.  Mr. Cruson seconded.  Motion passes unanimously. 
 
Item 3 – Public Participation 
Item 4 – Reports 
Chair Report: Ms. Zukowski congratulated the Board members on the election and thanked 
Brennan Coakley and Bruce Walzak for their participation.  She also congratulated Chris Gilson 
who was at the meeting.  Mr. Gilson said he was honored to be on the Board and looked 
forward to joining the members.   
 
Superintendent’s Report: Mr. Melillo met with Central Office staff regarding the current 
paraprofessional shortage with 19 unfilled positions.  Anne Uberti has provided training to paras 
to enhance their skills and qualifications as paras.  We recognize the current salary pay scale is 
not competitive and we will provide the Board with a proposal for consideration to help address 
the shortage.  Ms. Zukowski will contact the Board to schedule a non-meeting to present the 
proposal to bring in paras and retain those that we have. This Friday our schools will have 
Veteran’s Day events.  He will attend the Veteran’s Day breakfast at the middle school and the 
luncheon and ceremony at the high school.  His former English teacher, who is a Vietnam 
veteran, will address the students. 
   
Committee Reports: 
Mrs. Plante reported that the DEI Committee met October 26 and Jana Briggs attended.  The 
points of focus this year are to improve internal and external messaging around DEI, build 
organizational capacity for DEI (building the Equity teams in each building), and identifying 
metrics to assess and measure our efforts.    
 
Mr. Cruson reported that the Policy Committee met and will only have one meeting before 
December.  We will be looking at Policy 1700 regarding firearms which Mr. Higgins and  
Mr. Melillo have been working on and also at the 6000 series policies.   
 
Mr. Vouros said the C & I Committee met regarding the Latin presentation tonight and  
Mrs. Uberti’s standardized testing results. 
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Mr. Ramsey attended an interschool level lesson between the middle and high schools on DNA 
isolation with teacher Tim Dejulio.  High school students taught the lesson to 8th grades students 
and paras were also involved.   
Mr. Vouros reported that the project adventure course is being set up at Reed. 
 
Student Report: 
Mr. Petertonjes reported that quarter two is underway.  The Homecoming Dance was a 
success.  The Unicef Club hosted a bake sale on Election Day for those voting at the high 
school.  The exchange students and teachers from Spain were heading back home today.  All 
student athletes who committed to play in college were recognized at a breakfast hosted by the 
school.  There will be parent teacher conference next Wednesday and Thursday. 
Mr. Vouros commented that our students will be going to Madrid April 2 for 10 days as part of 
the exchange program.   
 
Item 5 – Presentations 
First Read of Latin I, II and III Curriculum: 
Latin teacher Catharine Kimberly presented this curriculum. 
 
Mrs. Plante asked how many students at all levels were in these courses and if there were any 
common themes that drives students to take Latin.   
Ms. Kimberly said the classes average 20 students per level but some classes have 30 students 
at times.  Students take Latin because of its basis for romance languages and some want to 
improve their English skills including grammar. Student who are interested in the medical field, 
law and teaching are also taking Latin. 
 
Mr. Vouros asked about Latin IV. 
Ms. Kimberly said she was pursuing certification for the fourth level.   
Mr. Melillo said the ECE program is dual enrollment so she’s also becoming an adjunct with 
UCONN and students will be able to get UCONN credit for that course. 
 
Standardized Test Results: 
Mrs. Uberti presented student performance data from the state assessments administered in the 
spring of 2023.  We looked at results per student and at their growth.   
 
Mr. Higgins questioned our postsecondary readiness percentages which were not the same at 
on the Connecticut website. 
Ms. Zukowski suggest he follow up with Mrs. Uberti who would be checking on his questions. 
She also asked what steps are being taken to increase the 7th and 8th grade performance. 
 
Mrs. Uberti reported that we are in the second year of the new math program and the English 
Language Arts programs we are piloting are more rigorous.  The middle school will also benefit 
from consistency of instruction in those core areas.  There is also a need for an updated social 
studies textbook.   
 
Ms. Zukowski asked about the middle school scores dropping and questioned the five-year 
comparison in math. 
Mrs. Uberti stated that the teachers feel good about Bridges and the movement in test scores.  
The implementation of the curriculum has to be monitored.   
 
Mr. Melillo said instructional practices have been put in place.  Mrs. Uberti and Mrs. DiBartolo 
built structures in the NTSS program and success plans are tied to the strategic plan.  Our  
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teachers are learning how to implement years one and two of a new curriculum.  Mrs. Uberti has 
spearheaded the work with our administrators and teachers.  He is concerned about the scores 
but we will continue to ensure students are getting what they need. 
 
Mr. Higgins said the presentation doesn’t include performance gaps between students.   
Mrs. Uberti stated there was a report for each school.  The state identifies the achievement gap.  
Our middle school had an achievement gap in math.  Within our own demographics we can drill 
down in each group.  We look at each student individually who are not performing at grade 
level.  She referred to the first Smarter Balanced chart with ELA.   
 
Mr. Higgins was looking for data showing our progress in the gaps. 
Mrs. Uberti said there are gaps to close but we have a robust data system.  Students are 
assessed through classroom instruction and then there is intervention based on student needs. 
Engaging instruction matters and a boring instruction is not engaging middle school students so 
a change of instruction is needed.  We always saw a dip down from students going to 5th grade 
and a dip down in 7th and then up in 8th.  We are looking at programs to bridge their gap.   
Ms. Zukowski was happy Mrs. Uberti was our assistant superintendent and appreciates the 
work she does. 
 
Item 6 – Old Business 
Action on 2024-2025 Board of Education Budget Assumptions and Priorities: 
MOTION: Mr. Higgins moved that the Board of Education approve the 2024-2025 Board of 
Education Budget Assumptions and Priorities.  Mrs. Tomai seconded. 
 
The Board reviewed the suggested changes and decided on the following motion. 
MOTION: Ms. Zukowski moved that we replace bullet 3 of the assumptions with the following: 
“Consistent student support is crucial to address students achieving below desired outcomes as 
reflected by the states various measures of performance, with particular focus on overall areas 
of academic decline.”  Mr. Cruson seconded.  Motion passes unanimously. 
 
MOTION: Ms. Zukowski moved to add another bullet below the current 4th bullet that says  
“Continue to pursue opportunities to share services, where appropriate, between the Board of 
Education and all town departments, and participate in regional services when they are 
beneficial to the district.”  Mrs. Plante seconded.  Motion passes unanimously. 
Main motion as amended passes unanimously. 
 
MOTION: Mr. Higgins moved that the Board of Education approve Policy 5141.21 
Administration of Student Medications in the School.  Mrs. Plante seconded.  Motion passes 
unanimously. 
 
MOTION: Mr. Higgins moved that the Board of Education rescind Policy 4-608.1 Administration 
of Medications.  Mr. Cruson seconded.  Motion passes unanimously. 
 
Item 7 – New Business 
MOTION: Mr. Higgins moved that the Board of Education approve using $120,653.13 from the 
Non-lapsing Account for the Reed chiller restoration.  Mrs. Plante seconded.  Motion passes 
unanimously. 

MOTION: Mr. Higgins moved that the Board of Education approve using approximately $65,000 
from the Non-Lapsing Account for the Facilities Study.  Mrs. Plante seconded. 
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Mr. Cruson asked how much will be left after these expenses were paid. 
Mrs. Vadas said approximately $100,000 would be left with $300,000 remaining for special 
education. 
Mrs. Plante noted that there was no RFP issued yet for the feasibility study. 
Mr. Barlow noted that when this was done in his previous district it came in at $120,000 so this 
estimate is in that range. 
 
Mrs. Tomai wanted to be sure the RFP was asking for recommendations rather than a list of 
what is wrong. 
Mr. Barlow said we added a functionality study for our educational programs in all schools to 
look at the district as a whole.  They do an assessment of the buildings and then prioritize end 
of life on equipment.  We determined the priorities and assigned value to them. 
 
Mr. Higgins asked if there was anything going into the RFP any more granular regarding the 
middle school given what is going to be the best plan for the school. 
Mr. Barlow noted that the driving force for the facilities study was because of the approval of an 
indoor air quality project for the middle school which could be $400,000.  It’s important not to 
spend that money before we know more about the building. 
 
Ms. Zukowski questioned the cost as “about $65,000” and having to come back to the Board to 
change the amount.   
Mr. Barlow said we used the same motion as that of the First Selectman because they are 
paying for half of the study.   
 
MOTION: Ms. Zukowski moved to amend the motion to change the language to read “using up 
to $65,000.”  Mrs. Tomai seconded.  Motion passes unanimously.   
Main motion passes unanimously. 
 
MOTION: Mr. Higgins moved that the Board of Education approve the educational specifications 
for the Head O’Meadow HVAC Project.  Mrs. Plante seconded.  Motion passes unanimously. 
 
MOTION: Mr. Higgins moved that the Board of Education approve the educational specifications 
for the Newtown High School HVAC Projec.  Mrs. Plante seconded.  Motion passes 
unanimously. 
 
MOTION: Mr. Higgins moved that the Board of Education approve the minutes of October 17, 
2023.  Mr. Cruson seconded.  Motion passes unanimously. 
 
Item 8 – Public Participation 
MOTION: Mr. Vouros moved to adjourn.  Mr. Cruson seconded.  Motion passes unanimously.   
 
Item 9 – Adjournment 
The meeting adjourned at 9:43 p.m. 
 
      Respectfully submitted: 
 
 
 
      ______________________________________ 
                             Donald Ramsey 
            Secretary 















































































































































































































































































































































Student Performance 
Overview
2022-2023

Newtown Public Schools
Board of Education
November 8, 2023

Presented by:
                                                                    Anne Uberti

Assistant Superintendent
1



“Without continual growth and 
progress, such words as 

improvement, achievement and 
success have no meaning.”

~Benjamin Franklin

2



The following table illustrates each of 
the state assessments administered 

to students in the spring of 2023:
 3 4 5 6 7 8 10 11

CT Smarter Balanced Summative 
Assessment – English Language Arts/Math

X X X X X X   

  NGSS Assessment   X   X     X

CT SAT – Reading, Writing and Language, 
Math

       X

3



Smarter Balanced Summative 
Assessment – ELA

 
 
      Grade

Level 1 Level 2 Level 3 Level 4 Levels 3 and 4
% Meets or Exceeds       
Achievement Level

2023 2022 2019

3 11 26 20 43 63 74 71
4 13 11 24 52 76 72 76
5 13 21 32 34 66 71 76
6 10 23 41 26 67 64 69
7 12 21 47 21 68 77 78
8 12 21 41 27 68 73 77

Newtown       
avg 11 17 35 37 68 72 74

   CT State
   avg 30 22 27 22 49 49 58



5-Year SBA Comparison - ELA
 2023 2022 2021 2020 2019

Grade 3 63% 74% ---- ---- 70%

Grade 4 76% 72% ---- ---- 76%

Grade 5 66% 71% ---- ---- 76%

Grade 6 67% 64% ---- ---- 69%

Grade 7 68% 77% ---- ---- 78%

Grade 8 68% 73% ---- ---- 77%



Vertical Scale Score Trends -  ELA - 2014 to 2022

6



7

ELA - iReady Fall Results



Smarter Balanced Summative 
Assessment – Math

 
 

Grade

Level 1 Level 2 Level 3 Level 4                   Levels 3 & 4

% Meets or Exceeds Achievement 
Level

2023 2022 2019

3 8 14 35 44 79 78 73

4 7 19 31 43 74 68 76
5 14 26 25 36 61 58 55
6 11 28 29 32 61 60 60
7 17 23 26 34 60 66 74
8 16 27 19 38 57 56 67

Newtown 
avg 12 24 27 37 65 64 67

CT State 
avg 34 24 21 22 43 40 43



 
2023 2022 2021* 2020 2019

Grade 3 79% 78% 73% --- 73%

Grade 4 74% 68% 69% --- 76%

Grade 5 61% 58% 68% --- 55%

Grade 6 61% 60% 68% --- 60%

Grade 7 60% 66% 66% --- 74%

Grade 8 57% 56% 61% --- 67%

5-Year SBA Comparison - Math



Vertical Scale Score Trends -  Math - 2014 to 2021

10



MATH - iReady Fall Results



Next Generation Science 
Standards Assessment 22-23

% At Level 3 and 4

2023 2022 2019

 Grade 5 64 66  69

 Grade 8 70 67  74

 Grade 11 70 51  60



DRG B Districts   % Level 3 & 4 - Met or Exceeded
Woodbridge (PK-6) 81.7
Madison 78.4
Region 5 (7-12) 76.5
Cheshire 76.4
Simsbury 75.6
Farmington 75.1
Trumbull 74.4
Greenwich 74.1
Glastonbury 73.0
Guilford 73.0
Monroe 72.9
Fairfield 72.6
Avon 69.5
Orange (PK-6) 69.5
South Windsor 69.3
Newtown 67.9
Granby 65.6
New Fairfield 64.9
West Hartford 64.1
Brookfield 61.5
Region 15 59.3

Smarter Balanced English Language Arts
All Grades Combined - Percent at Levels 3 and 4



Smarter Balanced Mathematics
All Grades Combined - Percent at Levels 3 and 4

DRG B Districts  % Level 3 & 4 - Met or Exceeded
Woodbridge (PK-6) 80.7
Madison 79.2
Cheshire 73.7
Farmington 72.9
Glastonbury 72.9
Trumbull 71.6
Simsbury 71.9
Greenwich 70.3
Region 5 (7-12) 69.1
South Windsor 67.8
New Fairfield 67.2
Fairfield 67.1
Guilford 66.3
Orange 65.9
Newtown 64.9
Monroe 64.4
Avon 62.5
Region 15 60.6
West Hartford 59.4
Brookfield 54.9
Granby 53.3



Connecticut SAT School Day
 

 
 
 

Newtown

18-19
Level 3 and 4 Met or 

Exceeded

21-22
Level 3 and 4

Met or Exceeded

22-23
Level 3 and 4

Met or Exceeded

Count % Count % Count %

Newtown
ELA 403  86.8 345 72.5 326 76.3

Newtown

Math 403 71.8 345 57.7 326 58.8

CT State Avg - ELA       52.4

CT State Avg -  Math    34.1



Connecticut School Day SAT  - Percent at Levels 3 and 4
DRG B Comparison

Mathematics

DRG B Districts
Percent Level 3 & 4/Met or 

Exceeded

Avon 69.7
Madison 69.7
Guilford 63.6
Greenwich 63.3
Fairfield 60.6
Region 5 60.6
Farmington 60.5
Glastonbury 60.5
Trumbull 60.5
Newtown              58.8
West Hartford 58.0
Monroe 57.7
Simsbury 56.9
Granby 55.8
Region 15 54.2
Cheshire 52.1
New Fairfield 51.5
South Windsor 50.3
Brookfield 40.6

ELA

DRG B Districts
Percent Level 3 & 

4/Met or Exceeded

Avon 83.0
Guilford 80.3
Madison 80.1
Farmington 79.3
Region 5 78.6
Fairfield 77.7
Granby 76.8
Greenwich 76.8
Simsbury 76.7
Newtown             76.1
Glastonbury 74.7
Trumbull 72.3
Cheshire 71.1
Region 15 70.8
Monroe 70.7
New Fairfield 69.8
West Hartford 69.7
Brookfield 67.4
South Windsor 65.9



5-Year AP Score Summary



Next Generation 
Accountability System
1. Academic Achievement

2. Academic Growth

3. Participation Rate

4. Chronic Absenteeism

5. College and Career Readiness - Rigorous Courses

6. College and Career Readiness - Exams

7. On Track to High School Graduation

8. Four Year Graduation Rate

9. Six Year Graduation Rate

10. Post Secondary Entrance

11. Physical Fitness

12. Participation in the Arts
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Newtown Report: 2021-22 to 2022-23
22-2321-22



Newtown High School Rankings

2023

SILVER

AP 2023 School Honor Roll

Newtown High School



Newtown School District 
Rankings

21



High-Level Takeaways & Action Steps
• Overall, the District continues to perform at a consistently 

high level

• Areas to focus on:  student growth, attendance

• Major Curriculum Changes within the past 3 years:

• Year 3 of new K-5 Math Curriculum (Bridges), early 
indications that it is improving student outcomes

• Year 2 of new 6-8 Math Curriculum (Into Math)

• Year 1 of new K-5 Language Arts Curriculum (EL 
Imagine Learning)

• Pilot year of new 6-8 Language Curriculum 



High-Level Takeaways & Action Steps

• Consistent use of DIBELS Composite for early identification 
of foundational reading skills

• Shifting school goals to focus on Smarter Balanced, using 
iReady as a formative assessment to drive student growth

• Principals are engaging in more data-driven conversations 
with teachers

• Shifting learning walks to buildings so teachers can 
identify high-leverage instructional practices 

• Working with principals at individual schools to specifically 
focus on unique needs

• Ongoing professional learning focused on high-leverage 
instructional strategies
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Celebrate what you’ve 
accomplished but raise the bar 
a little higher each time you 

succeed. 
~Mia Hamm



 

      P5141.21(a) 
Students 
 
Administration of Student Medications in the Schools 
 
 
A. Definitions 
 

Administration of medication means any one of the following activities: handling, 
storing, preparing or pouring of medication; conveying it to the student according 
to the medication order; observing the student inhale, apply, swallow, or self-
inject the medication, when applicable; documenting that the medication was 
administered; and counting remaining doses to verify proper administration and 
use of the medication. 

 
Authorized prescriber means a physician, dentist, optometrist, advanced practice 
registered nurse or physician assistant, and, for interscholastic and intramural 
athletic events only, a podiatrist.   

 
Before or after school program means any child care program operated and 
administered by the Newtown Board of Education (the “Board”) and exempt from 
licensure by the Office of Early Childhood pursuant to subdivision (1) of 
subsection (b) of Section 19a-77 of the Connecticut General Statutes.  Such 
programs do not include public or private entities licensed by the Office of Early 
Childhood or Board enhancement programs and extracurricular activities. 
 
Cartridge injector means an automatic prefilled cartridge injector or similar 
automatic injectable equipment used to deliver epinephrine in a standard dose for 
emergency first aid response to allergic reactions. 

 
Coach means any person holding a coaching permit who is hired by the Board to 
coach for a sport season. 
 
Controlled drugs means those drugs as defined in Conn. Gen. Stat. Section 21a-
240. 

 
Cumulative health record means the cumulative health record of a pupil mandated 
by Conn. Gen. Stat. Section 10-206. 

 
 Director means the person responsible for the day-to-day operations of any school 

readiness program or before or after school program. 
 
 Eligible student means a student who has reached the age of eighteen or is an 

emancipated minor. 
 

 



 

  P5141.21(b) 
Students 
 
Administration of Student Medications in the Schools 

 
Error means:   
 
(1) the failure to do any of the following as ordered: 

 
(a) administer a medication to a student; 
(b) administer medication within the time designated by the 

prescribing physician; 
(c) administer the specific medication prescribed for a student; 
(d) administer the correct dosage of medication; 
(e) administer medication by the proper route;  
(f) administer the medication according to generally accepted 

standards of practice; or 
 

(2) the administration of medication to a student which is not ordered, or 
which is not authorized in writing by the parent or guardian of such 
student, except for the administration of epinephrine or naloxone for the 
purpose of emergency first aid as set forth in Sections D and E below. 

 
Guardian means one who has the authority and obligations of guardianship of the 
person of a minor, and includes: (1) the obligation of care and control; and (2) the 
authority to make major decisions affecting the minor's welfare, including, but not 
limited to, consent determinations regarding marriage, enlistment in the armed 
forces and major medical, psychiatric or surgical treatment. 
 
Intramural athletic events means tryouts, competition, practice, drills, and 
transportation to and from events that are within the bounds of a school district for 
the purpose of providing an opportunity for students to participate in physical 
activities and athletic contests that extend beyond the scope of the physical 
education program. 
 
Interscholastic athletic events means events between or among schools for the 
purpose of providing an opportunity for students to participate in competitive 
contests that are highly organized and extend beyond the scope of intramural 
programs and includes tryouts, competition, practice, drills and transportation to 
and from such events. 

 
Investigational drug means any medication with an approved investigational new 
drug (IND) application on file with the Food and Drug Administration (FDA),  
 
 



 

  P5141.21(c) 
Students 
 
Administration of Student Medications in the Schools 

 
which is being scientifically tested and clinically evaluated to determine its 
efficacy, safety and side effects and which has not yet received FDA approval. 
 
Licensed athletic trainer means a licensed athletic trainer employed by the school 
district pursuant to Chapter 375a of the Connecticut General Statutes. 
 
Medication means any medicinal preparation, both prescription and non-
prescription, including controlled drugs, as defined in Conn. Gen. Stat. Section 
21a-240.  This definition includes Aspirin, Ibuprofen or Aspirin substitutes 
containing Acetaminophen.   

 
Medication emergency means a life-threatening reaction of a student to a 
medication. 

 
 Medication plan means a documented plan established by the school nurse in 

conjunction with the parent and student regarding the administration of 
medication in school.  Such plan may be a stand-alone plan, part of an 
individualized health care plan, an emergency care plan or a medication 
administration form. 

 
Medication order means the authorization by an authorized prescriber for the 
administration of medication to a student which shall include the name of the 
student, the name and generic name of the medication, the dosage of the 
medication, the route of administration, the time of administration, the frequency 
of administration, the indications for medication, any potential side effects 
including overdose or missed dose of the medication, the start and termination 
dates not to exceed a 12-month period, and the written signature of the prescriber. 

 
Nurse means an advanced practice registered nurse, a registered nurse or a 
practical nurse licensed in Connecticut in accordance with Chapter 378, Conn. 
Gen. Stat. 
 
Occupational therapist means an occupational therapist employed full time by the 
Board and licensed in Connecticut pursuant to Chapter 376a of the Connecticut 
General Statutes. 
 
Optometrist means an optometrist licensed to provide optometry pursuant to 
Chapter 380 of the Connecticut General Statutes. 
 
 



 

  P5141.21(d) 
Students 
 
Administration of Student Medications in the Schools 

 
Paraprofessional means a health care aide or assistant or an instructional aide or 
assistant employed by the Board who meets the requirements of the Board for 
employment as a health care aide or assistant or instructional aide or assistant. 
 
Physical therapist means a physical therapist employed full time by the Board and 
licensed in Connecticut pursuant to Chapter 376 of the Connecticut General 
Statutes. 
 
Physician means a doctor of medicine or osteopathy licensed to practice medicine 
in Connecticut pursuant to Chapter 370 of the Connecticut General Statutes, or 
licensed to practice medicine in another state. 
 
Podiatrist means an individual licensed to practice podiatry in Connecticut 
pursuant to Chapter 375 of the Connecticut General Statutes. 

 
Principal means the administrator in the school. 
 
Research or study medications means FDA-approved medications being 
administered according to an approved study protocol.  A copy of the study 
protocol shall be provided to the school nurse along with the name of the 
medication to be administered and the acceptable range of dose of such 
medication to be administered. 

 
School means any educational facility or program which is under the jurisdiction 
of the Board excluding extracurricular activities. 

 
School nurse means a nurse appointed in accordance with Conn. Gen. Stat. 
Section 10-212. 
 
School nurse supervisor means the nurse designated by the Board as the 
supervisor or, if no designation has been made by the Board, the lead or 
coordinating nurse assigned by the Board. 
 
School readiness program means a program that receives funds from the State 
Department of Education for a school readiness program pursuant to subsection 
(b) of Section 10-16p of the Connecticut General Statutes and exempt from 
licensure by the Office of Early Childhood pursuant to subdivision (1) of 
subsection (b) of Section 19a-77 of the Connecticut General Statutes. 

 
 



 

  P5141.21(e) 
Students 
 
Administration of Student Medications in the Schools 

 
Self-administration of medication means the control of the medication by the 
student at all times and is self-managed by the student according to the individual 
medication plan. 

 
Teacher means a person employed full time by the Board who has met the 
minimum standards as established by the Board for performance as a teacher and 
has been approved by the school medical advisor and school nurse to be 
designated to administer medications pursuant to the Regulations of Connecticut 
State Agencies Sections 10-212a-1 through 10-212a-7. 

 
B. General Policies on Administration of Medications 
 

(1) Except as provided below in Sections D and E, no medication, including 
non-prescription drugs, may be administered by any school personnel 
without: 

 
(a) the written medication order of an authorized prescriber;  
(b) the written authorization of the student's parent  

or guardian or eligible student; and 
(c)  the written permission of a parent for the exchange of information 

between the prescriber and the school nurse necessary to ensure 
safe administration of such medication. 

 
(2) Prescribed medications shall be administered to and taken by only the 

person for whom the prescription has been written. 
 

(3) Except as provided in Sections D and E, medications may be administered 
only by a licensed nurse or, in the absence of a licensed nurse, by: 

 
(a) a full-time principal, a full-time teacher, or a full-time licensed 

physical or occupational therapist employed by the school district.  
A full-time principal, teacher, licensed physical or occupational 
therapist employed by the school district may administer oral, 
topical, intranasal or inhalant medications.  Such individuals may 
administer injectable medications only to a student with a 
medically diagnosed allergic condition that may require prompt 
treatment to protect the student against serious harm or death. 

 
 

 



 

  P5141.21(f) 
Students 
 
Administration of Student Medications in the Schools 

 
(b) students with chronic medical conditions who are able to possess, 

self-administer, or possess and self-administer medication, 
provided all of the following conditions are met: 

 
(i) an authorized prescriber provides a written medication 

order, including the recommendation for possession, self-
administration, or possession and self-administration;   

 
(ii) there is a written authorization for possession, self-

administration, or possession and self-administration from 
the student's parent or guardian or eligible student;  

 
(iii) the school nurse has developed a plan for possession, self-

administration, or possession and self-administration, and 
general supervision, and has documented the plan in the 
student’s cumulative health record; 

 
(iv) the school nurse has assessed the student’s competency for 

self-administration and deemed it safe and appropriate, 
including that the student: is capable of identifying and 
selecting the appropriate medication by size, color, amount 
or other label identification; knows the frequency and time 
of day for which the medication is ordered; can identify the 
presenting symptoms that require medication; administers 
the medication appropriately; maintains safe control of the 
medication at all times; seeks adult supervision whenever 
warranted; and cooperates with the established medication 
plan; 

 
(v) the principal, appropriate teachers, coaches and other 

appropriate school personnel are informed the student is 
possessing, self-administering, or possessing and self-
administering prescribed medication;  

 
(vi) such medication is transported to school and maintained 

under the student's control in accordance with this policy; 
and 

 
(vii) controlled drugs, as defined in this policy, may not be 

possessed or self-administered by students, except in  



 

  P5141.21(g) 
Students 
 
Administration of Student Medications in the Schools 

 
extraordinary situations, such as international field trips, 
with approval of the school nurse supervisor and the school 
medical advisor in advance and development of an 
appropriate plan. 

 
(c) a student diagnosed with asthma who is able to self-administer 

medication shall be permitted to retain possession of an asthmatic 
inhaler at all times while attending school, in order to provide for 
prompt treatment to protect such child against serious harm or 
death, provided all of the following conditions are met: 

 
(i) an authorized prescriber provides a written order requiring 

the possession of an inhaler by the student at all times in 
order to provide for prompt treatment in order to protect the 
child against serious harm or death and authorizing the 
student’s self-administration of medication, and such 
written order is provided to the school nurse;   

 
(ii) there is a written authorization from the student's parent or 

guardian regarding the possession of an inhaler by the 
student at all times in order to protect the child against 
serious harm or death and authorizing the student’s self-
administration of medication, and such written 
authorization is provided to the school nurse; 

 
(iii) the conditions set forth in subsection (b) above have been 

met, except that the school nurse’s review of a student’s 
competency to self-administer an inhaler for asthma in the 
school setting shall not be used to prevent a student from 
retaining and self-administering an inhaler for asthma.  
Students may self-administer medication with only the 
written authorization of an authorized prescriber and 
written authorization from the student’s parent or guardian 
or eligible student; and 

 
(iv) the conditions for self-administration meet any regulations 

as may be imposed by the State Board of Education in 
consultation with the Commissioner of Public Health. 
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(d) a student diagnosed with an allergic condition who is able to self-

administer medication shall be permitted to retain possession of a 
cartridge injector at all times while attending school, in order to 
provide for prompt treatment to protect such child against serious 
harm or death, provided all of the following conditions are met: 

 
(i) an authorized prescriber provides a written order requiring 

the possession of a cartridge injector by the student at all 
times in order to provide for prompt treatment in order to 
protect the child against serious harm or death and 
authorizing the student’s possession, self-administration, or 
possession and self-administration of medication, and such 
written order is provided to the school nurse;   

 
(ii) there is a written authorization from the student’s parent or 

guardian regarding the possession of a cartridge injector by 
the student at all times in order to protect the child against 
serious harm or death and authorizing the student’s 
possession, self-administration, or possession and self-
administration of medication, and such written 
authorization is provided to the school nurse; 

 
(iii) the conditions set forth in subsection (b) above have been 

met, except that the school nurse’s review of a student’s 
competency to self-administer cartridge injectors for 
medically-diagnosed allergies in the school setting shall not 
be used to prevent a student from retaining and self-
administering a cartridge injector for medically-diagnosed 
allergies.  Students may self-administer medication with 
only the written authorization of an authorized prescriber 
and written authorization from the student’s parent or 
guardian or eligible student; and 

 
(iv) the conditions for self-administration meet any regulations 

as may be imposed by the State Board of Education in 
consultation with the Commissioner of Public Health. 

 
(e) a student with a medically diagnosed life-threatening allergic 

condition may possess, self-administer, or possess and self- 
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administer medication, including but not limited to medication 
administered with a cartridge injector, to protect the student against 
serious harm or death, provided the following conditions are met: 

 
(i) the parent or guardian of the student has provided written 

authorization for the student to possess, self-administer, or 
possess and self-administer such medication; and 

 
(ii) a qualified medical professional has provided a written 

order for the possession, self-administration, or possession 
and self-administration.  

 
(f) a coach of intramural or interscholastic athletic events or licensed 

athletic trainer who has been trained in the administration of 
medication, during intramural or interscholastic athletic events, 
may administer inhalant medications prescribed to treat respiratory 
conditions and/or medication administered with a cartridge injector 
for students with medically diagnosed allergic conditions which 
may require prompt treatment to protect the student against serious 
harm or death, provided all of the following conditions are met: 

 
(i) the school nurse has determined that a self-administration 

plan is not viable; 
 
(ii) the school nurse has provided to the coach a copy of the 

authorized prescriber’s order and parental permission form; 
 
(iii) the parent/guardian has provided the coach or licensed 

athletic trainer with the medication in accordance with 
Section K of this policy, and such medication is separate 
from the medication stored in the school health office for 
use during the school day; and 

 
(iv) the coach or licensed athletic trainer agrees to the 

administration of emergency medication and implements 
the emergency care plan, identified in Section H of this 
policy, when appropriate. 
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(g) an identified school paraprofessional who has been trained in the 

administration of medication, provided medication is administered 
only to a specific student in order to protect that student from harm 
or death due to a medically diagnosed allergic condition, and the 
following additional conditions are met: 
 
(i) there is written authorization from the student's 

parents/guardian to administer the medication in school;  
 

(ii) medication is administered pursuant to the written order of 
(A) a physician licensed under chapter 370 of the 
Connecticut General Statutes, (B) an optometrist licensed 
to practice optometry under chapter 380 of the Connecticut 
General Statutes, (C) an advanced practice registered nurse 
licensed to prescribe in accordance with section 20-94a of 
the Connecticut General Statutes, or (D) a physician 
assistant licensed to prescribe in accordance with section 
20-12d of the Connecticut General Statutes; 

 
(iii) medication is administered only with approval by the 

school nurse and school medical advisor, if any, in 
conjunction with the school nurse supervisor and under the 
supervision of the school nurse; 

 
(iv) the medication to be administered is limited to medications 

necessary for prompt treatment of an allergic reaction, 
including, but not limited to, a cartridge injector; and  

 
(v) the paraprofessional shall have received proper training and 

supervision from the school nurse in accordance with this 
policy and state regulations. 

 
(h) a principal, teacher, licensed athletic trainer, licensed physical or 

occupational therapist employed by the Board, coach or school 
paraprofessional, provided medication is antiepileptic medication, 
including by rectal syringe, administered only to a specific student 
with a medically diagnosed epileptic condition that requires 
prompt treatment in accordance with the student’s  
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individual seizure action plan, and the following additional 
conditions are met: 

 
(i) there is written authorization from the student’s 

parents/guardians to administer the medication; 
 
(ii) a written order for such administration has been received 

from the student’s physician licensed under Chapter 370 of 
the Connecticut General Statutes; 

 
(iii) the principal, teacher, licensed athletic trainer, licensed 

physical or occupational therapist employed by the Board, 
coach or school paraprofessional is selected by the school 
nurse and school medical advisor, if any, and voluntarily 
agrees to administer the medication; 

 
(iv) the principal, teacher, licensed athletic trainer, licensed 

physical or occupational therapist employed by the Board, 
coach or school paraprofessional annually completes the 
training program established by the Connecticut State 
Department of Education and the Association of School 
Nurses of Connecticut, and the school nurse and medical 
advisor, if any, have attested, in writing, that such training 
has been completed; and 

 
(v) the principal, teacher, licensed athletic trainer, licensed 

physical or occupational therapist employed by the Board, 
coach or school paraprofessional receives monthly reviews 
by the school nurse to confirm competency to administer 
antiepileptic medication. 

 
(i) a director of a school readiness program or a before or after school 

program, or the director’s designee, provided that the medication is 
administered: 

 
 (i) only to a child enrolled in such program; and 
 
 (ii) in accordance with Section L of this policy. 
 
 



 

  P5141.21(l) 
Students 
 
Administration of Student Medications in the Schools 

 
 
(j) a licensed practical nurse, after the school nurse has established the 

medication plan, provided that the licensed practical nurse may not 
train or delegate the administration of medication to another 
individual, and provided that the licensed practical nurse can 
demonstrate one of the following: 

 
(i) training in administration of medications as part of their 

basic nursing program; 
 
(ii) successful completion of a pharmacology course and 

subsequent supervised experience; or 
 
(iii) supervised experience in the administration of medication 

while employed in a healthcare facility. 
 

(4) Medications may also be administered by a parent or guardian to the 
parent or guardian’s own child on school grounds and on field trips, 
provided that no parent or guardian will be required to attend a field trip 
for this purpose. 

 
(5) Investigational drugs or research or study medications may be 

administered only by a licensed nurse.  For FDA-approved medications 
being administered according to a study protocol, a copy of the study 
protocol shall be provided to the school nurse along with the name of the 
medication to be administered and the acceptable range of dose of such 
medication to be administered. 

C. Diabetic Students 
 
 (1) The Board permits blood glucose testing by students who have a written 

order from a physician or an advanced practice registered nurse stating the 
need and capability of such student to conduct self-testing, or the use of 
continuous blood glucose monitors (CGM) by children diagnosed with 
Type 1 diabetes, who have a written order from a physician or an 
advanced practice registered nurse. 

 
(2) The Board will not restrict the time or location of blood glucose testing by 

a student with diabetes on school grounds who has written authorization 
from a parent or guardian and a written order from a  
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 physician or an advanced practice registered nurse stating that such child 

is capable of conducting self-testing on school grounds. 
 

(3) The Board will not require a student using a continuous glucose monitor 
approved by the Food and Drug Administration for use without finger 
stick verification to undergo finger stick verification of blood glucose 
readings from a continuous glucose monitor on a routine basis.  Finger 
stick testing of a child using a continuous glucose monitor so approved by 
the Food and Drug Administration shall only be conducted: (1) as ordered 
by the student’s physician or advanced practice provider; (2) if it appears 
that the continuous glucose monitor is malfunctioning; or (3) in an urgent 
medical situation. 

 
(4) The Board shall purchase or use existing equipment owned by the Board 

to monitor blood glucose alerts transmitted from continuous glucose 
monitors of students with Type 1 diabetes to dedicated receivers, 
smartphone/tablet applications, or other appropriate technology on such 
equipment. 

 
(5) In the absence or unavailability of the school nurse, select school 

employees may administer medication with injectable equipment or nasal 
delivery device used to administer glucagon to a student with diabetes that 
may require prompt treatment in order to protect the student against 
serious harm or death, under the following conditions: 

 
(a) The student’s parent or guardian has provided written 

authorization; 
 
(b) A written order for such administration has been received from the 

student’s physician licensed under Chapter 370 of the Connecticut 
General Statutes; 

 
(c) The school employee is selected by either the school nurse or 

principal and is a principal, teacher, licensed athletic trainer, 
licensed physical or occupational therapist employed by a school 
district, coach or school paraprofessional; 

 
(d) The school nurse shall provide general supervision to the selected 

school employee; 
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(e) The selected school employee annually completes any training 

required by the school nurse and school medical advisor in the 
administration of medication with injectable equipment or nasal 
delivery device used to administer glucagon; 

 
(f) The school nurse and school medical advisor have attested in 

writing that the selected school employee completed the required 
training; and 

 
(g) The selected school employee voluntarily agrees to serve as one 

who may administer medication with injectable equipment or nasal 
delivery device used to administer glucagon to a student with 
diabetes that may require prompt treatment in order to protect the 
student against serious harm or death. 

 
D. Epinephrine for Purposes of Emergency First Aid Without Prior Authorization 
 

(1) For purposes of this Section D, “regular school hours” means the posted 
hours during which students are required to be in attendance at the 
individual school on any given day. 

 
(2) The school nurse shall maintain epinephrine in cartridge injectors for the 

purpose of emergency first aid to students who experience allergic 
reactions and do not have prior written authorization of a parent or 
guardian or a prior written order of a qualified medical professional for the 
administration of epinephrine. 

 
(a) The school nurse, in consultation with the school nurse supervisor, 

shall determine the supply of epinephrine in cartridge injectors that 
shall be available in the individual school.  

 
(b) In determining the appropriate supply of epinephrine in cartridge 

injectors, the nurse may consider, among other things, the number 
of students regularly in the school building during the regular 
school day and the size of the physical building. 

 
(3) The school nurse or school principal shall select principal(s), teacher(s), 

licensed athletic trainer(s), licensed physical or occupational therapist(s) 
employed by the Board, coach(es) and/or school paraprofessional(s) to 
maintain and administer the epinephrine in cartridge injectors for the  
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 purpose of emergency first aid as described in Paragraph (2) above, in the 

absence of the school nurse.   
 

(a) More than one individual must be selected by the school nurse or 
school principal for such maintenance and administration in the 
absence of the school nurse. 

 
(b) The selected personnel, before conducting such administration, 

must annually complete the training made available by the 
Department of Education for the administration of epinephrine in 
cartridge injectors for the purpose of emergency first aid. 

 
(c) The selected personnel must voluntarily agree to complete the 

training and administer epinephrine in cartridge injectors for the 
purpose of emergency first aid. 

 
(4) Either the school nurse or, in the absence of the school nurse, at least one 

of the selected and trained personnel as described in Paragraph (3) above 
shall be on the grounds of each school during regular school hours. 

 
(a) The school principal, in consultation with the school nurse 

supervisor, shall determine the level of nursing services and 
number of selected and trained personnel necessary to ensure that a 
nurse or selected and trained personnel is present on the grounds of 
each school during regular school hours. 

 
(b) If the school nurse, or a substitute school nurse, is absent or must 

leave school grounds during regular school hours, the school nurse, 
school administrator or designee shall use an effective and 
reasonable means of communication to notify one or more 
qualified school employees and other staff in the school that the 
selected and trained personnel identified in Paragraph (3) above 
shall be responsible for the emergency administration of 
epinephrine. 

 
(5) The administration of epinephrine pursuant to this section must be done 

in accordance with this policy, including but not limited to the 
requirements for documentation and record keeping, errors in medication, 
emergency medical procedures, and the handling, storage  
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and disposal of medication, and the Regulations adopted by the 
Department of Education. 

 
(6) The parent or guardian of any student may submit, in writing, to the 

school nurse or school medical advisor, if any, Nursing Supervisor that 
epinephrine shall not be administered to such student pursuant to this 
section.  The school medical advisor will be made aware of any students 
that parent or guardian has opted not to allow administration of 
emergency Epinephrine. 

 
 

(a) The school nurse shall notify selected and trained personnel of the 
students whose parents or guardians have refused emergency 
administration of epinephrine. 

 
(b) The Board shall annually notify parents or guardians of the need to 

provide such written notice. 
 

(7) Following the emergency administration of epinephrine by selected and 
trained personnel as identified in this section: 

 
(a) Such emergency administration shall be reported immediately to: 
 

(i) The school nurse and Nursing Supervisor or school medical 
advisor, if any, by the personnel who administered the 
epinephrine; and 

 
(ii) The student’s parent or guardian, by the school nurse or 

personnel who administered the epinephrine. 
 

(b) A medication administration record shall be: 
(i) Submitted to the school nurse by the personnel who 

administered the epinephrine as soon as possible, but no 
later than the next school day; and 

(ii) filed in or summarized on the student’s cumulative health 
record, in accordance with the Document and Record 
Keeping section of this policy. 
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E. Opioid Antagonists for Purposes of Emergency First Aid Without Prior 

Authorization  
 
(1) For purposes of this Section E, “regular school hours” means the posted 

hours during which students are required to be in attendance at the 
individual school on any given day.  “Regular school hours” does not 
include after-school events such as athletics or extracurricular activities 
that take place outside the posted hours. 
 

(2) For purposes of this section, an “opioid antagonist” means naloxone 
hydrochloride (e.g., Narcan) or any other similarly acting and equally safe 
drug that the FDA has approved for the treatment of a drug overdose. 

 
(3)  In accordance with Connecticut law and this policy, a school nurse may 

maintain opioid antagonists for the purpose of administering emergency 
first aid to students who experience a known or suspected opioid overdose 
and do not have a prior written authorization of a parent or guardian or a 
prior written order of a qualified medical professional for the 
administration of such opioid antagonist.  
 
 (a) The school nurse, in consultation with the Board’s medical 

advisor, shall determine the supply of opioid antagonists that shall 
be maintained in the individual school.  

 
(b) In determining the appropriate supply of opioid antagonists, the 

nurse may consider, among other things, the number of students 
regularly in the school building during the regular school day and 
the size of the physical building. 

 
(c)  The school nurse shall be responsible for the safe storage of opioid 

antagonists maintained in a school and shall ensure any supply of 
opioid antagonists maintained is stored in a secure manner, in 
accordance with the manufacturer’s instructions, and in a location 
where it can be obtained in a timely manner if administration is 
necessary.     
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 (d) The school nurse shall be responsible for maintaining an inventory 
of opioid antagonists maintained in the school, tracking the date(s) 
of expiration of the supply of opioid antagonists maintained in a 
school, and, as appropriate, refreshing the supply of opioid 
antagonists maintained in the school.    

 
(4) The school nurse, in consultation with the Superintendent and the building 

principal, shall provide notice to parents and guardians of the Board’s 
policies and procedures regarding the emergency administration of opioid 
antagonists in the event of a known or suspected opioid overdose.   

 
(5) A school nurse shall be approved to administer opioid antagonists for the 

purpose of emergency first aid, as described in Paragraph (3) above, in the 
event of a known or suspected opioid overdose, in accordance with this 
policy and provided that such nurse has completed a training program in 
the distribution and administration of an opioid antagonist (1) developed 
by the State Department of Education, Department of Consumer 
Protection, and Department of Public Health, or (2) under a local 
agreement, entered into by the Board on July 1, 2022 or thereafter, with a 
prescriber or pharmacist for the administration of opioid antagonists for 
the purpose of emergency first aid, which training shall also address the 
Board’s opioid antagonist storage, handling, labeling, recalls, and record 
keeping. 

 
(6) The school nurse or school principal shall select principal(s), teacher(s), 

licensed athletic trainer(s), coach(es), school paraprofessional(s), and/or 
licensed physical or occupational therapist(s) employed by the Board to 
maintain and administer the opioid antagonists for the purpose of 
emergency first aid as described in Paragraph (3) above, in the absence of 
the school nurse.   

 
(a) More than one individual must be selected by the school nurse or 

school principal for such maintenance and administration in the 
absence of the school nurse. 

 
(b) The selected personnel, before administering an opioid antagonist 

pursuant to this section, must complete a training program in the 
distribution and administration of an opioid antagonist (1) 
developed by the State Department of Education, Department of  
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 Consumer Protection, and Department of Public Health, or (2) 

under a local agreement, entered into by the Board on July 1, 2022 
or thereafter, with a prescriber or pharmacist for the administration 
of opioid antagonists for the purpose of emergency first aid, which 
training shall also address the Board’s opioid antagonist storage, 
handling, labeling, recalls, and record keeping. 

(c) All school personnel shall be notified of the identity of qualified 
school employees authorized to administer an opioid antagonist in 
the absence of the school nurse.  

 
(7) Either the school nurse or, in the absence of the school nurse, at least one 

of the selected and trained personnel as described in Paragraph (6) above, 
shall be on the grounds of each school during regular school hours. 

 
(a) The school principal, in consultation with the school nurse 

supervisor, shall determine the level of nursing services and 
number of selected and trained personnel necessary to ensure that a 
nurse or selected and trained personnel is present on the grounds of 
each school during regular school hours. 

 
(b) If the school nurse, or a substitute school nurse, is absent or must 

leave school grounds during regular school hours, the school nurse, 
school administrator or designee shall use an effective and 
reasonable means of communication to notify one or more 
qualified school employees and other staff in the school that the 
selected and trained personnel identified in Paragraph (6) above 
shall be responsible for the emergency administration of opioid 
antagonists. 

 
(c) If a Board employee becomes aware of a student experiencing a 

known or suspected opioid overdose on school grounds but outside 
of regular school hours and opioid antagonists and/or the school 
nurse or other qualified school employee is not available to 
administer opioid antagonists for the purpose of emergency first 
aid, the Board employee will call 9-1-1.  

 
(8) The administration of opioid antagonists pursuant to this policy must be 

effected in accordance with this policy and procedures regarding the  
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acquisition, maintenance, and administration established by the 
Superintendent in consultation with the Board’s medical advisor. 
 

(9) The parent or guardian of any student may submit, in writing, to the school 
nurse or school medical advisor, if any, that opioid antagonists shall not be 
administered to such student pursuant to this section.   
 
(a) The school nurse shall notify selected and trained personnel of the 

students whose parents or guardians have refused emergency 
administration of opioid antagonists. 

 
(b) The Board shall annually notify parents or guardians of the need to 

provide such written notice of refusal. 
  

(10) Following the emergency administration of an opioid antagonist by a 
school nurse or selected and trained personnel as identified in this section: 
(a) Immediately following the emergency administration of an opioid 

antagonist by a school nurse or selected and trained personnel as 
identified in this section, the person administering the opioid 
antagonist must call 911. 

 
(b) Such emergency administration shall be reported immediately to: 
 

(i) The school nurse or school medical advisor, if any and 
Nursing Supervisor, by the personnel who administered the 
opioid antagonist; 

 
(ii) The Superintendent of Schools; and  
 
(iii)  The student’s parent or guardian. 

(c) A medication administration record shall be:  
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(i) Created by the school nurse or submitted to the school 

nurse by the personnel who administered the opioid 
antagonist, as soon as possible, but no later than the next 
school day; and 

 
(ii) filed in or summarized on the student’s cumulative health 

record, in accordance with Section F of this policy.  
 

(11) In the event that any provisions of this Section E conflict with regulations 
adopted by the Connecticut State Department of Education concerning the 
use, storage and administration of opioid antagonists in schools, the 
Department’s regulations shall control.] 

 
F.  Documentation and Record Keeping 
 

(1) Each school or before or after school program and school readiness 
program where medications are administered shall maintain an individual 
medication administration record for each student who receives 
medication during school or program hours.  This record shall include the 
following information: 

 
(a) the name of the student; 
(b) the student’s state-assigned student identifier (SASID); 
(c) the name of the medication; 
(d) the dosage of the medication; 
(e) the route of the administration, 

(e.g., oral, topical, inhalant, etc.); 
(f) the frequency of administration; 
(g) the name of the authorized prescriber; 
(h) the dates for initiating and terminating the administration of 
 medication, including extended-year programs; 
(i) the quantity received at school and verification by the adult 
 delivering the medication of the quantity received; 
(j) the date the medication is to be reordered (if any); 
(k) any student allergies to food and/or medication(s); 
(l) the date and time of each administration or omission, including the 

reason for any omission; 
(m) the dose or amount of each medication administered; 
(n) the full written or electronic legal signature of the nurse or other 

authorized school personnel administering the medication; and 
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(o) for controlled medications, a medication count which should be 

conducted and documented at least once a week and co-signed by 
the assigned nurse and a witness. 

 
(2) All records are either to be made in ink and shall not be altered, or 

recorded electronically in a record that cannot be altered. 
 

(3) Written orders of authorized prescribers, written authorizations of a parent 
or guardian, the written parental permission for the exchange of 
information by the prescriber and school nurse to ensure safe 
administration of such medication, and the completed medication 
administration record for each student shall be filed in the student's 
cumulative health record or, for before or after school programs and 
school readiness programs, in the child’s program record. 

 
(4) Authorized prescribers may make verbal orders, including telephone 

orders, for a change in medication order.  Such verbal orders may be 
received only by a school nurse and must be followed by a written order, 
which may be faxed, and must be received within three (3) school days. 

 
(5) Medication administration records will be made available to the 

Department of Education for review until destroyed pursuant to Section 
11-8a and Section 10-212a(b) of the Connecticut General Statutes. 

 
(a) The completed medication administration record for non-

controlled medications may, at the discretion of the school district, 
be destroyed in accordance with Section M8 of the Connecticut 
Record Retention Schedules for Municipalities upon receipt of a 
signed approval form (RC-075) from the Office of the Public 
Records Administrator, so long as such record is superseded by a 
summary on the student health record. 

 
(b) The completed medication administration record for controlled 

medications shall be maintained in the same manner as the non-
controlled medications.  In addition, a separate medication 
administration record needs to be maintained in the school for 
three (3) years pursuant to Section 10-212a(b) of the Connecticut 
General Statutes. 
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(6) Documentation of any administration of medication by a coach or licensed 

athletic trainer shall be completed on forms provided by the school and the 
following procedures shall be followed: 

 
(a) a medication administration record for each student shall be 

maintained in the athletic offices; 
 
(b) administration of a cartridge injector medication shall be reported 

to the school nurse at the earliest possible time, but no later than 
the next school day; 

 
(c) all instances of medication administration, except for the 

administration of cartridge injector medication, shall be reported to 
the school nurse at least monthly, or as frequently as required by 
the individual student plan; and 

 
(d) the administration of medication record must be submitted to the 

school nurse at the end of each sport season and filed in the 
student’s cumulative health record. 

 
G. Errors in Medication Administration 
 

(1) Whenever any error in medication administration occurs, the following 
procedures shall apply: 

 
(a) the person making the error in medication administration shall 

immediately implement the medication emergency procedures in 
this policy if necessary; 

 
(b) the person making the error in medication administration shall in 

all cases immediately notify the school nurse, principal, school 
nurse supervisor, and authorized prescriber.  The person making 
the error, in conjunction with the principal, shall also immediately 
notify the parent or guardian, advising of the nature of the error 
and all steps taken or being taken to rectify the error, including 
contact with the authorized prescriber and/or any other medical 
action(s); and 

  
(c) the principal shall notify the Superintendent or the 

Superintendent's designee. 
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(2) The school nurse, along with the person making the error, shall complete a 
report using the authorized medication error report form.  The report shall 
include any corrective action taken. 

 
(3) Any error in the administration of medication shall be documented in the 

student's cumulative health record or, for before or  after school programs 
and school readiness programs, in the child’s program record. 

 
(4) These same procedures shall apply to coaches and licensed athletic 

trainers during intramural and interscholastic events, except that if the 
school nurse is not available, a report must be submitted by the coach or 
licensed athletic trainer to the school nurse the next school day. 

 
H. Medication Emergency Procedures 
 

(1) Whenever a student has a life-threatening reaction to administration of a 
medication, resolution of the reaction to protect the student's health and 
safety shall be the foremost priority.  The school nurse and the authorized 
prescriber shall be notified immediately, or as soon as possible in light of 
any emergency medical care that must be given to the student.   

 
(2) Emergency medical care to resolve a medication emergency includes but 

is not limited to the following, as appropriate under the circumstances: 
 

(a) use of the 911 emergency response system; 
(b) application by properly trained and/or certified personnel of 

appropriate emergency medical care techniques, such as cardio-
pulmonary resuscitation; 

(c) administration of emergency medication in accordance with this 
policy; 

(d) contact with a poison control center; and 
(e) transporting the student to the nearest available emergency medical 

care facility that is capable of responding to a medication 
emergency. 

 
(3) As soon as possible, in light of the circumstances, the principal shall be 

notified of the medication emergency.  The principal shall immediately 
thereafter contact the Superintendent or the Superintendent's designee, 
who shall thereafter notify the parent or guardian, advising of the 
existence and nature of the medication emergency and all steps taken or 
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(4) being taken to resolve the emergency and protect the health and safety of 

the student, including contact with the authorized prescriber and/or any 
other medical action(s) that are being or have been taken. 

 
I. Supervision 
 

(1) The school nurse is responsible for general supervision of administration 
of medications in the school(s) to which that nurse is assigned. 

 
(2) The school nurse's duty of general supervision includes, but is not limited 

to, the following: 
 

(a) availability on a regularly scheduled basis to: 
 

(i) review orders or changes in orders and communicate these 
to personnel designated to give medication for appropriate 
follow-up; 

 
(ii) set up a plan and schedule to ensure medications are given 

properly; 
 

(iii) provide training to licensed nursing personnel, full-time 
principals, full-time teachers, full-time licensed physical or 
occupational therapists employed by the school district, 
coaches of intramural and interscholastic athletics, licensed 
athletic trainers and identified paraprofessionals designated 
in accordance with Section B(3)(g), above, which training 
shall pertain to the administration of medications to 
students, and assess the competency of these individuals to 
administer medication; 

 
(iii) support and assist other licensed nursing personnel, full-

time principals, full-time teachers, full-time licensed 
physical or occupational therapists employed by the school 
district, coaches of intramural and/or interscholastic 
athletics, licensed athletic trainers and identified 
paraprofessionals designated in accordance with Section 
B(3)(g), above, to prepare for and implement their 
responsibilities related to the administration of specific 
medications during school hours and during intramural and 
interscholastic athletics as provided by this policy;  
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(v) provide appropriate follow-up to ensure the administration 

of medication plan results in desired student outcomes, 
including providing proper notification to appropriate 
employees or contractors regarding the contents of such 
medical plans; and 

 
(vi) provide consultation by telephone or other means of 

telecommunications, which consultation may be provided 
by an authorized prescriber or other nurse in the absence of 
the school nurse.   

 
  (b) In addition, the school nurse shall be responsible for:  
 

(i) implementing policies and procedures regarding the 
receipt, storage, and administration of medications; 

 
(ii) reviewing, on a periodic basis, all documentation pertaining 

to the administration of medications for students; 
 

(iii) performing observations of the competency of medication 
administration by full-time principals, full-time teachers, 
full-time licensed physical or occupational therapists 
employed by the school district, coaches of intramural 
and/or interscholastic athletics and licensed athletic trainers 
in accordance with Section B(3)(f), above, and identified 
paraprofessionals designated in accordance with Section 
B(3)(g), above, who have been newly trained to administer 
medications; and, 

 
(iv) conducting periodic reviews, as needed, with licensed 

nursing personnel, full-time principals, full-time teachers, 
full-time licensed physical or occupational therapists 
employed by the school district, coaches of intramural 
and/or interscholastic athletics and licensed athletic trainers 
in accordance with Section B(3)(f), above, and identified 
paraprofessionals designated in accordance with Section 
B(3)(g), above, regarding the needs of any student 
receiving medication. 
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J. Training of School Personnel 
 

(1) Full-time principals, full-time teachers, full-time licensed physical or 
occupational therapists employed by the school district, coaches of 
intramural and/or interscholastic athletics and licensed athletic trainers in 
accordance with Section B(3)(f), above, and identified paraprofessionals 
designated in accordance with Section B(3)(g), above, who are designated 
to administer medications shall at least annually receive training in their 
safe administration, and only trained full-time principals, full-time 
teachers, full-time licensed physical or occupational therapists employed 
by the school district, coaches of intramural and/or interscholastic athletics 
and licensed athletic trainers in accordance with Section B(3)(f), above, 
and identified paraprofessionals designated in accordance with Section 
B(3)(g), above, shall be allowed to administer medications. 

 
(2) Training for full-time principals, full-time teachers, full-time licensed 

physical or occupational therapists employed by the school district, 
coaches of intramural and/or interscholastic athletics and licensed athletic 
trainers in accordance with Section B(3)(f), above, and identified 
paraprofessionals designated in accordance with Section B(3)(g), above, 
shall include, but is not necessarily limited to, the following: 

 
(a) the general principles of safe administration of medication; 
 
(b) the procedures for administration of medications, including the 

safe handling and storage of medications, and the required record-
keeping; and 

 
(c) specific information related to each student’s medication plan, 

including the name and generic name of the medication, 
indications for medication dosage, routes, time and frequency of 
administration, therapeutic effects of the medication, potential side 
effects, overdose or missed doses of the medication, and when to 
implement emergency interventions. 

 
(5) The principal(s), teacher(s), licensed athletic trainer(s), licensed physical 

or occupational therapist(s) employed by the Board, coach(es) and/or 
school paraprofessional(s) who administer epinephrine as emergency first 
aid, pursuant to Section D above, shall annually complete the training  
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program developed by the Departments of Education and Public Health 
and training in cardiopulmonary resuscitation and first aid 
 
 

(6) The principal(s), teacher(s), licensed athletic trainer(s), licensed physical 
or occupational therapist(s), coach(es) and/or school paraprofessional(s) 
who administer opioid antagonists as emergency first aid, pursuant to 
Section E above, shall annually complete a training program in the 
distribution and administration of an opioid antagonist (1) developed by 
the State Department of Education, Department of Consumer Protection, 
and Department of Public Health, or (2) under a local agreement, entered 
into by the Board on July 1, 2022 or thereafter, with a prescriber or 
pharmacist for the administration of opioid antagonists for the purpose of 
emergency first aid, which training shall also address the Board’s opioid 
antagonist storage, handling, labeling, recalls, and record keeping.] 
 

(7) The Board  shall maintain documentation of medication administration 
training as follows: 

 
(a) dates of general and student-specific trainings; 
 
(b) content of the trainings; 
 
(c) individuals who have successfully completed general and student-

specific administration of medication training for the current 
school year; and 

 
(d) names and credentials of the nurse or school medical advisor, if 

any, trainer or trainers. 
 

(6) Licensed practical nurses may not conduct training in the administration of 
medication to another individual.  

 
K. Handling, Storage and Disposal of Medications 
 

(1) All medications except those approved for transporting by students for 
self-medication, those administered by coaches of intramural or 
interscholastic athletics or licensed athletic trainers in accordance with 
Section B(3)(f) above, and epinephrine [if applicable: or naloxone] to be 
used for emergency first aid in accordance with Sections D [if  
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applicable: and E] above, must be delivered by the parent, guardian, or 
other responsible adult to the nurse assigned to the student's school or, in 
the absence of such nurse, the school principal who has been trained in the 
appropriate administration of medication. Medications administered by 
coaches of intramural or interscholastic athletics or licensed athletic 
trainers must be delivered by the parent or guardian directly to the coach 
or licensed athletic trainer in accordance with Section B(3)(f) above.   

 
(2) The nurse shall examine on-site any new medication, medication order 

and the required authorization to administer form, and, except for 
epinephrine and naloxone to be used as emergency first aid in accordance 
with Sections D [if applicable: and E] above, shall develop a medication 
administration plan for the student before any medication is given to the 
student by any school personnel.  No medication shall be stored at a 
school without a current written order from an authorized prescriber. 

 
(3) The school nurse shall review all medication refills with the medication 

order and parent authorization prior to the administration of medication, 
except for epinephrine [if applicable: and naloxone] intended for 
emergency first aid in accordance with Sections D [if applicable: and E] 
above. 

 
(4) Emergency Medications 
 

(a) Except as otherwise determined by a student’s emergency care 
plan, emergency medications shall be stored in an unlocked, 
clearly labeled and readily accessible cabinet or container in the 
health room during school hours under the general supervision of 
the school nurse or, in the absence of the school nurse, the 
principal or the principal’s designee who has been trained in the 
administration of medication. 

 
(b) Emergency medication shall be locked beyond the regular school 

day or program hours, except as otherwise determined by a 
student’s emergency care plan. 

 
(6) All medications, except those approved for keeping by students for self-

medication, shall be kept in a designated and locked location used 
exclusively for the storage of medication.  Controlled substances shall be  
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stored separately from other drugs and substances in a separate, secure, 
substantially constructed, locked metal or wood cabinet. 

 
(6) Access to stored medications shall be limited to persons authorized to 

administer medications.  Each school or before or after school program 
and school readiness program shall maintain a current list of such 
authorized persons. 

 
(7) All medications, prescription and non-prescription, shall be delivered and 

stored in their original containers and in such a manner that renders them 
safe and effective. 

 
(8) At least two sets of keys for the medication containers or cabinets shall be 

maintained for each school building or before or after school program and 
school readiness program.  One set of keys shall be maintained under the 
direct control of the school nurse or nurses and an additional set shall be 
under the direct control of the principal and, if necessary, the program 
director or lead teacher who has been trained in the general principles of 
the administration of medication shall also have a set of keys. 

 
(9) Medications that must be refrigerated shall be stored in a refrigerator at no 

less than 36 degrees Fahrenheit and no more than 46 degrees Fahrenheit.  
The refrigerator must be located in the health office that is maintained for 
health services with limited access.  Non-controlled medications may be 
stored directly on the refrigerator shelf with no further protection needed.  
Controlled medication shall be stored in a locked box that is affixed to the 
refrigerator shelf. 

 
(10) All unused, discontinued or obsolete medications shall be removed from 

storage areas and either returned to the parent or guardian or, if the 
medication cannot be returned to the parent or guardian, the medication 
shall be destroyed in collaboration with the school nurse: 

 
(a) non-controlled drugs shall be destroyed in the presence of at least 

one witness;   
 
(b) controlled drugs shall be destroyed in pursuant to Section 21a-262-

3 of the Regulations of Connecticut State Agencies; and 
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(c) accidental destruction or loss of controlled drugs must be verified 

in the presence of a second person, including confirmation of the 
presence or absence of residue, and jointly documented on the 
student medication administration record and on a medication error 
form pursuant to Section 10-212a(b) of the Connecticut General 
Statutes.  If no residue is present, notification must be made to the 
Department of Consumer Protection pursuant to Section 21a-262-3 
of the Regulations of Connecticut State Agencies. 

 
(11) Medications to be administered by coaches of intramural or interscholastic 

athletic events or licensed athletic trainers shall be stored: 
 

(a) in containers for the exclusive use of holding medications; 
 
(b) in locations that preserve the integrity of the medication; 
 
(c) under the general supervision of the coach or licensed athletic 

trainer trained in the administration of medication;  and 
 
(d) in a locked secured cabinet when not under the general supervision 

of the coach or licensed athletic trainer during intramural or 
interscholastic athletic events. 

 
(12) In no event shall a school store more than a three (3) month supply of a 

medication for a student. 
 
 
L. Review and Revision of Policy 
 
 In accordance with the provisions of Conn. Gen. Stat. Section 10-212a(a)(2) and 
Section 10-212a-2 of the Regulations of Connecticut State Agencies, the Board shall 
review this policy periodically, and at least biennially, with the advice and approval of 
the school medical advisor, if any, or other qualified licensed physician, and the school 
nurse supervisor.  Any proposed revisions to the policy must be made with the advice and 
approval of the school medical advisor, school nurse supervisor or other qualified 
licensed physician.   
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Legal References: 
 
Connecticut General Statutes: 
 Public Act No. 22-80, “An Act Concerning Childhood Mental and Physical Health 

Services in Schools” 
 Section 10-206 
 Section 10-212 
 Section 10-212a 
 Section 10-212c 
 Section 10-220j 
 Section 14-276b 
 Section 19a-900 
 Section 21a-240 
 Section 21a-286 
 Section 52-557b 
 
Regulations of Conn. State Agencies: 
 Sections 10-212a-1 through 10-212a-10, inclusive 
 
Memorandum of Decision, In Re:  Declaratory Ruling/Delegation by Licensed Nurses to 

Unlicensed Assistive Personnel, Connecticut State Board of Examiners for 
Nursing (April 5, 1995)  

 
Storage and Administration of Opioid Antagonists in Schools: Guidelines for Local and 

Regional Boards of Education, Connecticut State Department of Education 
(October 1, 2022) 

 
 
ADOPTED: ________ 
REVISED:  _________ 
10/20/2022



 
 

 

 

Newtown Public Schools 
3 Primrose Street 

Newtown, CT  06470 
 

 
 

REFUSAL TO PERMIT ADMINISTRATION  
OF EPINEPHRINE FOR EMERGENCY FIRST AID 

 
Name of Child:_______________________ Date of Birth:_________________________ 
 
Address of Child: ______________________________________________________________________ 
 
Name of Parent(s):_____________________________________________________________________ 
 
Address of Parent(s):___________________________________________________________________ 
(if different from child)  

Connecticut law requires the school nurse and other qualified school personnel in all public schools to 
maintain epinephrine in cartridge injectors (EpiPens) for the purpose of administering emergency first aid 
to students who experience allergic reactions and do not have a prior written authorization of a parent or 
guardian or a prior written order of a qualified medical professional for the administration of epinephrine. 
State law permits the parent or guardian of a student to submit a written directive to the school nurse or 
school medical advisor that epinephrine shall not be administered to such student in emergency 
situations.  This form is provided for those parents who refuse to have epinephrine administered to 
their child.  The refusal is valid for only for the 20__-20__ school year.   
 
I, ________________________________, the parent/guardian of ___________________________,  
 Print name of parent/guardian     Print name of student 
refuse to permit the administration of epinephrine to the above named student for purposes of emergency 
first aid in the case of an allergic reaction. 
 
_______________________________________________  __________________________ 
Signature of Parent/Guardian      Date 
 
 
Please return the completed original form to your child’s school nurse or school medical advisor, 
______________________ [Insert name of medical advisor] at 
_____________________________________________________________ [Insert address of medical 
advisor]. 
10/2017 
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3 Primrose Street 

Newtown, CT  06470 
 

 
REFUSAL TO PERMIT ADMINISTRATION  

OF OPIOID ANTAGONISTS FOR EMERGENCY FIRST AID 
 

Name of Child:_______________________ Date of Birth:_________________________ 
 
Address of Child: ______________________________________________________________________ 
 
Name of Parent(s):_____________________________________________________________________ 
 
Address of Parent(s):___________________________________________________________________ 
(if different from child)  

Connecticut law authorizes the school nurse and other qualified school personnel in all public schools to 
maintain opioid antagonists (Narcan) for the purpose of administering emergency first aid to students who 
experience an opioid-related drug overdose and do not have a prior written authorization of a parent or 
guardian or a prior written order of a qualified medical professional for the administration of opioid 
antagonists. State law permits the parent or guardian of a student to submit a written directive to the 
school nurse or school medical advisor that opioid antagonists shall not be administered to such student 
in emergency situations.  This form is provided for those parents who refuse to have opioid 
antagonists administered to their child.  The refusal is valid for only for the 20__-20__ school year. 
 
I, ________________________________, the parent/guardian of ___________________________,  
 Print name of parent/guardian     Print name of student 
refuse to permit the administration of opioid antagonists to the above named student for purposes of 
emergency first aid in the case of an opioid-related drug overdose. 
 
_______________________________________________  __________________________ 
Signature of Parent/Guardian      Date 
 
 
Please return the completed original form to your child’s school nurse or school medical advisor, 
______________________ [Insert name of medical advisor] at 
_____________________________________________________________ [Insert address of medical 
advisor]. 
6/2022 
 



Please Note:  These minutes are pending Board approval. 
Board of Education 

Newtown, Connecticut 

Minutes of the Board of Education meeting held on October 17, 2023 at 7:00 p.m. in the Council 
Chambers, 3 Primrose Street.        

 D. Zukowski, Chair  C. Melillo 
 J. Vouros, Vice Chair (absent)   A. Uberti 
 D. Ramsey, Secretary  T. Vadas 
 D. Cruson               2  Staff   
 A. Plante            31 Public 
 T. Higgins  1  Press 

S. Tomai  
 I. Khazadian 
G. Petertonjes (absent) 

Ms. Zukowski called the meeting to order at 7:01 p.m. 
Item 1 – Pledge of Allegiance  
Item 2 – Celebration of Excellence 
Dr. Longobucco, Principal at Newtown High School, recognized eight students as commended 
students and two as semi-finalists in the 2024 National Merit Scholarship Program. She 
explained that 24,000 commended students throughout the nation are being recognized for their 
exceptional academic promise. Commended students placed among the top 50,000 students 
who entered the 2024 competition by taking the 2022 PSAT National Merit Scholarship 
Qualifying Exam. She introduced the eight commended students: Glenn Adams, Grace Chiriatti, 
James Guerrieri, Braden Macey, Puma Marx, Thomas Milligan, Lauren Smiley and Tyler White.  
Dr. Longobucco continued by stating that 160,000 talented high school seniors were named as  
National Merit Semi-Finalists and have the opportunity to continue in the competition of roughly 
7,000 scholarships worth nearly $28 million. To be considered for a Merit Scholarship Award, 
semi-finalists must fulfill several requirements to advance to the finalist level. She recognized 
two semifinalists: Andrew Arena and Adrian Totir.  

Ms. Zukowski asked if there was any objection to move the agenda item “Discussion and 
Possible Action on the Newtown Association of School Administrators Contract” after the first 
public participation. There was no objection.  

Item 3 – Consent Agenda 
MOTION: Ms. Plante moved that the Board of Education approve the consent agenda which 
includes the correspondence report. Mr. Higgins seconded. Motion passes unanimously. 
 
Item 4 – Public Participation 
Item 8 – New Business 
Newtown Association of School Administrators Contract: 
Ms. Plante moved that the Board of Education approved the ratified Newtown Association of 
School Administrators Contract. Mr. Cruson seconded.  
 
Mr. Melillo said that the contract is a fair three-year contract. The administrators worked 
cooperatively with Board of Education, Legislative Council and Board of Finance 
representatives on the negotiating committee.  He stated that Newtown has a strong 
administrative team and this contract falls within the average of the area.  
Motion passes unanimously.  
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Item 5 – Reports 
Chair Report: Ms. Zukowski reported that despite the rain on the weekend, she was able to 
attend the Grasso Festival with Mr. Melillo and Mr. Ramsey. She also thanked all of the 
Newtown teams who have been playing in the rainy weekend weather for their dedication to our 
schools.  

Superintendent Report: Mr. Melillo reported that Reed Intermediate, Newtown Middle School 
and Newtown High School principals presented their school success plans to the Administrative 
Team. The school success plans are aligned with our overarching strategic plan designed to 
address the four core strategic priorities. As part of the work, schools have developed teams of 
teachers to participate in learning walks. The learning walks improve instruction by providing 
opportunities for educators to observe and learn from their colleagues. Mr. Melillo also reported 
that he attended the Sandy Hook Walkathon on Monday. He said it was a great time for all. 
Also, Head O’ Meadow is having their annual Halloween Hop and Trunk o’ Treat on Friday. 
Lastly, on October 24th, the World Language Department classes at NHS will be celebrating the 
20th annual Italian Day Festival.  

Committee Reports: 
Mr. Cruson reported that the Policy Subcommittee met on October 11, 2023. The committee 
reviewed the policies that are on tonight’s agenda for second read and made the changes that 
had Board comments on them. The committee also worked on Policy 3160, Policy 1700 and 
discussed including supporting documents on publicly posted agendas.  

Ms. Plante reported that the CFF subcommittee met prior to the Board meeting. Transportation 
continues to be a challenging issue for the District but Mr. Melillo and Ms. Vadas are on top of it 
and staying in tight sync with All-Star on how we can address it. She also reported that there 
was a plan to use funds from the non-lapsing account in the spring for the Reed Intermediate 
chiller, however, Mr. Barlow advised the committee that the funds are needed to order the parts 
now.  

Mr. Ramsey reported that he attended a PTA meeting at Newtown Middle School. He praised all 
of the PTAs for all of the support that they offer to the teachers and staff. Newtown Middle 
School will have a Field of Flags event sponsored by the PTA and will be displayed in front of 
the school until October 25th. 

Student Report: 
Ms. Khazadian reported that students have begun completing their college applications and 
attending the college rep visits hosted by the college and career center. Last week, boys’ soccer 
won their senior night game against Stratford 5-0 and this week, students are celebrating five 
senior nights with field hockey on Wednesday, girls’ soccer on Thursday and football, dance 
and cheer on Friday after the pep rally. Students across all grades have been participating in 
Spirit Week with today being Decade’s Day. The week will conclude with the Barbie and Ken 
themed Pep Rally. She concluded her report stating that Homecoming will be on November 6th 
and ticket sales should be starting in the coming weeks.  

Financial Report: 
MOTION: Ms. Plante moved that the Board of Education approve the financial report and 
transfers for the month ending September 30, 2023. Mr. Ramsey seconded.  
Ms. Vadas presented the financial report.  
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Ms. Tomai asked how many Behavioral Therapist jobs were filled at this point.  
Ms. Vadas said the District has done a great job at filling those positions and only have two or 
three spots open.  
Motion passes unanimously.  
 
Item 6 – Presentations 
Grants Update: 
Judit DeStefano, Grant Specialist for Newtown Public Schools, presented the Grant Update.  

Mr. Higgins asked if the Title I grant was the only grant that is targeted at supporting services 
directed at low income families.  
Ms. DeStefano answered that it is the only grant for the state.  
Mr. Higgins understands that this grant supports two reading teachers and asked if those are 
targeted services towards low income families.  
Ms. DeStefano said the reading teachers would support any student who needs it in the school. 
Mr. Higgins asked if the grant sets parameters on how you deploy the funds.  
Ms. DeStefano said they do not.  
Mr. Melillo said that the grant recognizes which schools qualify as a Title I school and then the 
supports go to the school.  

Mr. Ramsey asked if an RFP had to be submitted to receive the funds for the entitlement grant.  
Ms. DeStefano said that they have to complete an application in EGMS.  
Mr. Melillo said it is not a competitive grant. When Title I, II, III, IV are allocated to school 
districts, the number of funds is given to the district through data that they’ve collected. The 
district then has to submit an application plan to the State Department of Education for approval 
in order to access those funds.  

Ms. Tomai asked if they gave some direction on why Newtown was denied for the Hawley 
HVAC Grant.  
Ms. DeStefano said that the grant opened after we had undertaken the project so much of 
what we did was retroactive and didn’t meet requirements and specifications of the grant.  
Mr. Melillo said that the grant requires that we have a building committee but we have a 
commission which is by Charter.  
Ms. Zukowski added that the Board has now created a building committee.  

Ms. Tomai asked if Ms. DeStefano needed more funding for the backpack program. 
Ms. DeStefano said that the need is growing with more students each year and the food is 
getting more expensive. Right now the funding is being absorbed by one donor so it would be 
beneficial to find other support for it.  

Mr. Ramsey complimented the Perkins Enhancement Supplemental Grant that is involved with 
the new food truck. He loves the multi-department participation. He asked if this grant was only 
for the high school and the middle school.  
Ms. DeStefano answered that is it almost exclusively for the high school because it is a career 
readiness program. 

Mr. Higgins asked about the parameters for the dual credit grant and the amount of fees.  
Ms. DeStefano said that is a capacity building grant and does not allow us to cover that fee. 
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Mr. Higgins said that this ties to the subject about how Newtown is targeting support for low 
income students.  
Mr. Melillo said Mr. Higgins made a good point about access and cost of programming and we 
will look into support for these students who may fall into the low-income category.  
Ms. Plante asked if Ms. DeStefano felt she was at capacity with the amount of work load.  
Ms. DeStefano said she was not.  
 
Mr. Cruson asked if there are any other sources of grants that she was working on and how she 
finds private grants. 
Ms. DeStefano said that Newtown uses a grant seeker and there are grant databases. She is 
also on different lists and google searches are always helpful. 
Mr. Ramsey asked if Ms. DeStefano receives feedback from teachers regarding potential 
grants. 
Ms. DeStefano answered that she does.  
Ms. Zukowski said that she is very impressed with the detailed presentation and believes it will 
help during the budget process.  
 
Item 7 – Old Business 
Budget Assumptions and Priorities: 
MOTION: Ms. Plante moved to approve the discussion and possible approval of the 2024-2025 
Board of Education Budget Assumptions and Priorities. Mr. Ramsey seconded. 

Ms. Plante asked Mr. Melillo to clarify the process and the goal of the document.  
Mr. Melillo said the document is used to be a focus for budget discussions moving forward. It 
highlights areas that we need to support, areas that our budget dollars will bring value, and 
areas that have been identified through data analysis that we can improve.   
Mr. Higgins added that he collaborated with Mr. Melillo and Ms. Zukowski for several weeks to 
make sure that the assumptions are actually operating assumptions that drive the priorities and 
then for the priorities to actually tie back to the assumptions.   

Ms. Plante said that she asked the question because she assumed that this was Mr. Melillo’s 
document that he was asserting to us. However, she believes that this is the Board’s document 
that we are giving to the Administration to show what our priorities are before crafting the 
budget. 
Ms. Zukowski said that her understanding is different. She believes that this document is 
supposed to be available to the staff prior to them starting their work on the budget. There is 
also a new strategic plan that our priorities are based on.  
Mr. Melillo hopes that this document will not have to change yearly. He believes that the 
priorities should remain somewhat constant over time for continued success.  

Mr. Ramsey believes that the original document was not bad but agrees that the new proposed 
draft is superior.  
Mr. Cruson added that there has been a shift in the purpose of this document from past years. It 
has always been a BOE document and the Board Chair would work on the document and 
present the draft to the Board. The Board would then work on it and bring it back for approval.  
Ms. Zukowski said that it is still a Board of Education plan and told the Superintendent that it 
needs to reflect the strategic plan.  
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Mr. Higgins added that the previous document did not have any value and the assumptions and 
priorities were vague and general. He believes that this document shows very clear priorities 
and assumptions.  
Ms. Plante agrees with Mr. Higgins. She also believes that they should go a step further on the 
priorities and arrange them with the framework of the strategic plan.  
Mr. Melillo said it was a very collaborative process and worked from scratch. The first two hours 
were spent discussing about what we want and what we think we need for the district.   

Mr. Ramsey complimented the work that was done on this document. It shows the community 
what is being done in terms of the strategic plan all the way down to the implementation and 
delivery of instruction in the classrooms.  
Mr. Cruson appreciates the work that has been done to the document; however, he wishes the 
Board had more time to provide input.   
Ms. Zukowski said that there is time and asked for a motion to postpone the approval of this 
document. She asked the Board to send all of their input to her so she can include them in the 
draft document.  

MOTION: Ms. Plante moved to postpone the discussion and possible approval of the 2024-2025 
Board of Education Budget Assumptions and Priorities until the next Board of Education 
meeting. Mr. Cruson seconded. Motion passes unanimously.  

Second Read of Grades 5 and 6 Health Curriculum: 
MOTION: Ms. Plante moved that the Board of Education approve the grades 5 and 6 Health 
Curriculum. Mr. Ramsey seconded. Motion passes unanimously. 

Second Read on Policies: 
MOTION: Ms. Plante moved that the Board of Education approve Policy 9100 Organization 
Meeting of the Board. Mr. Cruson seconded.  
Mr. Cruson said that this policy had some concerns raised at the last Board meeting so he 
made edits to incorporate new language. Motion passes unanimously. 

MOTION: Ms. Plante moved that the Board of Education approve Policy 9221 - Method of Filling 
Vacancies. Mr. Cruson seconded.  
Mr. Cruson said that they did not have any feedback on this policy.  
Motion passes unanimously. 
 
MOTION: Ms. Plante moved that the Board of Education approve Policy 6000 -Instruction.  
Mr. Cruson seconded.  
Mr. Cruson said that they did not have any feedback on this policy.  
Motion passes unanimously. 
 
MOTION: Ms. Plante moved that the Board of Education approve Policy 6111- School Calendar. 
Mr. Higgins seconded. Motion passes unanimously. 

MOTION: Ms. Plante moved that the Board of Education approve Policy 6146 Requirements for 
Graduation. Mr. Higgins seconded.  
Mr. Cruson said that they struck the duplicated language that made the sentence awkward. 
Motion passes unanimously. 
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Item 8 – New Business (continued) 
First Read of Policy 5141.21 – Administration of Student Medication in the Schools: 
Mr. Cruson said that the policy subcommittee worked with Karen Powell and Anne Dalton on 
this policy. There was a lot of back and forth with attorneys. If this policy is adopted, it will 
replace Policy 4-608.1 – Administration of Medications.  
 
MOTION: Ms. Plante moved that the Board of Education approve the minutes of  
October 3, 2023. Mr. Ramsey seconded. Motion passes unanimously. 
 
Item 9 – Public Participation 
Randa Alzubi, 47 Horseshoe Ridge Road, spoke about the concerns from the Muslim and all 
other communities about the events that are happening in the Middle East. Hate speeches and 
crimes are on the rise. She asked the Board if they had a plan to work with the children to 
eliminate them.  All children need to feel included and a part of this community.  

Mr. Melillo said that Newtown does have a plan in place. Newtown is working with our Diversity,  
Equity, and Inclusion Coordinator and will be at our schools next week to work directly with our 
Equity Leaders. Newtown also has incorporated discussions about unity and peace in our SEL 
lessons. We are working with building leaders to make sure that we have processes and 
supports in place. If children are feeling that they are a victim of bullying or hate crimes, they 
can report the incident through Anonymous Alerts on our website. Mr. Melillo also provided 
information and links on how we can hand hate situation in our schools. He added that they will 
continue to work hard to ensure that our students are safe and hate is eradicated within our 
school community and community at large.  

Ms. Zukowski assured Ms. Alzubi that she has the Board’s commitment to supporting all of the 
students and embracing one another’s diversity.  

MOTION: Ms. Plante moved to adjourn. Mr. Cruson seconded. Motion passes unanimously. 
 
Item 10 – Adjournment 
The meeting adjourned at 9:14 p.m. 
 
        Respectfully submitted: 
 
 
 
        ____________________________________ 
                  Donald Ramsey 
            Secretary 
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