BOE Policy Committee Agenda
Wednesday, October 25, 2023, 9:00 am — 10:30 am
Municipal Building, BOE Conference Room
3 Primrose St. Newtown, CT 06470

CALL TO ORDER

IN ATTENDENCE

PUBLIC PARTICIPATION

APPROVE MINUTES October 11, 2023

OLD BUSINESS
Discussion and possible action:

Item

Reports

Policy 5141.21 — Administration of Student
Medications in the Schools
The committee will review feedback from‘the Board.

e Discussion and Possible Action

Policy 3160 — Budget Proceduresiand Line ltem
Transfers

On September 20", the Tri-Board adoptedian updated
non-lapsing policy (policy 3171.1). D. zukewski made

necessary edits to keep it consistent with Policy3171x1.

e Discussion and Possible Action

Policy 1700 — Possession of Firearms or Deadly
Weapons

On September 19", the Board approved
authorization of school officials to allow off-duty
police officers to carry a weapon on school
grounds. M. Pompano, C. Melillo and T. Higgins
make necessary edits to Policy 1700 to confirm it
aligns with state statute and the memorandum of
understanding.

e 4\ S¢Connelhwill invite M. Pompano to this
policy meeting.
e Discussion and Possible Action

NEW BUSINESS
Discussion and possible action:

Item

Reports

Policy 6114 — Emergencies and Disaster Preparedness
The committee will review. Newtown’s current policy is
Policy 6114.

e Discussion and Possible Action

Policy 6114.1 — Fire
The committee will review. Newtown’s current
policy is Policy 6114.3.

e Discussion and Possible Action

Policy 6114.3 — Bomb Threats
The committee will review. Newtown’s current policy is
Policy 6114.3.

e Discussion and Possible Action




Policy 6114.6 — Emergency Closings e Discussion and Possible Action
The committee will review. Newtown does not have a
current policy.

Policy 6114.7 — Safe Schools e Discussion and Possible Action
The committee will review. Newtown’s current policy is
Policy 6114.7.

UPDATE FROM THE SUPERINTENDENT
PUBLIC PARTICIPATION
ADJOURNMENT



P5141.21(a)
Students

Administration of Student Medications in the Schools

A. Definitions

Administration of medication means any one of the following activities: handling,
storing, preparing or pouring of medication; conveying it to the student according
to the medication order; observing the student inhale, apply, swallow, or self-
inject the medication, when applicable; documenting that the medication was
administered; and counting remaining doses to verify proper administration and
use of the medication.

Authorized prescriberdneans a physician, dentist, optometrist, advanced practice
registered nurse orphysician assistant, and, for interscholastic and intramural
athletic events only, a podiatrist.

Before or after.school program means any child care program operated and
administered by the Newtown Beard of Education (the “Board”) and exempt from
licensure by the Office of Early Childhood pursuant to subdivision (1) of
subsection (b) of Section 19a<77 of the Connecticut General Statutes. Such
programs do not include public or privaté'entities licensed by the Office of Early
Childhood or Board enhancement programs and extracurricular activities.

Cartridge injector means an automatic prefilled cartridge injector or similar
automatic injectable equipment used to deliver €pinephrine in a standard dose for
emergency first aid response to allergic reactions.

Coach means any person holding a coaching permit who is hired by the Board to
coach for a sport season.

Controlled drugs means those drugs as defined in Conn. Gen. Stat. Section 21a-
240.

Cumulative health record means the cumulative health record of a pupil mandated
by Conn. Gen. Stat. Section 10-206.

Director means the person responsible for the day-to-day operations of any school
readiness program or before or after school program.

Eligible student means a student who has reached the age of eighteen or is an
emancipated minor.
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Error means:
(1) the failure to do any of the following as ordered:

(a) administer a medication to a student;

(b) administer medication within the time designated by the
prescribing physician;

(©) administer the specific medication prescribed for a student;

(d) administer the correct dosage of medication;

(e) administer,medication by the proper route;

) administer the medication according to generally accepted
standards of practice; or

(2) the'administration of medication to a student which is not ordered, or
which'is not authorizeéd in writing by the parent or guardian of such
student, except forthe administration of epinephrine or naloxone for the
purpose of emergency first aid as set forth in Sections D and E below.

Guardian means one whovhas the authefitysand obligations of guardianship of the
person of a minor, and includes: (L).the obligation of care and control; and (2) the
authority to make major decisions affecting the minor'sswelfare, including, but not
limited to, consent determinations tegarding marriage, enlistment in the armed
forces and major medical, psychiatri¢ or surgical treatment.

Intramural athletic events means tryouts, competitiong practice, drills, and
transportation to and from events that are within thé bounds of a school district for
the purpose of providing an opportunity for students to participate in physical
activities and athletic contests that extend beyond the scope of the physical
education program.

Interscholastic athletic events means events between or among schools for the
purpose of providing an opportunity for students to participate in competitive
contests that are highly organized and extend beyond the scope of intramural
programs and includes tryouts, competition, practice, drills and transportation to
and from such events.

Investigational drug means any medication with an approved investigational new
drug (IND) application on file with the Food and Drug Administration (FDA),
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which is being scientifically tested and clinically evaluated to determine its
efficacy, safety and side effects and which has not yet received FDA approval.

Licensed athletic trainer means a licensed athletic trainer employed by the school
district pursuant to Chapter 375a of the Connecticut General Statutes.

Medication means any medicinal preparation, both prescription and non-
prescription, including controlled drugs, as defined in Conn. Gen. Stat. Section
21a-240. This definition includes Aspirin, Ibuprofen or Aspirin substitutes
containing Acetaminophen.

Medication emergency means a life-threatening reaction of a student to a
medication.

Medication plan means a dogumented plan established by the school nurse in
conjunction with'the parent and student regarding the administration of
medication in school.“Such plan‘may be a stand-alone plan, part of an
individualized health care plaf, an emergency care plan or a medication
administration form.

Medication order means the authorizatiottby an authorized prescriber for the
administration of medication to a student which shall include the name of the
student, the name and generic name of the medication; the dosage of the
medication, the route of administration, the time of administration, the frequency
of administration, the indications for medication, anyfotential side effects
including overdose or missed dose of the medication, the start and termination
dates not to exceed a 12-month period, and the written signature of the prescriber.

Nurse means an advanced practice registered nurse, a registered nurse or a
practical nurse licensed in Connecticut in accordance with Chapter 378, Conn.
Gen. Stat.

Occupational therapist means an occupational therapist employed full time by the
Board and licensed in Connecticut pursuant to Chapter 376a of the Connecticut
General Statutes.

Optometrist means an optometrist licensed to provide optometry pursuant to
Chapter 380 of the Connecticut General Statutes.
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Paraprofessional means a health care aide or assistant or an instructional aide or
assistant employed by the Board who meets the requirements of the Board for
employment as a health care aide or assistant or instructional aide or assistant.

Physical therapist means a physical therapist employed full time by the Board and
licensed in Connecticut pursuant to Chapter 376 of the Connecticut General
Statutes.

Physician means a doctor of medicine or osteopathy licensed to practice medicine
in Connecticut pursuantto Chapter 370 of the Connecticut General Statutes, or
licensed to practice medicine in another state.

Podiatrist means‘an individual licensed to practice podiatry in Connecticut
pursuant tovChapter 375 of the Connecticut General Statutes.

Principal means the administratos.in the school.

Research or study medications means FDA-approved medications being
administered according tosan approvedsstudy protocol. A copy of the study
protocol shall be provided to.the school nurse along with the name of the
medication to be administered and the accéptable rangesof.dose of such
medication to be administered.

School means any educational facility or, program which is under the jurisdiction
of the Board excluding extracurricular activities.

School nurse means a nurse appointed in accordance with Conn. Gen. Stat.
Section 10-212.

School nurse supervisor means the nurse designated by the Board as the
supervisor or, if no designation has been made by the Board, the lead or
coordinating nurse assigned by the Board.

School readiness program means a program that receives funds from the State
Department of Education for a school readiness program pursuant to subsection
(b) of Section 10-16p of the Connecticut General Statutes and exempt from
licensure by the Office of Early Childhood pursuant to subdivision (1) of
subsection (b) of Section 19a-77 of the Connecticut General Statutes.
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Self-administration of medication means the control of the medication by the

student at all times and is self-managed by the student according to the individual
medication plan.

Teacher means a person employed full time by the Board who has met the
minimum standards as established by the Board for performance as a teacher and
has been approved by the school medical advisor and school nurse to be
designated to administer medications pursuant to the Regulations of Connecticut
State Agencies Sections 10-212a-1 through 10-212a-7.

B. General Policies on Administration of Medications

(1)

)

)

Except as provided below in Sections D and E, no medication, including
non=prescription drugs, may be administered by any school personnel

without:
(a) the written medication order of an authorized prescriber;
(b) the written authorization of the student's parent
or guardian/or cligible student; and
(c) the written permission of a patent for the exchange of information

between the prescriber andithe school nurse necessary to ensure
safe administration of such medication.

Prescribed medications shall be administered to and taken by only the
person for whom the prescription has been written.

Except as provided in Sections D and E, medications may be administered
only by a licensed nurse or, in the absence of a licensed nurse, by:

(a)

a full-time principal, a full-time teacher, or a full-time licensed
physical or occupational therapist employed by the school district.
A full-time principal, teacher, licensed physical or occupational
therapist employed by the school district may administer oral,
topical, intranasal or inhalant medications. Such individuals may
administer injectable medications only to a student with a
medically diagnosed allergic condition that may require prompt
treatment to protect the student against serious harm or death.
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(b)

students with chronic medical conditions who are able to possess,
self-administer, or possess and self-administer medication,
provided all of the following conditions are met:

(1)

(i)

(iif)

(iv)

)

(vi)

(vii)

an authorized prescriber provides a written medication
order, including the recommendation for possession, self-
administration, or possession and self-administration;

there is a written authorization for possession, self-
administration, or possession and self-administration from
the student's parent or guardian or eligible student;

the school nurse has developed a plan for possession, self-
administration, or possession and self-administration, and
general supervision, and has documented the plan in the
student’s eumulative health record;

the school nurse has assessed the student’s competency for
selfsadministration‘and deemed it safe and appropriate,
including that the student: is capable of identifying and
selecting the approptiate medication by size, color, amount
or other labelideftification; knows the frequency and time
of day for whi¢h the medication is ordered; can identify the
presenting symptoms that require medication; administers
the medication appropriately; maintains safe control of the
medication at all times} seek$ adult supervision whenever
warranted; and cooperates'with the established medication
plan;

the principal, appropriate teachers, coaches and other
appropriate school personnel are informed the student is
possessing, self-administering, or possessing and self-
administering prescribed medication;

such medication is transported to school and maintained
under the student's control in accordance with this policy;
and

controlled drugs, as defined in this policy, may not be
possessed or self-administered by students, except in
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(c)

extraordinary situations, such as international field trips,
with approval of the school nurse supervisor and the school
medical advisor in advance and development of an
appropriate plan.

a student diagnosed with asthma who is able to self-administer
medication shall be permitted to retain possession of an asthmatic
inhaler at all times while attending school, in order to provide for
prompt treatment to protect such child against serious harm or
death, provided all of the following conditions are met:

(1)

(i)

(iii)

(iv)

an authorized prescriber provides a written order requiring
the possession of an inhaler by the student at all times in
order to'provide for prompt treatment in order to protect the
child against serious harm or death and authorizing the
student’s self-administration of medication, and such
written order is provided to the school nurse;

there 1s a written‘authorization from the student's parent or
guardian regarding the possession of an inhaler by the
student at all times:in order to protect the child against
serious harmior death and authorizing the student’s self-
administration‘of medication, and such written
authorization is provided to the school nurse;

the conditions set forth*in subsection (b) above have been
met, except that the school nurse’s review of a student’s
competency to self-administer an inhaler for asthma in the
school setting shall not be used to prevent a student from
retaining and self-administering an inhaler for asthma.
Students may self-administer medication with only the
written authorization of an authorized prescriber and
written authorization from the student’s parent or guardian
or eligible student; and

the conditions for self-administration meet any regulations
as may be imposed by the State Board of Education in
consultation with the Commissioner of Public Health.
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(d)

(e)

a student diagnosed with an allergic condition who is able to self-
administer medication shall be permitted to retain possession of a
cartridge injector at all times while attending school, in order to
provide for prompt treatment to protect such child against serious
harm or death, provided all of the following conditions are met:

(1)

(if)

(iii)

(iv)

an authorized prescriber provides a written order requiring
the possession of a cartridge injector by the student at all
times in order to provide for prompt treatment in order to
protect the child against serious harm or death and
authorizing the student’s possession, self-administration, or
possession and self-administration of medication, and such
written order is provided to the school nurse;

ther€ 1s a written authorization from the student’s parent or
guardian regarding the possession of a cartridge injector by
the student at all times in order to protect the child against
serious harm or déath and authorizing the student’s
possession, self-administration, or possession and self-
administration of médication, and'such written
authorization.is provided to the school nurse;

the conditions set forth'in subsection (b) above have been
met, except that the school nutse’s review of a student’s
competency to self-administer cartridge injectors for
medically-diagnosed allergies in the school setting shall not
be used to prevent a student from retaining and self-
administering a cartridge injector for medically-diagnosed
allergies. Students may self-administer medication with
only the written authorization of an authorized prescriber
and written authorization from the student’s parent or
guardian or eligible student; and

the conditions for self-administration meet any regulations
as may be imposed by the State Board of Education in
consultation with the Commissioner of Public Health.

a student with a medically diagnosed life-threatening allergic
condition may possess, self-administer, or possess and self-
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®

administer medication, including but not limited to medication
administered with a cartridge injector, to protect the student against
serious harm or death, provided the following conditions are met:

(1) the parent or guardian of the student has provided written
authorization for the student to possess, self-administer, or
possess and self-administer such medication; and

(11) a qualified medical professional has provided a written
order for the possession, self-administration, or possession
and self-administration.

ascoach of intramural or interscholastic athletic events or licensed
athletic trainer who has been trained in the administration of
medication, during intramural or interscholastic athletic events,
may administer inhalant medications prescribed to treat respiratory
conditions and/opmedication administered with a cartridge injector
for students with medically diagnosed allergic conditions which
may require’prompt treatment to protect the student against serious
harm or death, provided all of the following conditions are met:

(1) the school nursehas determined that a self-administration
plan is not viable;

(11) the school nurse has‘provided t6 the coach a copy of the
authorized prescriber’s*ordet and parental permission form;

(i)  the parent/guardian has provided the coach or licensed
athletic trainer with the medication in accordance with
Section K of this policy, and such medication is separate
from the medication stored in the school health office for
use during the school day; and

(iv)  the coach or licensed athletic trainer agrees to the
administration of emergency medication and implements
the emergency care plan, identified in Section H of this
policy, when appropriate.
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(2

(h)

an identified school paraprofessional who has been trained in the
administration of medication, provided medication is administered
only to a specific student in order to protect that student from harm
or death due to a medically diagnosed allergic condition, and the
following additional conditions are met:

(1) thete is written authorization from the student's
parents/guardian to administer the medication in school,

(i1) medication is administered pursuant to the written order of
(A) a physician licensed under chapter 370 of the
Connecticut General Statutes, (B) an optometrist licensed
to'practice optometry under chapter 380 of the Connecticut
General Statutes, (C) an advanced practice registered nurse
licenséd to prescribe in accordance with section 20-94a of
the Connecticut'General Statutes, or (D) a physician
assistant licensed, to prescribe in accordance with section
20-12d of'the Connecticut«Geneéral Statutes;

(ii1))  medication is administeréd only with.approval by the
school nurse and scheol medicaladvisor, if any, in
conjunction with the 'school nurse supervisor and under the
supervision of the school nurse;

(iv)  the medication to be administered is limited to medications
necessary for prompt treatment of an allergic reaction,
including, but not limited to, a cartridge injector; and

(v) the paraprofessional shall have received proper training and
supervision from the school nurse in accordance with this
policy and state regulations.

a principal, teacher, licensed athletic trainer, licensed physical or
occupational therapist employed by the Board, coach or school
paraprofessional, provided medication is antiepileptic medication,
including by rectal syringe, administered only to a specific student
with a medically diagnosed epileptic condition that requires
prompt treatment in accordance with the student’s
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individual seizure action plan, and the following additional
conditions are met:

(1)

(i)

(iii)

(iv)

)

there is written authorization from the student’s
parents/guardians to administer the medication;

a written order for such administration has been received
from the student’s physician licensed under Chapter 370 of
the Connecticut General Statutes;

the principal, teacher, licensed athletic trainer, licensed
physical.or occupational therapist employed by the Board,
coach or school paraprofessional is selected by the school
nurse and school medical advisor, if any, and voluntarily
agreesto administer the medication;

the principal, teacher, licensed athletic trainer, licensed
physical or ocecupational therapist employed by the Board,
coach or school paraprofessional annually completes the
training program established by the Connecticut State
Department of Edueation and thesAssociation of School
Nurses of Connecticut, and.the school nurse and medical
advisor, if any} have attested, inwriting, that such training
has been completed; and

the principal, teacher, licenséd athletic trainer, licensed
physical or occupational therapist employed by the Board,
coach or school paraprofessional receives monthly reviews
by the school nurse to confirm competency to administer
antiepileptic medication.

a director of a school readiness program or a before or after school
program, or the director’s designee, provided that the medication is
administered:

(1)
(ii)

only to a child enrolled in such program; and

in accordance with Section L of this policy.
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(4)

)

() a licensed practical nurse, after the school nurse has established the
medication plan, provided that the licensed practical nurse may not
train or delegate the administration of medication to another
individual, and provided that the licensed practical nurse can
demonstrate one of the following:

(1) training in administration of medications as part of their
basic nursing program;

(11) successful completion of a pharmacology course and
subsequent supervised experience; or

(111)  supervised experience in the administration of medication
while employed in a healthcare facility.

Medications may also be‘administered by a parent or guardian to the
parent or guardian’s own child on school grounds and on field trips,
provided that no patent or guardianswill be required to attend a field trip
for this purpose.

Investigational drugs or research or study medications may be
administered only by a licenseéd nurse. For FDA-approved medications
being administered according to a study protocol, a copy of the study
protocol shall be provided to the school nursealongwith the name of the
medication to be administered and the-acceptable range of dose of such
medication to be administered.

C. Diabetic Students

(1)

)

The Board permits blood glucose testing by students who have a written
order from a physician or an advanced practice registered nurse stating the
need and capability of such student to conduct self-testing, or the use of
continuous blood glucose monitors (CGM) by children diagnosed with
Type 1 diabetes, who have a written order from a physician or an
advanced practice registered nurse.

The Board will not restrict the time or location of blood glucose testing by
a student with diabetes on school grounds who has written authorization
from a parent or guardian and a written order from a
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3)

4

)

physician or an advanced practice registered nurse stating that such child
is capable of conducting self-testing on school grounds.

The Board will not require a student using a continuous glucose monitor
approved by the Food and Drug Administration for use without finger
stick verification to undergo finger stick verification of blood glucose
readings from a continuous glucose monitor on a routine basis. Finger
stick testing of a child using a continuous glucose monitor so approved by
the Food and Drug Administration shall only be conducted: (1) as ordered
by the student’s physician or advanced practice provider; (2) if it appears
that the contindous glucose monitor is malfunctioning; or (3) in an urgent
medical situation.

TheBoard shall purchase or use existing equipment owned by the Board
to monitor blood glucose alerts transmitted from continuous glucose
monitors of students with,Type 1 diabetes to dedicated receivers,
smartphone/tablet applications, or other appropriate technology on such
equipment.

In the absence or unavailability of the\school nurse, select school
employees may administér medication with injeetable equipment or nasal
delivery device used to administer glucagon to a student with diabetes that
may require prompt treatment in order te protect the student against
serious harm or death, under the following conditions:

(a) The student’s parent or guardian has provided written
authorization;

(b) A written order for such administration has been received from the
student’s physician licensed under Chapter 370 of the Connecticut
General Statutes;

(©) The school employee is selected by either the school nurse or
principal and is a principal, teacher, licensed athletic trainer,
licensed physical or occupational therapist employed by a school
district, coach or school paraprofessional;

(d) The school nurse shall provide general supervision to the selected
school employee;
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(e) The selected school employee annually completes any training
required by the school nurse and school medical advisor in the
administration of medication with injectable equipment or nasal
delivery device used to administer glucagon;

® The school nurse and school medical advisor have attested in
writing that the selected school employee completed the required
training; and

(2) The selected school employee voluntarily agrees to serve as one
who may administer medication with injectable equipment or nasal
delivery deviceused to administer glucagon to a student with
diabetes that may require prompt treatment in order to protect the
student against/serious harm or death.

D. Epinephrine for Purposes©f Emergency First Aid Without Prior Authorization

(1)

)

)

For purposes of this Séction D, “regular school hours” means the posted
hours during which‘students are'réquired to be in attendance at the
individual school on‘any given day.

The school nurse shall maintain@pinephring in cartridge injectors for the
purpose of emergency first aid to students whe experience allergic
reactions and do not have prior writtefi authorization of a parent or
guardian or a prior written order of'a qualified'medieal professional for the
administration of epinephrine.

(a) The school nurse, in consultation with the school nurse supervisor,
shall determine the supply of epinephrine in cartridge injectors that
shall be available in the individual school.

(b) In determining the appropriate supply of epinephrine in cartridge
injectors, the nurse may consider, among other things, the number
of students regularly in the school building during the regular
school day and the size of the physical building.

The school nurse or school principal shall select principal(s), teacher(s),
licensed athletic trainer(s), licensed physical or occupational therapist(s)
employed by the Board, coach(es) and/or school paraprofessional(s) to
maintain and administer the epinephrine in cartridge injectors for the
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(4)

)

purpose of emergency first aid as described in Paragraph (2) above, in the
absence of the school nurse.

(a)

(b)

(©)

More than one individual must be selected by the school nurse or
school principal for such maintenance and administration in the
absence of the school nurse.

The selected personnel, before conducting such administration,
must annually complete the training made available by the
Department of Education for the administration of epinephrine in
cartridge injectors for the purpose of emergency first aid.

The selected personnel must voluntarily agree to complete the
training and administer epinephrine in cartridge injectors for the
purpose of emergency first aid.

Either the school nurse of, in.the absence of the school nurse, at least one
of the selected and trained personnel as described in Paragraph (3) above
shall be on the grounds of each&chool during regular school hours.

(a)

(b)

The school principal, in consultation with-the school nurse
supervisor, shall determife the levelefnurstng services-and
number of selected and trained pérsonnel necessary to ensure that a
nurse or selected and trained personnel is present on the grounds of
each school during regular school hours.

If the school nurse, or a substitute school nurse, is absent or must
leave school grounds during regular school hours, the school nurse,
school administrator or designee shall use an effective and
reasonable means of communication to notify one or more
qualified school employees and other staff in the school that the
selected and trained personnel identified in Paragraph (3) above
shall be responsible for the emergency administration of
epinephrine.

The administration of epinephrine pursuant to this section must be done
in accordance with this policy, including but not limited to the
requirements for documentation and record keeping, errors in medication,
emergency medical procedures, and the handling, storage
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(6)

(7)

and disposal of medication, and the Regulations adopted by the
Department of Education.

The parent or guardian of any student may submit, in writing, to the
school nurse or sehoolmedical-adviser—+fany, Nursing Supervisor that
epinephrine shall not be administered to such student pursuant to this
section. The school medical advisor will be made aware of any students
that parent or guardian has opted not to allow administration of
emergency Epinephrine.

(a) The school nurse shall notify selected and trained personnel of the
students whose'parents or guardians have refused emergency
administration of epinephrine.

(b) The Board shallLannually notify parents or guardians of the need to
provide such written netice.

Following the emergency administration of epinephrine by selected and
trained personnel as identified in this section:

(a) Such emergency administrationshall be reported immediately to:
(1) The school nurse and NursingdSupervisor or school medical

advisor, if any, by the persofinel who administered the
epinephrine; and

(i1) The student’s parent or guardian, by the school nurse or
personnel who administered the epinephrine.

(b) A medication administration record shall be:

(1) Submitted to the school nurse by the personnel who
administered the epinephrine as soon as possible, but no
later than the next school day; and

(11) filed in or summarized on the student’s cumulative health
record, in accordance with the Document and Record
Keeping section of this policy.
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E. Opioid Antagonists for Purposes of Emergency First Aid Without Prior

Authorization

(1)

)

)

For purposes of this Section E, “regular school hours” means the posted
hours during which students are required to be in attendance at the
individual school on any given day. “Regular school hours” does not
include after-school events such as athletics or extracurricular activities
that take place outside the posted hours.

For purposes of this section, an “opioid antagonist” means naloxone
hydrochloride (e.g., Narcan) or any other similarly acting and equally safe
drugithat the FDA hasapproved for the treatment of a drug overdose.

In accordanee with Connecticut law and this policy, a school nurse may
maintain opioid antagonists-for the purpose of administering emergency
first aid to students who experience a known or suspected opioid overdose
and do not have a prior written@utherization of a parent or guardian or a
prior written order of'a qualified medical professional for the
administration of such opioid antagonist.

(a)  The school nurse, in consultation with the Board’s medical
advisor, shall determine the supply of opioid antagonists that shall
be maintained in the individual schook

(b) In determining the appropriate supply of opioid antagonists, the
nurse may consider, among other things, the number of students
regularly in the school building during the regular school day and
the size of the physical building.

(©) The school nurse shall be responsible for the safe storage of opioid
antagonists maintained in a school and shall ensure any supply of
opioid antagonists maintained is stored in a secure manner, in
accordance with the manufacturer’s instructions, and in a location
where it can be obtained in a timely manner if administration is
necessary.
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(4)

)

(6)

(d)  The school nurse shall be responsible for maintaining an inventory
of opioid antagonists maintained in the school, tracking the date(s)
of expiration of the supply of opioid antagonists maintained in a
school, and, as appropriate, refreshing the supply of opioid
antagonists maintained in the school.

The school nurse, in consultation with the Superintendent and the building
principal, shall provide notice to parents and guardians of the Board’s
policies and procedures regarding the emergency administration of opioid
antagonists in theéievent of a known or suspected opioid overdose.

A school nutse shall be.approved to administer opioid antagonists for the
purpose.of emergency first aid, as described in Paragraph (3) above, in the
eventof a known or suspected opioid overdose, in accordance with this
policy‘and provided that such nurse has completed a training program in
the distribution and administration of an opioid antagonist (1) developed
by the State Department.of Education, Department of Consumer
Protection, and Department of Public Health, or (2) under a local
agreement, enterédinto by the Board on July 1, 2022 or thereafter, with a
prescriber or pharmacist for.the administration of opioid antagonists for
the purpose of emergency first aidywhich training-shall also address the
Board’s opioid antagonist sterage, handling; labeling, recalls, and record
keeping.

The school nurse or school principal shall seleCt principal(s), teacher(s),
licensed athletic trainer(s), coach(es), school paraprofessional(s), and/or
licensed physical or occupational therapist(s) employed by the Board to
maintain and administer the opioid antagonists for the purpose of
emergency first aid as described in Paragraph (3) above, in the absence of
the school nurse.

(a) More than one individual must be selected by the school nurse or
school principal for such maintenance and administration in the
absence of the school nurse.

(b) The selected personnel, before administering an opioid antagonist
pursuant to this section, must complete a training program in the
distribution and administration of an opioid antagonist (1)
developed by the State Department of Education, Department of
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(7)

(©)

Consumer Protection, and Department of Public Health, or (2)
under a local agreement, entered into by the Board on July 1, 2022
or thereafter, with a prescriber or pharmacist for the administration
of opioid antagonists for the purpose of emergency first aid, which
training shall also address the Board’s opioid antagonist storage,
handling, labeling, recalls, and record keeping.

All school personnel shall be notified of the identity of qualified
school employees authorized to administer an opioid antagonist in
the absence of the school nurse.

Either the sche0l nutse or, in the absence of the school nurse, at least one
of the selectéd and trained personnel as described in Paragraph (6) above,
shall be on the grounds of each school during regular school hours.

(2)

(b)

(c)

The school principal, in consultation with the school nurse
supervisorsshall determine the level-of nursing servicesand
number of selected and trained personnel necessary to ensure that a
nurse or selectéd and trained personnel is present on the grounds of
each schoolduring regular'school hours.

If the school nurse, or a stbstitute schoelnurse, is absent or must
leave school grounds.during regular'school hours, the school nurse,
school administrator or designeeshalluse an effective and
reasonable means of communication to notify one or more
qualified school employees‘and other staff in the school that the
selected and trained personnelidentified in Paragraph (6) above
shall be responsible for the emergency administration of opioid
antagonists.

If a Board employee becomes aware of a student experiencing a
known or suspected opioid overdose on school grounds but outside
of regular school hours and opioid antagonists and/or the school
nurse or other qualified school employee is not available to
administer opioid antagonists for the purpose of emergency first
aid, the Board employee will call 9-1-1.

(8) The administration of opioid antagonists pursuant to this policy must be

effected in accordance with this policy and procedures regarding the
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acquisition, maintenance, and administration established by the
Superintendent in consultation with the Board’s medical advisor.

(9) The parent or guardian of any student may submit, in writing, to the school
nurse or school medical advisor, if any, that opioid antagonists shall not be
administered to such student pursuant to this section.

(a) The school nurse shall notify selected and trained personnel of the

students whose parents or guardians have refused emergency
administration of epioid antagonists.

(b) The Board shall annually notify parents or guardians of the need to

(10)

provide such written notice of refusal.

Following the emergency administration of an opioid antagonist by a

school nurse or selécted and trained personnel as identified in this section:

(a) Immediately following the emergency administration of an opioid
antagonist by a'schoolnurse or selected and trained personnel as
identified in'this sectionj the,person administering the opioid
antagonist must call911.

(b) Such emergency administration shall be reported immediately to:
(1) The school nurse or school medical advisor, if any and

Nursing Supervisor, by the personnebwho administered the
opioid antagonist;

(i1) The Superintendent of Schools; and

(iii))  The student’s parent or guardian.
(©) A medication administration record shall be:
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(11)

@) Created by the school nurse or submitted to the school
nurse by the personnel who administered the opioid
antagonist, as soon as possible, but no later than the next
school day; and

(ii) filed in or summarized on the student’s cumulative health
record, in accordance with Section F of this policy.

In the event that any provisions of this Section E conflict with regulations
adopted by the Connecticut State Department of Education concerning the
use, storage and administration of opioid antagonists in schools, the
Department’s régulations'shall control.]

F. Documentation and Record Keeping

(1)

Each school etbefore-oratfterschoolprocramand-schoolreadiness

pregram where medications are administered shall maintain an individual
medication administration record for each student who receives
medication duringischool or program hours. This record shall include the
following information:

(a)
(b)
(c)
(d)
(e)

H
(2
(h)

(1)
G)
(k)
M

(m)
(n)

the name of the student;

the student’s state-assigned student identifier (SASID);

the name of the medication;

the dosage of the medication;

the route of the administration;

(e.g., oral, topical, inhalant, etc.);

the frequency of administration;

the name of the authorized prescriber;

the dates for initiating and terminating the administration of
medication, including extended-year programs;

the quantity received at school and verification by the adult
delivering the medication of the quantity received,

the date the medication is to be reordered (if any);

any student allergies to food and/or medication(s);

the date and time of each administration or omission, including the
reason for any omission;

the dose or amount of each medication administered;

the full written or electronic legal signature of the nurse or other
authorized school personnel administering the medication; and
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2)

3)

4

©)

(o) for controlled medications, a medication count which should be
conducted and documented at least once a week and co-signed by
the assigned nurse and a witness.

All records are either to be made in ink and shall not be altered, or
recorded electronically in a record that cannot be altered.

Written orders of authorized prescribers, written authorizations of a parent
or guardian, the written parental permission for the exchange of
information by the prescriber and school nurse to ensure safe
administrationf such medication, and the completed medication
administration record for each student shall be filed in the student's
cumulative health record or, for before or after school programs and
schoeel readiness programs, in the child’s program record.

Authorized prescribers may make verbal orders, including telephone
orders, for a change in médication order. Such verbal orders may be
received only by a school nurse and must be followed by a written order,
which may be faxed, and must be&received within three (3) school days.

Medication administration recordsswill be maderawailable to the
Department of Education for.review until destroyed pursuant to Section
11-8a and Section 10-212a(b) of the Connecticut General Statutes.

(a) The completed medication administration record for non-
controlled medications may, at the discretion of the school district,
be destroyed in accordance with Section M8 of the Connecticut
Record Retention Schedules for Municipalities upon receipt of a
signed approval form (RC-075) from the Office of the Public
Records Administrator, so long as such record is superseded by a
summary on the student health record.

(b) The completed medication administration record for controlled
medications shall be maintained in the same manner as the non-
controlled medications. In addition, a separate medication
administration record needs to be maintained in the school for
three (3) years pursuant to Section 10-212a(b) of the Connecticut
General Statutes.
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(6) Documentation of any administration of medication by a coach or licensed
athletic trainer shall be completed on forms provided by the school and the
following procedures shall be followed:

(a) a medication administration record for each student shall be
maintained in the athletic offices;

(b) administration of a cartridge injector medication shall be reported
to the school nurse at the earliest possible time, but no later than
the next sehool day;

(©) all instances of medication administration, except for the
administration of cartridge injector medication, shall be reported to
the school nurse at least monthly, or as frequently as required by
the individual(student plan; and

(d) the administration of medication record must be submitted to the
school nurse at'the end of each sport season and filed in the
student’s cumulative healthecord.

G. Errors in Medication Administration
(1) Whenever any error in medication administration occurs, the following

procedures shall apply:

(a)

(b)

(©)

the person making the error in'medi€ation administration shall
immediately implement the medication emergency procedures in
this policy if necessary;

the person making the error in medication administration shall in
all cases immediately notify the school nurse, principal, school
nurse supervisor, and authorized prescriber. The person making
the error, in conjunction with the principal, shall also immediately
notify the parent or guardian, advising of the nature of the error
and all steps taken or being taken to rectify the error, including
contact with the authorized prescriber and/or any other medical
action(s); and

the principal shall notify the Superintendent or the
Superintendent's designee.
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2)

)

(4)

The school nurse, along with the person making the error, shall complete a
report using the authorized medication error report form. The report shall
include any corrective action taken.

Any error in the administration of medication shall be documented in the
student's cumulative health record or, for before or after school programs
and school readiness programs, in the child’s program record.

These same procedures shall apply to coaches and licensed athletic
trainers during intramural and interscholastic events, except that if the
school nurse isnot ayailable, a report must be submitted by the coach or
licensed athletic trainet,to the school nurse the next school day.

MedicationnEmergency Procedures

(1)

)

3)

Whenevena student has alife-threatening reaction to administration of a
medication, resolution of the reaction to protect the student's health and
safety shall be the foremost priority. The school nurse and the authorized
prescriber shall bemotified immediately, or as soon as possible in light of
any emergency medieal care that must be given to the student.

Emergency medical care to'sesolve a medication emergency includes but
is not limited to the following, as approptiate under the circumstances:

(a) use of the 911 emergency response system;

(b) application by properly trained and/or certified personnel of
appropriate emergency medical care techniques, such as cardio-
pulmonary resuscitation;

(©) administration of emergency medication in accordance with this
policy;

(d) contact with a poison control center; and

(e) transporting the student to the nearest available emergency medical
care facility that is capable of responding to a medication
emergency.

As soon as possible, in light of the circumstances, the principal shall be
notified of the medication emergency. The principal shall immediately
thereafter contact the Superintendent or the Superintendent's designee,
who shall thereafter notify the parent or guardian, advising of the
existence and nature of the medication emergency and all steps taken or
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(4)

being taken to resolve the emergency and protect the health and safety of
the student, including contact with the authorized prescriber and/or any
other medical action(s) that are being or have been taken.

I Supervision

(1)

)

The school nurse is responsible for general supervision of administration
of medications in the school(s) to which that nurse is assigned.

The school nurse's duty of general supervision includes, but is not limited
to, the following:

(a) availability on a regularly scheduled basis to:

(@

(i)

(iii)

(iii)

review orders or changes in orders and communicate these
topersonnel designated to give medication for appropriate
follow-up;

setwp a plan and'schedule to ensure medications are given
propetly;

provide training to licensed niursing personnel, full-time
principals, fulltime teachers, full-time licensed physical or
occupational therapists'employed by the school district,
coaches of intramural and interScholastic athletics, licensed
athletic trainers and identified paraprofessionals designated
in accordance with Section B(3)(g), above, which training
shall pertain to the administration of medications to
students, and assess the competency of these individuals to
administer medication;

support and assist other licensed nursing personnel, full-
time principals, full-time teachers, full-time licensed
physical or occupational therapists employed by the school
district, coaches of intramural and/or interscholastic
athletics, licensed athletic trainers and identified
paraprofessionals designated in accordance with Section
B(3)(g), above, to prepare for and implement their
responsibilities related to the administration of specific
medications during school hours and during intramural and
interscholastic athletics as provided by this policy;
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(b)

)

(vi)

provide appropriate follow-up to ensure the administration
of medication plan results in desired student outcomes,
including providing proper notification to appropriate
employees or contractors regarding the contents of such
medical plans; and

provide consultation by telephone or other means of
telecommunications, which consultation may be provided
bysan authorized prescriber or other nurse in the absence of
the school nurse.

In'addition, the school nurse shall be responsible for:

(@

(ii)

(iii)

(iv)

implementing policies and procedures regarding the
rec€ipt, sterage, and administration of medications;

reviewifig, on a periodic basis, all documentation pertaining
to the administration,of medications for students;

performing observations of the.ecompetency of medication
administration by full-time principals, full-time teachers,
full-time licensed physical or oecupational therapists
employed by the school district, coaches of intramural
and/or interscholastic athletics@and licensed athletic trainers
in accordance with Section B(3)(f), above, and identified
paraprofessionals designated in accordance with Section
B(3)(g), above, who have been newly trained to administer
medications; and,

conducting periodic reviews, as needed, with licensed
nursing personnel, full-time principals, full-time teachers,
full-time licensed physical or occupational therapists
employed by the school district, coaches of intramural
and/or interscholastic athletics and licensed athletic trainers
in accordance with Section B(3)(f), above, and identified
paraprofessionals designated in accordance with Section
B(3)(g), above, regarding the needs of any student
receiving medication.
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J. Training of School Personnel

(1)

)

)

Full-time principals, full-time teachers, full-time licensed physical or
occupational therapists employed by the school district, coaches of
intramural and/or interscholastic athletics and licensed athletic trainers in
accordance with Section B(3)(f), above, and identified paraprofessionals
designated in accordance with Section B(3)(g), above, who are designated
to administer medications shall at least annually receive training in their
safe administration, and only trained full-time principals, full-time
teachers, full-time licensed physical or occupational therapists employed
by the school district, coaches of intramural and/or interscholastic athletics
and licensed athletic trainers in accordance with Section B(3)(f), above,
and identified paraprofessionals designated in accordance with Section
B(3)(g), above, shall be allowed to administer medications.

Training for full-time principals, full-time teachers, full-time licensed
physical or occupationaltherapists employed by the school district,
coaches of intramuraldand/or interscholastic athletics and licensed athletic
trainers in accordance with SectionsB(3)(f), above, and identified
paraprofessionals designated.in accordance with Section B(3)(g), above,
shall include, but is not nécessarilylimited to,the-following:

(a) the general principles of safe administration of medication;

(b) the procedures for administration of medications, including the
safe handling and storage of medications, and the required record-
keeping; and

(©) specific information related to each student’s medication plan,
including the name and generic name of the medication,
indications for medication dosage, routes, time and frequency of
administration, therapeutic effects of the medication, potential side
effects, overdose or missed doses of the medication, and when to
implement emergency interventions.

The principal(s), teacher(s), licensed athletic trainer(s), licensed physical
or occupational therapist(s) employed by the Board, coach(es) and/or
school paraprofessional(s) who administer epinephrine as emergency first
aid, pursuant to Section D above, shall annually complete the training
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(6)

(7)

(6)

program developed by the Departments of Education and Public Health
and training in cardiopulmonary resuscitation and first aid

The principal(s), teacher(s), licensed athletic trainer(s), licensed physical
or occupational therapist(s), coach(es) and/or school paraprofessional(s)
who administer opioid antagonists as emergency first aid, pursuant to
Section E above, shall annually complete a training program in the
distribution and_administration of an opioid antagonist (1) developed by
the State Department of Education, Department of Consumer Protection,
and Department of Public Health, or (2) under a local agreement, entered
into by the Board on July 1, 2022 or thereafter, with a prescriber or
pharmacist for the administration of opioid antagonists for the purpose of
emetgency first aid, which training shall also address the Board’s opioid
antagonist storage, handling, labeling, recalls, and record keeping.]

The Board shall maintain documentation of medication administration
training as follows:

(a) dates of general and student-specific trainings;

(b) content of the trainings;

(c) individuals who have successfully completed general and student-
specific administration of medication tfaining for the current

school year; and

(d) names and credentials of the nurse or school medical advisor, if
any, trainer or trainers.

Licensed practical nurses may not conduct training in the administration of
medication to another individual.

K. Handling, Storage and Disposal of Medications

(1)

All medications except those approved for transporting by students for
self-medication, those administered by coaches of intramural or
interscholastic athletics or licensed athletic trainers in accordance with
Section B(3)(f) above, and epinephrine fif-applieable: or naloxone] to be
used for emergency first aid in accordance with Sections D f#f
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)

)

(4)

(6)

applieable: and E] above, must be delivered by the parent, guardian, or
other responsible adult to the nurse assigned to the student's school or, in
the absence of such nurse, the school principal who has been trained in the
appropriate administration of medication. Medications administered by
coaches of intramural or interscholastic athletics or licensed athletic
trainers must be delivered by the parent or guardian directly to the coach
or licensed athletic trainer in accordance with Section B(3)(f) above.

The nurse shall examine on-site any new medication, medication order
and the required authorization to administer form, and, except for
epinephrine and naloxone to be used as emergency first aid in accordance
with Section$ D fifapplicable=and E] above, shall develop a medication
administration plan for the student before any medication is given to the
student by any school personnel. No medication shall be stored at a
school'without a currént written order from an authorized prescriber.

The school nurse shall review all medication refills with the medication
order and parent authetization prior to the administration of medication,
except for epinephrine ﬁf—appm and naloxonef intended for
emergency first aid in accordance with Sections D fifapplicable: and EJ
above.

Emergency Medications

(a) Except as otherwise determined by a student’s emergency care
plan, emergency medications shall be stored in an unlocked,
clearly labeled and readily accessible cabinet or container in the
health room during school hours under the general supervision of
the school nurse or, in the absence of the school nurse, the
principal or the principal’s designee who has been trained in the
administration of medication.

(b) Emergency medication shall be locked beyond the regular school
day or program hours, except as otherwise determined by a
student’s emergency care plan.

All medications, except those approved for keeping by students for self-
medication, shall be kept in a designated and locked location used
exclusively for the storage of medication. Controlled substances shall be
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(6)

(7)

(8)

)

(10)

stored separately from other drugs and substances in a separate, secure,
substantially constructed, locked metal or wood cabinet.

Access to stored medications shall be limited to persons authorized to
administer medications. Each school or before or after school program
and school readiness program shall maintain a current list of such
authorized persons.

All medications, prescription and non-prescription, shall be delivered and
stored in their original containers and in such a manner that renders them
safe and effective.

At least two sets of keys for the medication containers or cabinets shall be
maintained for each school building or before or after school program and
school'teadiness program. One set of keys shall be maintained under the
direct control of theé schoel nurse or nurses and an additional set shall be
under the direct control of the principal and, if necessary, the program
director or lead teachef who has been trained in the general principles of
the administrationwof medicatiofi shall also have a set of keys.

Medications that must be/refrigerated shall bestored in a refrigerator at no
less than 36 degrees Fahrenheit@nd no more than 46 degrees Fahrenheit.
The refrigerator must be located in the héalth office that is maintained for
health services with limited access. Non-controlled medications may be
stored directly on the refrigerator shelf with no further protection needed.
Controlled medication shall be stored‘in a locked box that is affixed to the
refrigerator shelf.

All unused, discontinued or obsolete medications shall be removed from
storage areas and either returned to the parent or guardian or, if the
medication cannot be returned to the parent or guardian, the medication
shall be destroyed in collaboration with the school nurse:

(a) non-controlled drugs shall be destroyed in the presence of at least
one witness;

(b) controlled drugs shall be destroyed in pursuant to Section 21a-262-
3 of the Regulations of Connecticut State Agencies; and
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(©) accidental destruction or loss of controlled drugs must be verified
in the presence of a second person, including confirmation of the
presence or absence of residue, and jointly documented on the
student medication administration record and on a medication error
form pursuant to Section 10-212a(b) of the Connecticut General
Statutes. If no residue is present, notification must be made to the
Department of Consumer Protection pursuant to Section 21a-262-3
of the Regulations of Connecticut State Agencies.

(11)  Medications to be,administered by coaches of intramural or interscholastic
athletic eventsr licensed athletic trainers shall be stored:

(a) in'containers for the exclusive use of holding medications;
(b) in locations that preserve the integrity of the medication;

(©) under the generalsupervision of the coach or licensed athletic
trainer traineddn the administration of medication; and

(d) in a locked secured cabinet when not under the general supervision
of the coach or licensed athletic trainerduring intramural or
interscholastic athletic events.

(12)  Inno event shall a school store more.than a threg (3) month supply of a

medication for a student.

L. Review and Revision of Policy

In accordance with the provisions of Conn. Gen. Stat. Section 10-212a(a)(2) and
Section 10-212a-2 of the Regulations of Connecticut State Agencies, the Board shall
review this policy periodically, and at least biennially, with the advice and approval of
the school medical advisor, if any, or other qualified licensed physician, and the school
nurse supervisor. Any proposed revisions to the policy must be made with the advice and
approval of the school medical advisor, school nurse supervisor or other qualified
licensed physician.
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Legal References:

Connecticut General Statutes:
Public Act No. 22-80, “An Act Concerning Childhood Mental and Physical Health
Services in Schools”
Section 10-206
Section 10-212
Section 10-212a
Section 10-212¢
Section 10-220j
Section 14-276b
Section 19a-900
Section 21a-240
Section 21a-286
Section 52-557b

Regulations of Conn. State Agencies:
Sections 10-212a-1 through*10-212a-10, inclusive

Memorandum of Decision, In Re: Declaratory Ruling/Delegation.by Licensed Nurses to
Unlicensed Assistive Personnel, €onnecticut State Board of Examiners for
Nursing (April 5, 1995)

Storage and Administration of Opioid Antagonists in Schools: Guidelines for Local and
Regional Boards of Education, Connecticut'State'Department of Education
(October 1, 2022)

ADOPTED:

REVISED:
10/20/2022



Newtown Public Schools

3 Primrose Street
Newtown, CT 06470

REFUSAL TO PERMIT ADMINISTRATION
OF EPINEPHRINE FOR EMERGENCY FIRST AID

Name of Child: Date of Birth:

Address of Child:

Name of Parent(s):

Address of Parent(s):
(if different from child)

Connecticut law requires theschool nurse and other qualified school personnel in all public schools to
maintain epinephrine in cartridge.injectors (EpiPens) for the purpose of administering emergency first aid
to students who experience allergic reactions and do.not have a prior written authorization of a parent or
guardian or a prior written order of a qualified medical professional for the administration of epinephrine.
State law permits the parent or guardianwef a student tosSubmit a written directive to the school nurse or
school medical advisor that epinephrine shall not be administered to such student in emergency
situations. This form is provided for those parents wherefuse to have epinephrine administered to
their child. The refusal is valid for only for the'20_ -20° " schooliyeéar.

I , the parent/guardianof
Print name of parent/guardian Print name of student

refuse to permit the administration of epinephrine to the aboye namedsstudent for purposes of emergency

first aid in the case of an allergic reaction.

b

Signature of Parent/Guardian Date

Please return the completed original form to your child’s school nurse or school medical advisor,
[Insert name of medical advisor] at

[Insert address of medical

advisor].
10/2017



Newtown Public Schools

3 Primrose Street
Newtown, CT 06470

REFUSAL TO PERMIT ADMINISTRATION
OF OPIOID ANTAGONISTS FOR EMERGENCY FIRST AID

Name of Child: Date of Birth:

Address of Child:

Name of Parent(s):

Address of Parent(s):
(if different from child)

Connecticut law authorizes the school nurse and other qualified school personnel in all public schools to
maintain opioid antagonists (Nagcan) for'the purpose of administering emergency first aid to students who
experience an opioid-related drug overdose anddo not have a prior written authorization of a parent or
guardian or a prior written order of a qualified medical professional for the administration of opioid
antagonists. State law permits the parent.of guardian of-asstudent to submit a written directive to the
school nurse or school medical advisor that opioid antagonists shall not be administered to such student
in emergency situations. This form is provideddfor these parents who refuse to have opioid
antagonists administered to their child. The refusal isfvalid for‘enly for the 20 -20  school year.

I, , the parent/guardianof ,
Print name of parent/guardian Print name of student

refuse to permit the administration of opioid antagonists tothe above named student for purposes of

emergency first aid in the case of an opioid-related drug overdose.

Signature of Parent/Guardian Date

Please return the completed original form to your child’s school nurse or school medical advisor,
[Insert name of medical advisor] at

[Insert address of medical

advisor].
6/2022



Draft of potential edits to Policy 3160 (DJZ) For discussion in 10/25/23 Policy Meeting

P3160 - Budget Procedures and Line Item Transfers
Potential edits

Adding Funds to the Non-Lapsing Educational Account

Each year prior to the last regular Board of Education meeting in August, the Newtown Public Schools
Director of Business will recommend to the Board an amount to transfer into its Non-Lapsing Fund in
accordance with C.G.S. 10-248a.

The Board shall consider the recommendation and notify the Legislative Council and the Board of
Finance of its transfer request as set forth in Board Policy 3171.1 - Non-Lapsing Education Fund. The
transfer request will include each account number and the amount to be transferred. The Board’s
transfer request may also include a potential use for the funds.

Removing Funds from the Non-Lapsing Educational Account

The Board may vote to authorize a request for.expenditures from the Non-Lapsing Education Fund and
forward the request to the fiseal authority as set forth in Board Policy 3171.1 - Non-Lapsing Education
Fund.

Clean version
Adding Funds to the Non-Lapsing Educational Account
Each year prior to the last regular Board of Education meeting in Augustythe Newtown Public Schools

Director of Business will recommend to the Board an amount to transfer-into its Non-Lapsing Fund in
accordance with C.G.S. 10-248a.

The Board shall consider the recommendation and notify the Legislative Council and the Board of
Finance of its transfer request as set forth in Board Policy 3171.1 - Non-Lapsing Education Fund. The
transfer request will include each account number and the amount to be transferred. The Board’s
transfer request may also include a potential use for the funds.

Removing Funds from the Non-Lapsing Educational Account

The Board may vote to authorize a request for expenditures from the Non-Lapsing Education Fund and
forward the request to the fiscal authority as set forth in Board Policy 3171.1 - Non-Lapsing Education
Fund.
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Emergencies and Disaster Preparedness

The Board of Education recognizes its obligation to students, staff and the community to
be prepared to deal with various emergencies as they arise, ensuring to the greatest
extent possible the safety of District students, staff and visitors.

The administration shall require the Building Principal to maintain procedures for fire,
civil defense, and other emergencies, in accordance with the District’s plan and to
ensure the maintenance of the fire alarm system and regular and emergency exits of all
buildings. Each school shall establish a school security and safety committee that will
assist in developing and administering the school’s security and safety plan.

In addition to the District Emergency Preparedness Plan, all building safety and security
plans must be compliant with the National Incident Management System (NIMS),
incorporate the National Incident Command System and be based upon the standards
issued by the Department of Emergency Services and Public Protection. Governmental
agencies and bodies vested with the responsibility for directing and coordinating
emergency services on local andistate levels shall be included in the preparation and
implementation of the plan.

The District will cooperaté with local law enforcement, fire department and civil defense
authorities and othér.civic agencies in the event of a declared emergency situation.

First Aid

At least one person at each school site should hold current first aid and/or CPR
certification.

(cf. 5141.6 — Crisis Prevention/Response)

(cf. 5142 — Student Safety)

(cf. 6114.1 — Fire Emergency/Crisis Response Dirills)
(cf. 6114.3 — Bomb Threats)

(cf. 6114.6 — Emergency Closings)

(cf. 6114.7 — Safe Schools)

Legal Reference:  Connecticut General Statutes
10-221 Boards of education to prescribe rules
10-231 Fire drills
52-557b Immunity from liability for emergency medical assistance,
first aid or medication by injection. School personnel not required
to administer or render.

P.A. 13-3 An Act Concerning Gun Violence Prevention and
Children’s Safety (Section 86, 87, 88)

Policy adopted: New, 6/3/2014
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=N
PoLicy SERVICES : :
A recommended sample policy to consider.

Instruction

Emergencies and Disaster Preparedness

The Board of Education recognizes that the health, welfare and safety of its students and
employees are dependent upon sound emergency preparedness planning. All employees of the
school system are responsible for doing everything in their power to promote the safety of all of
the students at all times. District staff shall be prepared to respond immediately and responsibly to
any combination of events which threaten to result in a disaster as well as to a disaster when it
occurs.

The Superintendent or his/her designee shall use state-approved School Security and Safety Plan
Standards and the accompanyingsSchoel Security and Safety Plan Template to be compliant with
the National Incident Managément System (NIMS), and incorporate the National Incident
Command System when updating District and site-level emergency and disaster preparedness
plans. Each school in theDistrict, each school year, will develop and implement a school security
and safety plan. Such plan shall be based upon the standards issued by the Department of
Emergency Services and Public Protéction/Division of Emergency Management and Homeland
Security (DESPP/DEMHS) and the accompanying School Security and Safety Plan Template. In
addition to preparedness and response,«the plan shall provide guidance on recovery from any
emergency incident.

Each school shall establish a school security‘and safety committee.which will assist in developing
and administering the school’s security and safety plan. The'membets of the Committee shall
include a local police officer, local first responder, teacherfand administrator from the school, a
mental health professional, a parent or guardian of a student at the'school and any other person
deemed necessary; (school nurse, custodian, local health director transportation coordinator, etc.)

Alternative language:

The Board of Education recognizes its obligation to students, staff and the community to be
prepared to deal with various emergencies as they arise, ensuring to the greatest extent possible
the safety of District students, staff and visitors.

The administration shall require the Building Principal to maintain procedures for fire, civil
defense, and other emergencies, in accordance with the District’s plan and to insure the
maintenance of the fire alarm system and regular and emergency exits of all buildings. All building
security and safety plans must be compliant with the National Incident Management System
(NIMS), incorporate the National Incident Command System and be based upon the standards
issued by the Department of Emergency Services and Public Protection, beginning with the 2014-
2015 school year.

The District will cooperate with local law enforcement, fire department and civil defense
authorities and other civic agencies in the event of a declared emergency situation.
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Instruction

Emergencies and Disaster Preparedness (continued)

or (alternate paragraph to the previous paragraph)

The Superintendent shall develop and maintain an emergency preparedness plan which shall make
provisions for handling a variety of foreseeable emergencies, all-hazard threats, including
terroristic activity. The emergency plan shall be kept current. The Superintendent shall use state-
approved Standardized Emergency Management System guidelines and the accompanying School
Security and Safety Plan Template, be compliant with the National Incident Management System
(NIMS), and incorporate the National Incident Command System when updating District and site-
level emergency and disaster preparedness plans and be compliant with the standards issued by the
Department of Emergency Services/and Public Protection.

Governmental agencies and bodies vested with the responsibility for directing and coordinating
emergency services on local and state levels shall be included in the preparation and
implementation of the'plaf.

The plan shall specify procedures todbe taken in the District in the event of an emergency. As
appropriate, the Board shall enter'into cooperative agreements with other governmental entities to
assure proper coordination and support daring emergencies. At the beginning of each school year,
parents and staff of each school shall.feceive a written summary of relevant sections of the plan
relevant to that school.

The Board will conduct a security and vulnerability assessment for each of its schools every two
years and develop a school security and safety plan for €ach such 'school in compliance with
Section 87 of P.A. 13-3. By November 1 of each yearhe Districtmust submit to the DEMHS
Regional Coordinator one of the following: (1) those plan pagesithat‘have been updated; (2) the
DEMHS provided form that the plan has not changed; or (3) a‘revised plan if the current plan has
undergone a major revision.

First Aid
At least one person at each school site should hold current first aid and/or CPR certification.

(cf. 5141.6 — Crisis Prevention/Response)

(cf. 5142 — Student Safety)

(cf. 6114.1 — Fire Emergency/Crisis Response Drills)
(cf. 6114.3 — Bomb Threats)

(cf. 6114.6 — Emergency Closings)

(ctf. 6114.7 — Safe Schools)
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Instruction
Emergencies and Disaster Preparedness (continued)

Legal Reference: Connecticut General Statutes

10-221 Boards of education to prescribe rules
10-231 Fire drills

52-557b Immunity from liability for emergency medical assistance, first aid
or medication by injection. School personnel not required to administer or
render.

P.A. 13-3 An Act Concerning Gun Violence Prevention and Children’s
Safety (Section 86, 87, 88)

10-222m4~ Schoel security and safety plans. School security and safety
committees

104222n — School security and safety plan standards

Policy adopted:
rev 10/03

rev 2/13

rev 7/13

rev 3/16

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of the
Connecticut Association of Boards of Education, Inc.
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A recommended policy on this topic to consider

Instruction

Emergencies and Disaster Preparedness
Emergency Plans

The Board of Education, using a committee composed of the Superintendent, each building
Principal, the business manager, the director of finance and other designated personnel, shall
develop and maintain the District’s emergency plans. The committee shall rely on community
involvement, including the chief executive officer of the municipality law enforcement, fire, public
health, emergency management and emergency medical services in the development and planned
review of the school security and safety plans. Such plans shall utilize an all hazards approach and
utilize the School Security and Safety Plan Template made available by the Department of
Emergency Services and Public Protection/Division of Emergency Management and Homeland
Security (DESPP/DEMHS). Thefdistrict-level and site-level emergency and disaster preparedness
plans shall be compliant with the National Incident Management System (NIMS), and incorporate
the National Incident Command System, and be based upon the School Security and Safety Plan
Standards issued by thetDepartment of Emergency Services and Public Protection.

Each school shall establish “aysehool security and safety committee which will assist in the
development and implementation of the individual school’s security and safety plan. Such plan
shall be based upon the standards issued by the Department of Emergency Services and Public
Protection. A security vulnerability assessment of €ach'school shall be conducted every two years;
the results of which shall be incorporated interthe.school’s security and safety plan and reported
to the DEMHS Regional Coordinator.

A Crisis Plan will be developed by the local officials and‘the Safe School committee which will
ensure an established set of directives to guide the actions of those involved and responsible for
the safety of students and property. The crisis management plan is to be developed within the
context of the four recognized phases of crisis management, (1) mitigation/prevention, (2)
evacuation, (3) lockdown, and (4) recovery. Special drill activities related to fire safety and other
emergencies will be planned and implemented by each Principal, in association with the
Superintendent, director of maintenance, the police, the fire marshal or other civil authorities, to
ensure orderly movement and placement of students to the safest available space(s) should an
emergency occur, including, but not limited, to the following:

Severe weather

Fire

Flood

Terrorism

Missing student(s)

Suicide

Threatening person(s)

Weapons/explosives found on school site

Any other situation the Safe Schools Committee deems appropriate

P6114(b)



Instruction
Emergencies and Disaster Preparedness
Emergency Plans (continued)

The Superintendent, or his/her designee, is responsible for maintaining communication with other
community agencies in order to share information on preparedness and planned procedures. It
shall also be the responsibility of the Superintendent to ensure that the schools work in
cooperation with these other agencies during such emergencies.

Emergency preparedness should be discussed with teachers and students as deemed necessary by
the building administration. Each classroom shall have posted a copy of rules, lock down,
evacuation and shelter-in place signals, evacuation routes, and procedures to be followed for fire
and tornado emergencies, terrorist attacks, and emergency evacuations. All District personnel
shall make themselves familiar with these procedures.

(cf. 5141.6 — Crisis Prevention/Response)
(cf. 5142 — Student Safety)

(cf. 6114.1 — Fire Emergengcy/Drills)

(cf. 6114.3 — Bomb Threats)

(cf. 6114.6 — Emergency Closings)

(ctf. 6114.7 — Safe Schools)

Legal Reference: Connecticut General Statutes
10-221 Boards of education to prescribe rules
10-231 Fire drills
52-557b Immunity from liability for emergency medical assistance, first aid
or medication by injection. School persennel not required to administer or

render.

P.A. 13-3 An Act Concerning Gun Violence Protection and Children’s
Safety (Sections 86, 87, 88)

10-222m — School security and safety plans. School security and safety
committees

10-222n — School security and safety plan standards

Policy adopted:
rev 2/13
rev 6/13
rev 3/16
6114
Form

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of the
Connecticut Association of Boards of Education, Inc.



This sample letter contains some issues on which parents/guardians are deeply concerned.
The purpose of this sample letter is to generate ideas for a similar letter designed to meet a
district’s specific circumstances and plans.

Letter to Parents Regarding Student Safety

PUBLIC SCHOOLS
, Connecticut

Date

Re:  Student Safety

Dear Parents:

The District’s top priority is student safety. In addition to physical safety, the District is concerned
with the emotional well-being of students and will help students cope with an emergency or
disaster and its aftermath. Our emergeney and disaster response plans are as follows:

Safety Plans

The District has plans for the four phases of emergency and disaster management:

Preparedness — planning for an emergeneygor disaster event;

Response — planned response to an‘emergency or disaster event;

Recovery — the process of returning to normal operations; and
Mitigation — steps taken to minimize theweffects of an emergency or disaster.

b=

These plans are covered in each school’s site-based safetyplan. In addition, the District has a
Safety Program Coordinator. Each school also has‘a-CrisisfManagement-Team.

Communications

The District monitors the Homeland Security Office and other emergency preparedness resources.
The District will disseminate emergency information via its website, information hotline, through
the media and by telephone contact.

Emergency Responses

Emergency responses will depend on the circumstances and may include evacuation, shelter-in-
place or lockdown. For evacuation purposes, each school has at least one off-campus site where
students and staff assemble. If the threat is chemical or biological in nature, to avoid
contamination, we ask that no one enter or leave the building until it is safe to do so.

In the event your child’s school is evacuated, the school will attempt to notify you as soon as
possible at the home and/or emergency numbers provided previously to the school. The news
media will also be notified.
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Form
(continued)

All students at School will go to . You may pick-up
your child at this location after notifying the school official in charge. Additional instructions will
be given in the event of an evacuation, including alternative methods to return your child home.

Cooperation and Assistance Request

During any emergency or potential disaster and for the safety of all students and staff, we request
that you follow the instructions of the District’s Safety Program Coordinator as well as the
Building Principal. These instructions will be widely disseminated.

Defamatory or disruptive behavior«will only lessen our response effectiveness.

If you have any questions, please/feel free to contact the District office or your child’s Principal.

Thank you for your understanding, cooperation and support.

Website Address:

Information Hotline Number:

Sincerely,

Superintendent of Schools
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Instruction
Fire Emergency (Drills)/Crisis Response Drills/Bus Safety Drills

A fire drill shall be held at least once a month in each school building. The initial fire drill
must be held not later than thirty days after the first day of each school year. A crisis
response drill shall be substituted for one of the required monthly school fire drills every
three months. Each Building Principal shall prepare a definite fire emergency plan, and
furnish to all teachers and students information as to route and manner of exit. Fire drills
shall be planned in such a way as to accomplish the evacuation of school buildings in the
shortest possible time and in the most efficient and orderly fashion.

The format of the crisis response drill shall be developed in consultation with the
appropriate local law enforcement agency. Further, a representative of the law
enforcement agency may supervise and participate in any of the required crisis response
drills. Such drills shall incorporate the basic protocols of lock-in open lockdown, lock-in
closed lockdown, evacuation and'shelter-in-place responses. The activation and utilization
of the Incident Command System shall also be a part of the crisis response drills.

Bus safety drills shall be conducted at least two (2) times during each school year to
instruct students in-safe'riding practices and emergency evacuation. The school
principals and the designated schoolransportation authority will develop schedules and
plans to implement the required safety drills.

Principals shall keep a record of all fire £risisgresponse and bus safety drills held in their
schools, stating the date the drill waseld and'the time required for the response protocols
utilized in the drill. They shall furiiigh such reperts+to the Superintendent or his designate
as may from time to time be required,

Local law enforcement and other local public safety officials$hall evaluate, score and
provide feedback on fire drills and crisis respense drills conducted pursuant to Connecticut
General Statutes 10-231. The Board of Education shall'annually submit reports to the
Department of Emergency Services and Public Prote€tion regarding such fire drills and
crisis response drills.

(cf. 5141.6 — Crisis Management Plan)

(cf. 5142 — Student Safety)

(cf. 6114 — Emergencies and Disaster Preparedness)
Legal Reference:  Connecticut General Statutes

10-231 Fire drills. (as amended by PA 00-220 and PA 09-131)

Policy adopted: 6/3/2014 (This policy replaces 2-500)



P6114.1

A recommended sample policy to consider.
Instruction
Fire Emergency (Drills)/Crisis Response Drills

A fire drill shall be held at least once a month in each school building. The initial fire drill must be
held not later than thirty days after the first day of each school year. A crisis response drill shall be
substituted for one of the required monthly school fire drills every three months. Each Building
Principal shall prepare a definite fire emergency plan, and furnish to all teachers and students
information as to route and manner of exit. Fire drills shall be planned in such a way as to
accomplish the evacuation of school buildings in the shortest possible time and in the most efficient
and orderly fashion.

The format of the crisis response drill shall be developed in consultation with the appropriate local
law enforcement agency. Further, a representative of the law enforcement agency may supervise
and participate in any of the required crisis response drills. Such drills shall incorporate the basic
protocols of lockdown, evacuation and shelter-in-place responses. The activation and utilization of
the Incident Command System shall also be a part of the crisis response drills.

Principals shall keep a record of all fire'and crisis response drills held in their schools, stating the
date the drill was held and the'time required for the response protocols utilized in the drill. They
shall furnish such reports to the Superinténdentror his designate as may from time to time be
required.

Local law enforcement and other local public Safety ©fficials shall evaluate, score and provide
feedback on fire drills and crisis response drills conducted pufsuant to Connecticut General Statutes
10-231. “Public Safety Officials” include the local emergeney management director, fire marshal,
building inspector and emergency medical services représentatives-Each of the named officials
should evaluate and provide feedback on a representative sampling Of fire/crisis response drills each
year. The Board of Education shall annually submit reports £0 the Department of Emergency
Services and Public Protection regarding such fire drills and crisis response drills.

(cf. 5141.6 — Crisis Management Plan)
(cf. 5142 — Student Safety)
(cf. 6114 — Emergencies and Disaster Preparedness)

Legal Reference: Connecticut General Statutes
10-231 Fire drills. (as amended by PA 00-220 and PA 09-131)
P.A. 13-3 An Act Concerning Gun Violence Prevention and Children’s
Safety
10-222m — School security and safety plans. School security and safety
committees
10-222n — School security and safety plan standards

Policy adopted:
rev 7/13
rev 3/16

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of the
Connecticut Association of Boards of Education, Inc.
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CABE's suggested regulation.
Instruction

Fire Emergency Drills/Crisis Response Drills

In the event that fire is discovered in any of the school plants, the Fire Department shall be called
immediately following giving the signal to evacuate the building.

The Principal of each school shall hold at least one fire drill each month in which all students,
teachers and other employees shall be required to leave the school building. The initial fire drill
must be held not later than thirty days after the first day of each school year.

A crisis response drill shall be substituted for one of the required monthly school fire drills every
three months. Such drills shall incorporate the basic protocols of lockdown, evacuation and
shelter-in-place responses. Thedctivation and utilization of the Incident Command System shall
also be a part of the crisis response drills.

The format of the crisis response drill shall be developed in consultation with the appropriate
local law enforcement agency, the fire department and other community first responders
including the local emergeney-management, director, fire marshal, building inspector and
emergency medical services representative. “Further, a representative of the law enforcement
agency may supervise and participate in'any of the required crisis response drills.

Local law enforcement and other local publicisafety. officials, as listed above, shall evaluate, score
and provide feedback on fire drills and crisis tesponse/drills.

1. Students, during an evacuation response, must leave the building in an orderly and rapid
manner and teachers are required to check“te® ascertain that,no student remains in the
building.

2. Real emergencies often call for alternate exits to be used. Teachers must be prepared to

select and direct their classes to these alternate exits in the event the designated escape
route is blocked.

3. A record shall be kept in the Principal's office of each fire and crisis response drill
conducted. A copy of the record shall also be filed in the Office of the Superintendent.
In the manner required, the Board of Education annually will submit reports of the fire
and crisis response drills to the Department of Emergency Services and Public Protection.

Principals and teachers shall recognize that the essential element in any emergency is prevention
of panic. Principals and teachers shall afford students such confidence as clarity of direction and
supervision can contribute.

The District shall annually submit a report, by July 1, to the Department of Emergency Services
and Public Protection/Division of Emergency Management and Homeland Security
(DESPP/DEMHS) regarding types, frequency and feedback related to the fire drills and crisis
response drills, utilizing the DESPP/DEMHS template for such reports.
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Instruction

Fire Emergency Drills/Crisis Response Drills

Legal Reference: Connecticut General Statutes
10-231 Fire drills (as amended by PA 00-220 and PA 09-131)

10-222m School security and safety plans. School Security and safety
committees.

10-222n School security and safety plan standards

PA 13-3 An Act Concerning Gun Violence Prevention and Children’s Safety

Regulation approved:
rev 6/13
rev 3/16

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of the
Connecticut Association of Boards of Education, Inc.
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Another version of this regulation.
Instruction

Fire Drills/Crisis Response Drills

Fire drills will be held at least once a month during the school year. The initial fire drill must be
held not later than thirty days after the first day of each school year. Directions for egress of
students from rooms are posted in each room.

A crisis response drill shall be substituted for the required fire drill once every three months in
each District school. The local Police Department must be involved in the development of the

crisis response drill format. A member of the Police Department may supervise and participate
in the drill.

Local law enforcement and othet local public safety officials, which include the local emergency
management director, firemarshal, building inspector, and emergency medical services
representative should,evaluate and provide feedback on a representative sampling of fire/crisis
drills each year.

1. Ringing the Fire Alarm

All fire alarms shall be rung by the Principal or someone designated by him/her. NO
OTHER PERSON may ring'the alarm, except,as noted below.

If the fire alarm rings at any time and the Principal has net'been responsible for ringing it,
the Fire Department will respond immediately, since it will be assumed that there is a
fire.

If a fire is discovered by an adult, he or she should sound the alarm without delay. If a
student discovers a fire, he/she should notify the nearest adult who will ring the alarm.

2. General Rules

a. Teacher and School Personnel

(1) During a fire drill all school personnel are to leave the building. The
classroom teachers should be the last persons to leave their classrooms.

2) Teachers are responsible for the safe conduct of the students from their
rooms to places of safety outside the building.

(3) Teachers should instruct students to walk quietly to the exits. Classes then
shall proceed to a safe distance from the building. Teachers and students
should be positive they know where to go and how to get there.

4) Teachers should check that their whole class is out of the building.
Windows and doors are shut by the teacher when rooms are emptied.



R6114.1(b)
Instruction
Fire Drills (continued)
General Rules (continued)

) Teachers should take their marking book with them during every fire drill,
so that a roll may be taken.

(6) The custodian checks the building.

b. Students

(1) When the fire alarm sounds, all students should stop what they are doing;
stand; form in line and walk out the proper exit in an orderly fashion.

(2) Any student'not in the classroom should immediately join the nearest line
of studentsdand pass with that line. The student then becomes the
responsibility of the teacher who is in charge of that line.

(3)  No student is to go back into the building until the outside bell is rung
signaling that it is safe to return.

(4) Students are notto run, shove or monitor exit doors.

®)) Silence must be maintained so that students may hear the teacher’s
directions.

(6) Students and teachers should \stay as low as possible to avoid the
inhalation of smoke.

3. Fire Drill Procedures

Building administrators are responsible for fité drill procedures in their own school.
These procedures should be known by all staffiand teachets.

4. Required Report

The Board of Education shall annually submit a report to the Department of Emergency
Services and Public Protection/Division of Emergency Management and Homeland
Security (DESPP/DEMHS) regarding types, frequency and feedback related to the fire
drills and crisis response drills. Such report, utilizing the DESPP/DEMHS template is to
be filed annually by July 1.

Legal Reference: Connecticut General Statutes
10-231 Fire drills (as amended by PA 00-220 and PA 09-131)
10-222m — School security and safety plans. School Security and safety
committees.
10-222n — School security and safety plan standards
PA 13-3 An Act Concerning Gun Violence Prevention and Children’s Safety

Regulation approved:
rev. 3/16

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of the
Connecticut Association of Boards of Education, Inc.
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Instruction
Emergencies and Disaster Preparedness

Bomb Threats and Explosive Devices

The Board recognizes that bomb threats and explosive devices are a significant concern to the
schools. Whether real and carried out, or intended as a prank or for some other purpose, a bomb
threats and explosive devices pose a clear and imminent danger to the safety and welfare of
students and staff, and to the integrity of school property. Bomb threats and explosive devices
cause a significant disruption to the instructional program and learning environment, and also
place significant demands on school financial resources and public safety services. These effects
occur even when such threats prove to be false.

Any bomb threat or the planting of an actual explosive device will be regarded as an extremely
serious matter and treated accordingly. The Board directs the Superintendent to react promptly and
appropriately to information concerning bomb threats/explosive devices and to initiate or
recommend suitable disciplinaryaction:.

A. Conduct Prohibited

No person shall make, or cemmunicate by any means, whether verbal or non-verbal, a threat that a
bomb has been, or will be, placed.en schoohpremises. Due to the potential for evacuation of the
schools and other disruption of school operations; making a bomb threat, or placement of a bomb
or of a “look-alike” bomb on school premises will be considered a threat for the purpose of this

policy.

It is also a violation of Board policy to communicate by any meansthat any toxic or hazardous
substance or material has been placed, or will=be'placed, on school premises with the intent to
endanger the safety and welfare of students or staff,.and/orto disrupt the.operations of the schools.
For the purpose of this policy, "toxic or hazardous substance or material” means any material or
substance, including biomedical materials or organisms, that, when placed as threatened, could be
harmful to humans.

B. Definitions

1. A "bomb™ means an explosive, incendiary or poison gas bomb, grenade, rocket, missile, mine,
Molotov Cocktail, or other destructive device.

2. A ""look-alike bomb™ means any apparatus or object that conveys the appearance of a bomb or
other destructive device.

3. A ""bomb threat™ is the communication, by any means, whether verbal or non-verbal, that a
bomb has been, or will be, placed on school premises, including possession or placement of a
bomb or look-alike bomb on school premises.

4."'School premises' means any school property, school buses and any location where any school
activities may take place.
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Instruction
Emergencies and Disaster Preparedness

Bomb Threats and Explosive Devices (continued)
C. Development of Bomb Threat Procedures

The Director of Security, in partnership with the District Security and Safety Committee (DSSC)
shall be responsible for developing and implementing procedures specific to bomb threats as part
of the District’s Emergency Operations Plan. These procedures are intended for administrators and
staff to follow in the event that a bomb threat is received, or a suspicious or actual explosive device
is located and includes provisions to address:

1. Assessment of the threat (for the purpose of identifying a response that is # proportional to
the threat, in light of what is necessary to ensure safety);

2. Asaresult of the assessment, the Administration will determine the appropriate emergency

response procedures to deploy.to best ensure the safety of the students;

Incident Command (whods in charge, and when);

Communications, contacts, and mandatory bomb threat reporting;

Parent and guardian‘notification process;

Training for staff members; and

Support services for students and staff.

Noohkow

The Director of Security, in partnership awithsthe DSSC, will be responsible for review and
evaluation of bomb threat procedures.

D. Reporting of Bomb Threats

A student who learns of a bomb threat or the existence of a.bomb or explosive device on school
premises must immediately report such information.to theduilding principal, teacher, the School
Resource Officer, School Security Officer, or other employee in a position of authority.

An employee of the school unit who learns of a bomb threat shall immediately inform the building
administrator. The building administrator shall immediately take appropriate steps to protect the
safety of students and staff in accordance with the District’s Emergency Operations Plan (bomb
threat procedures).

All bomb threats shall be reported immediately to the Newtown Police Department, who will make
immediate notification to the Director of Security and Superintendent, as provided in the bomb
threat procedures.

The Superintendent shall be responsible for reporting any bomb threat to the Board of Education.
Reports will include the name of the school, the date and time of the threat, the medium used to
communicate the threat, and whether or not the perpetrators have been apprehended.
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Instruction
Emergencies and Disaster Preparedness

Bomb Threats and Explosive Devices (continued)
E. Student Discipline Consequences

Making a bomb threat, or a bomb or explosive device is a felony crime. Any student suspected of
making a bomb threat or bomb/explosive device shall be reported to law enforcement authorities
for investigation and possible prosecution. Apart from any penalty imposed by law, and without
regard to the existence or status of criminal charges, a student who makes a bomb threat shall be
subject to disciplinary action.

The administration shall suspend and may recommend for expulsion any student who makes a
bomb threat, or who makes a bomh or explosive device.

F. Aiding Other Students.in Making Bomb Threats

A Any student who knowingly encourages, causes, aids or assists another student in making or
communicating a bombuthreat shall be subject to the disciplinary consequences described in
Section E of this policy.

G. Failure to Report a Bomb Threat

A student who fails to report information or knowledge'of a bomb threat or the existence of a bomb
or other destructive device in a school building or: on school property may be subject to
disciplinary consequences, which may include suspension and/orexpulsion.

H. Staff Discipline Consequences

A school system employee who makes or communicates a bomb threat will be reported to
appropriate law enforcement authorities and will be subject to disciplinary action up to and
including termination of employment. Disciplinary action taken shall be consistent with collective
bargaining agreements, other employment agreements and Board policies.

A school system employee who fails to report information or knowledge of a bomb threat or the
existence of a bomb on school premises will be subject to discipline up to and including
termination of employment.

l. Civil Liability

The District reserves the right to bring suit against any individual responsible for a violation of this
policy and to seek restitution and other damages as permitted by law.

J. Lost Instructional Time

Instructional time lost as a result of a bomb threat will be rescheduled at the earliest appropriate
opportunity as determined by the Superintendent within guidelines set by the Board.
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Instruction
Emergencies and Disaster Preparedness

Bomb Threats and Explosive Devices (continued)

Time lost may be rescheduled on a vacation day, or after what would normally be the last day of
the school year, except on days when schools must be closed as required by law.

K. Notification Through Student Handbook

All student handbooks shall address the District’s bomb threat policy and procedures and explain
the educational consequences of bomb threats. In addition, student handbooks shall notify students
and parents that bomb threats violate Board policy and civil and criminal law.

L. Bomb Threat Report Form

The ‘Bomb Threat Report Form’ and information regarding its use is contained in the District’s
Emergency Operations Plan, under the ' Bomb Threat/Suspicious Device Annex.

(cf. 5114 — Suspension/Expulsion)

(cf. 5131.7 — Weapons+and Dangerous Instruments)

(cf. 5141.6 — Crisis Prevention/Response)

(cf. 5142 — Student Safety; Procedures for Plan During Crisis)
(cf. 6114 — Emergencies and Disaster Preparedness)

(cf. 6144.1 — Fire Emergencies/Drills)

(cf. 6114.6 — Emergency Closings)

(cf. 6114.7 — Safe Schools)

Legal References: 18 U.S.C.§921;8921

Policy adopted: June 3, 2014 NEWTOWN PUBLIC SCHOOLS
Policy revised: August 14, 2018 Newtown, Connecticut



P6114.7(a)
Instruction

School Security and Safety

The Board of Education is committed to the prevention of violence against people or property in
the schools or at school activities, whether by students, staff, or others. While committed to the
protection of each person's constitutional rights, including due process rights, the Board does not
condone lawlessness. Any individual committing violent acts on school property will be
disciplined according to applicable Board policy and regulations.

Staff members who implement this or any other Board policy will receive the full support of the
Board and the administration.

Each school’s School Security and Safety Committee will review specific policies, regulations,
plans and procedures in order to ensure a comprehensive and effective program to prevent and
punish vandalism and violence oceurring in the schools and on district property. Simultaneously
with the work of the committee, the Superintendent of Schools and appropriate school
administrators shall review the practices at each school and shall submit a separate report to the
Board including any“findings and recommendations on the implementation of committee
suggestions on these and other policiesgregulations, plans and procedures concerning safety.

The advisory committee shall examine the policies, regulations, plans and procedures concerning:
1. student conduct and discipline;

the maintenance of public order on school{property;

the banning of weapons on school property with the exception of approved security

personnel;

drug and alcohol abuse;

school emergency management;

coordination efforts with law enforcement agencies;

searches and seizures by school officials;

training for staff and students in conflict resolution and violence prevention; and

building security measures including procedures governing visitors to the schools and

access to school buildings.
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The Board shall conduct a security and vulnerability assessment of each school annually and use
the results to maintain the District’s Emergency Operations Plan and each school’s security and
safety plan.

Development of the District’s Emergency Operations Plan and each school’s security and safety
plan will be the responsibility of the Director of Security in partnership with the District Security
and Safety Committee (DSSC). The DSSC includes a variety of professionals with expertise in
emergency management, (e.g., chief executive officer of the municipality, police, fire, district
security, superintendent, and emergency medical services personnel), as well as community
partners such as public and mental health professionals and school based staff. The DSSC shall
work closely with school-based crisis response teams to develop district-wide and
building-specific emergency management plans. Such plans shall be compliant with the National
Incident Management System (NIMS) and incorporate the Incident Command System (ICS), and
remain compliant with the standards for such plans issued by the Department of Emergency
Services and Public Protection (DESPP).



P6114.7(b)

Instruction

School Security and Safety (continued)

The crisis management plan shall be developed within the context of the four recognized phases of
crisis management:

Mitigation/Prevention addresses what schools and the District can do to reduce or
eliminate the risk to life and property.

Preparedness focuses on the process of planning for the worst-case scenario.

Response is devoted to the steps to take during a crisis.

Recovery pertains to how to restore the learning and teaching environment after a crisis.

Crisis management must be viewed as a continuous process in which all phases of the plan are
being reviewed and revised. Theplan must be continuously updated based upon experience,
research and changing vulnerabilities:

(cf. 5131 - Conduct at Schooland Activities)
(cf. 5131.5 - Vandalism)

(cf. 5131.6 - Drugs/Alcehol and Tobacco)
(cf. 5131.8 - Out of SchoolMisconduct)

(cf. 5131.9 - Gang Action by orsAssociation)
(cf. 5141.6 — Crisis Management Plan)

(cf. 5146 - Child Abuse and Neglect)

(cf. 5142 - Student Safety)

(cf. 5147 - Suicide Prevention)

(cf. 5143 - Student Health Assessments and Immunizations)
(cf. 5144 - Administering Medications)



Instruction

P6114.7(c)

School Security and Safety (continued)

(cf. 5145 - Communicable and Infectious Diseases)
(cf. 5114 - Suspension/Expulsion/Exclusion/Removal)
(cf. 6114 - Emergencies)

(cf. 6161.11 - Drugs/Alcohol and Tobacco)

Legal Reference:

Connecticut General Statutes

4-176e through 4-185 Uniform Administrative Procedure Act.

10-19 Teaching about alcohol, nicotine or tobacco, drugs and acquired
immune deficiency syndrome. Training of personnel.

10-221 Boards of education to prescribe rules.

10-233a thraugh 10-233f re in-school suspension, suspension, expulsion.
(As amended by PA 95-304, An Act Concerning School Safety).

52-572 Parental liability for torts of minors. Damage defined.

53a-3 Firearms and deadly weapons.

53-206 Carrying and sale of dangerous weapons.

53a-217b Possession of firearms and deadly weapons on school grounds.
PA94-221 An Act Concerning School Safety.

PA 95-304.An Act Concerning School Safety.

PA 97-290 An Act Enhancing Educational Choices and Opportunities.
GOALS 2000: Education America Act.

18 U.S.C. 921" Definitions.

Title 111 - Amendments.te.the Individuals with Disabilities Education Act.
Sec. 314 (Local Control OverViolence).

Elementary and Secondary.Education Act of 1965 as amended by the Gun
Free Schools Act of 1994,

New Jersey v. TLO., 469 U.S:325; 1055. CT. 733.

Policy adopted: June 3, 2014 NEWTOWN PUBLIC SCHOOLS
Policy revised: August 14, 2018 Newtown. Connecticut



Responding to Bomb Threats
(Background information for Policy Committee)

Update Mailing No. 1 — November 12, 2004

Bomb threats and suspicious devices are only one issue in a list of crisis preparedness considerations. The
use of explosive devices in the school setting has increased in recent years. Explosive devices detonated
in Colorado, Missouri and Georgia on school property. Other incidents took place involving devices and
hoax devices and many schools were inundated with bomb threats. The Bureau of Alcohol, Tobacco and
Firearms, during the past few years, received over 5,000 notifications of juvenile cases involving
explosives.

Currently, via the Internet, today’s terrorist, anarchist, troubled youth or curiosity seeker can learn how to
make and use a wide variety of explosive devices. The ingredients, often common household products, for
homemade bombs are as easily accessible as the formulas. In addition, there is no shortage of propaganda from
hate groups to try to persuade maladjusted students to use explosives to make a statement to society. The news
from abroad provides a daily reminder of the use of explosive devices by terrorist groups.

The most obvious danger of bomb threats, is the potential for death, serious injuries and/or extensive property
damage. Also, bomb threats, suspicious devices and related school evacuations account for a significant
amount of lost instructional time.<There are also costs associated with responses by police, fire and related
emergency services officials. Regretfully, in our current world environment and the dangers of terrorists
striking the homeland, school‘districts must prepare for these emergencies.

Kenneth S. Trump, president'ef NationalsSchool Safety and Security Services, a national consulting firm
for school security issues, statedj “With the formulas and the ingredients readily available, the only
missing piece is the motivation. Bombs and bomb, threats spark the ultimate safety fears in most
educators, requiring a timely response which typically disrupts the educational operation, while giving the
offender a sense of power and control. ‘As international and domestic terrorism continue to grow in the
broader community, and the tools of fear and destruction in these environments continue to be bombs, it
is not surprising to see the same tools used in our schools.”

Bomb threats can occur at elementary, as well as(secondary_schools, and to other sites under school
jurisdiction, including on school buses. Potential bombers dosot necessarily fit any given stereotypes.

Many schools have a policy pertaining to bomb threats. Bomb threats and suspicious devices should be a
priority issue in school district policies and crisis preparedness guidelines. To reduce security risks, all
school districts and schools should take steps in the following four-areas:

1. Policies and Procedures: Have and consistently enforce security-related policies and procedures.
Accept the reality that incidents involving bomb threats, hoax devices and real devices can occur at
any school. While the incidents involving real explosive devices are still statistically rare in the
school environment, they do occur with enough frequency to merit serious consideration.



Responding to Bomb Threats

(continued)

Training: Train all staff, including support personnel, on security trends and crisis preparedness
strategies, based upon the recommendations of experts. The Bureau of Alcohol, Tobacco and
Firearms is the nation’s lead agency for bomb incidents. They have experts in this field on staff
and state-of-the-art information readily available. Other private sources are also available to assist
with training, in addition to local law enforcement agencies.

Security Assessments: Consult with school security and crime prevention specialists to identify
physical security and other measures to reduce security risks. Include assistance from those public
safety agencies that will actually be involved when incidents occur. The goal should be to make
each facility a tougher target. Steps should be taken such as making sure all vacant school lockers
are kept locked and evaluate the types, numbers and locations of waste receptacles and dumpsters in
and around the school facility. Other issues to consider include installing security cameras and
weapons screenings.

Crisis Preparedness Guidelines: Have crisis preparedness guidelines and train and test staff on
them. Using guidance from local, state and federal public safety officials, administrators should
develop a thorough and realiStic standardized system-wide protocol for handling bomb threats.
Concerns, such as the usefof multiple evacuation sites, how the decision to evacuate or not to
evacuate will be made, the dangers of secondary (multiple) devices and credibility assessment should
be addressed in the protocol.

By recognizing the reality of the dangers of bombs in the school setting and working with public
safety officials, schools cantbe-better prepared to deal with this issue. No school is immune to the
threat of a bomb incident. It is worth the effort-toyprepare.

CABE has a policy, #6114.3, “Bomb Threats” afid sample administrative regulations from various
Connecticut districts. This is a topic which has not been reviewed or revised in some time. Therefore,
new policy and regulatory material follows for your ¢onsideration.



P6114.3(a)

A sample policy to consider.
Instruction

Bomb Threats

The Board recognizes that bomb threats are a significant concern to the schools. Whether real
and carried out or intended as a prank or for some other purpose, a bomb threat represents a
potential danger to the safety and welfare of students and staff and to the integrity of school
property. Bomb threats disrupt the instructional program and learning environment and also
place significant demands on school financial resources and public safety services. These effects
occur even when such threats prove to be false.

Any bomb threat will be regarded jas an extremely serious matter and treated accordingly. The
Board directs the Superintendento react promptly and appropriately to information concerning
bomb threats and to initiate or#ecommend suitable disciplinary action.

A. Conduct Prohibited

No person shall make, or communicate by any means, whether verbal or non-verbal, a
threat that a bomb has been, or will be, placed on school premises. Because of the
potential for evacuation of thefschools and other disruption of school operations,
placement of a bomb or of av‘look-alike” d0mb on school premises will be considered a
threat for the purpose of this policy.

It is also a violation of Board policy:to communicate by any means that any toxic or
hazardous substance or material has beén placed, or will be placed, on school premises
with the intent to endanger the safety and welfaré of students or staff and/or to disrupt the
operations of the schools. For the purpose of this policy, 'toxic’or hazardous substance or
material" means any material or substance, includingdbiomedical materials or organisms,
that, when placed as threatened, could be harmful to humans.

B. Definitions

1. A "bomb" means an explosive, incendiary or poison gas bomb, grenade, rocket,
missile, mine, "Molotov cocktail" or other destructive device.

2. A "look-alike bomb'" means any apparatus or object that conveys the appearance
of a bomb or other destructive device.

3. A "bomb threat" is the communication, by any means, whether verbal or non-
verbal, that a bomb has been, or will be, placed on school premises, including
possession or placement of a bomb or look-alike bomb on school premises.

4. "School premises'" means any school property, school buses and any location
where any school activities may take place.



P6114.3(b)

Instruction

Bomb Threats (continued)

C. Development of Bomb Threat Procedures

The Superintendent or his/her designee shall be responsible for developing and
implementing procedures specific to bomb threats as part of the District’s Crisis
Response Plan. These procedures are intended to inform administrators and staff of
appropriate protocols to follow in the event that a bomb threat is received and should
include provisions to address:

1. Threat assessment (for the purpose of identifying a response that is in proportion
to the threat, in light ofwhat is necessary to ensure safety);
2. Building evacuation and re-entry (including selection of potential alternative sites

for those whe'are evacuated);

Incident "eommand and control" (who is in charge, and when);
Communications contacts and mandatory bomb threat reporting;
Parent notification process;

Training for staff members; and

Support services for students and staff.

Nk w

The initial bomb threat procedure will be subject to approval by the Board. The
Superintendent or his/her designe¢ will befresponsiblesfor overseeing a review or
evaluation of bomb threat procedures.

D. Reporting of Bomb Threats

A student who learns of a bomb threat or the existence of a bomb on school premises
must immediately report such information to the building principal, teacher, the School
Resource Officer or other employee in a position of authority.

An employee of the school unit who learns of a bomb threat shall immediately inform the
building administrator. The building administrator shall immediately take appropriate
steps to protect the safety of students and staff in accordance with the District’s bomb
threat procedure, as developed under Section C, and inform the Superintendent of the
threat.

All bomb threats shall be reported immediately to the local law enforcement authority, as
provided in the bomb threat procedures.

The Superintendent shall be responsible for reporting any bomb threat to the Board of
Education. Reports will include the name of the school, the date and time of the threat,
the medium used to communicate the threat, and whether or not the perpetrators have
been apprehended.



P6114.3(c)

Instruction

Bomb Threats (continued)

E. Student Discipline Consequences

Making a bomb threat is a crime. Any student suspected of making a bomb threat shall be
reported to law enforcement authorities for investigation and possible prosecution. Apart
from any penalty imposed by law, and without regard to the existence or status of
criminal charges, a student who makes a bomb threat shall be subject to disciplinary
action.

The administration shall saspend and may recommend for expulsion any student who
makes a bomb threat.

F. Aiding Other.Students in Making Bomb Threats

A student who knowingly enceuirages, causes, aids or assists another student in making or
communicating a bomb threat shall be subject to the disciplinary consequences described
in Section E of this policy.

G. Failure to Report a Bomb Threat

A student who fails to report information or knowledge of a bomb threat or the existence
of a bomb or other destructive device in/a school building or ‘on school property may be
subject to disciplinary consequences, which may.dnelude stispénsion and/or expulsion.

H. Staff Discipline Consequences

A school system employee who makes or communicates a bomb threat will be reported to
appropriate law enforcement authorities and will be subject to disciplinary action up to
and including termination of employment. Disciplinary action taken shall be consistent
with collective bargaining agreements, other employment agreements and Board policies.

A school system employee who fails to report information or knowledge of a bomb threat
or the existence of a bomb on school premises will be subject to discipline up to and
including termination of employment.

I. Civil Liability

The District reserves the right to bring suit against any individual responsible for a
violation of this policy and to seek restitution and other damages as permitted by law.



P6114.3(d)

Instruction

Bomb Threats (continued)

J. Lost Instructional Time

Instructional time lost as a result of a bomb threat will be rescheduled at the earliest
appropriate opportunity as determined by the Superintendent within parameters set by the
Board.

Time lost may be rescheduled on a vacation day, or after what would normally be the last
day of the school year, except on days when schools must be closed as required by law.

K. Notification Through Student, Handbook

All student handbooks shall address the District’s bomb threat policy and procedures and
explain the educational consequences of bomb threats. In addition, student handbooks
shall notify students and parents that bomb threats violate Board policy and civil and
criminal law.

A succinct, short version:

The Superintendent or his/her designee shall,develop procedures to promote the safety of
students and personnel in the event of a bonib threat.

(cf. 5114 — Suspension/Expulsion)

(cf. 5131.7 — Weapons and Dangerous Instruments)

(cf. 5141.6 — Crisis Prevention/Response)

(cf. 5142 — Student Safety; Procedures for Plan During Crisis)
(cf. 6114 — Emergencies and Disaster Preparedness)

(cf. 6144.1 — Fire Emergencies/Drills)

(ct. 6114.6 — Emergency Closings)

(cf. 6114.7 — Safe Schools)

Legal References: Connecticut General Statutes
53-80a — Manufacture of bombs
53a-61aa — Threatening in the first degree: Class D felony
18 U.S.C. §§921:8921

Policy adopted:
cps 11/04
rev 5/05

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of the
Connecticut Association of Boards of Education, Inc.



P6114.3

Optional policy to consider.
Instruction
Bomb Threats
The Board strongly disapproves of any action by any person that seriously disrupts the educational

process. Particularly reprehensible is making a threat that a bomb has been placed in a school. In
the event of a bomb threat, the following guidelines will be followed:

A. The person receiving the threat will immediately notify the Principal/designee.
B. Students and staff will evacuate the building according to a plan designed by the
Principal/designee.

C. Fire and police officials will be netified of the threat.

D. The building and/or‘premises will be searched under the direction of a previously designated
fire or police official in conjunction with school personnel.

E. If a thorough search hassbéen conducted and nothing found, the feasibility of returning
students and personnel to the building will,be evaluated by a previously designated fire or
police official, subject to final approval by the Superintendent/designee.

F. Students who leave school without permission will be subject to discipline.

G. Investigation of the bomb threat will be made by school efficials and local Police and Fire
Departments in cooperation with other appropriate agencies.

Legal References: Connecticut General Statutes
53-80a — Manufacture of bombs
53a-61aa — Threatening in the first degree: Class D felony

18U.8.C.§§921:8921

Policy adopted:
rev 5/05

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of the
Connecticut Association of Boards of Education, Inc.



R6114.3(a)

A sample regulation to consider/modify to district needs.
Instruction

Bomb Threats

It is the goal of the Board to provide a process by which the school system can respond quickly
and effectively to any threat to the safety of its students and staff. School personnel are,
therefore, required to follow Board policy, and these implementing regulations in preparing for,
responding to and following up on the communication of any threat that an explosive device has
been or will be placed on school grounds.

The Principal or his/her designee shall develop a local safe school plan. Each plan shall include a
component that addresses how bomb threats will be handled at the Principal's school. The bomb
threat component shall address the foellowing items:

A. Anticipating a Bomb_Threat
L. Communication and Coordination with Law Enforcement

Each schoolyprincipal shall establish and maintain a process for ongoing
communication and coordination among school staff and all appropriate public
safety authorities for purposes of'planning for, training for, and responding to any
bomb threat. The Prineipal shall establish a bomb threat response team consisting
of the Principal, the™ Superintendent, and persons representing teachers,
custodians, office staff, transportation‘providers,and-parents. The Principal shall
also request participation by persons representing local law enforcement and
fire/rescue agencies.

2. Training of School Personnel

The Principal shall arrange for the training of all staff in responding to threats and
in searching for potential explosive devices. This training shall include at least
one drill annually for the school staff and others involved in responding to bomb
threats.

a. Full Staff Training

The Principal shall ensure that all staff are trained about their
responsibilities in the event of a bomb threat regarding proper evacuation
procedures, assuring the safety of student and staff, noting the absence of
any students, conducting quick but complete visual scans of their
workplace and the requirements for reporting specific information.
Substitute teachers and other substitute school personnel shall be made
aware of this policy and the obligations of staff, including their own
specific obligations, during a bomb threat.



Instruction

R6114.3(b)

Bomb Threats

A.

Anticipating a Bomb Threat (continued)

2.

Training of School Personnel (continued)

b. Telephone Operators Training
The Principal shall ensure that all staff whose regular duties include
answering incoming telephone calls are trained in the protocol to use when
confronted by a telephone bomb threat.

c. Training for, Staff Participating in a Search
The PrinCipal shall ensure that all staff participating in a search for
explosive devices ate first trained by appropriate public safety personnel
regarding the potential danger and the proper sequence and technique
involved.

Instruction of Students

The Principal shall enstre that all.students are instructed about proper conduct

during a bomb threat, the potential criminal and civil penalties and school

discipline associated with making a~bomb threat and the disruption and costs to

the educational process stemming ftom a bombthreat.

Drills

The Principal shall conduct no fewer than two bomb threat drills for the bomb
threat response team and staff during the coutse of the school year.

Pre-arranged signal

The Principal shall establish a signal for announcing a bomb threat and train staff
to recognize and respond to the signal.

Precautions

The Principal shall take all reasonable precautions to protect the school
environment in the event of a bomb threat.

a. Call Tracing Capacity
The Principal shall assess the feasibility of caller ID or other call-tracing

capacity on telephones and, if appropriate, recommend the addition of
such a service.



Instruction

Bomb Threats

A.

B.

R6114.3(c)

Anticipating a Bomb Threat (continued)

6. Precautions (continued)

b.

Locking Work Areas

The Principal shall ensure that school employees with access to lockable
workspaces, such as closets and cabinets, keep them locked when not in
use.

Trash

The Ptincipal shall direct school personnel not to allow the accumulation
of trash, boxes and other such articles inside or next to the building.

Parking

The Principal shall’'ensure that parking spaces are not located close to the
school buildingr that parking.spaces close to the building are designated
for staff use only, The Principal'also shall ensure parking restrictions are
strictly enforced.

Evacuation Sites

The Principal shall identify and designate €vacuation gathering places, that
are specific locations to which all students and staff members shall go
during an evacuation. The designated location shall be away from heavily
traveled roadways.

Reacting to a Bomb Threat

1. Notification

a.

Duty of School Personnel

School personnel are required to notify the Principal immediately of all
bomb threats by telephone or other means. School personnel also shall
notify the Principal immediately of any suspicious devices on school

property.



Instruction

Bomb Threats

B.

R6114.3(d)

Reacting to a Bomb Threat (continued)

L

Notification (continued)

b.

Telephone Answering

All personnel who regularly answer telephone calls from outside sources
shall be provided a bomb threat card and report form to be placed within
easy reach of their telephones. The card shall have printed upon it
informationsto ask for and information to listen for in the event a caller
makes a bombithreat. Whoever receives the call shall attempt to transfer it
to the Principal or, if that cannot be done, shall ask the caller as many of
the questions on the.bomb threat card as he or she can, carefully noting all
wording and other information. Any information received from the caller
shall be passed onto the Principal as soon as possible.

Duty of Principal
Upon learning of the threat, the Principal shall alert the appropriate

officials, including local public safety agencies, utility companies and the
Superintendent.

Assessment

Upon learning of the threat, the Prineipal shall consult with local public safety
officials and the Superintendent, to the extent time permits. The Principal is
responsible for evaluating the credibility of the threat, deciding whether to direct a
search of the building, and deciding whether and-when to evacuate the building.

Evacuation

Extent of Evacuation

The Principal, in consultation with the bomb threat response team (as
possible under the circumstances), shall decide on the extent to which the
building will be evacuated and/or the extent to which students will be
assembled in one or several locations within the building. When students
are evacuated they should be taken to a particular site no less than 300 feet
from the building to avoid any potential of damage from explosions.

Signaling

Through the use of the prearranged signal, the Principal shall inform the
staff immediately of the decision to evacuate the school.



Instruction

Bomb Threats

B.

R6114.3(¢)

Reacting to a Bomb Threat (continued)

3.

Evacuation (continued)

Adjusting evacuation route and sites

The Principal shall direct personnel to adjust their usual evacuation routes
and evacuation sites if necessary to avoid any suspected explosive device
or other potential danger.

Staff obligations
In the€vent of an ordered evacuation, staff shall:

I) Scan their/rooms or other work areas for signs of any unusual
object of person and report any suspicious object or person to the
Principal or law enforcement authorities;

2) Ensure thatwindows and doors are locked;

3) Make-sure that any students in their charge are guided to safety and
remain with students in their charge; and

4) Take attendance bookss check attendance once the evacuation is
accomplished “and report names of any missing students to the
Principal.

Student Conduct

All students are required to obey all directions and maintain an orderly and
quiet demeanor.

Utilities

The Principal shall decide whether the gas, electric and telephone should
be turned off and, if so, make the appropriate arrangements.

Traffic
The Principal shall ensure that there is a safe and efficient method for

access to the building by public safety vehicles and for departure of
students and staff.



R6114.3(f)

Instruction

Bomb Threats
B. Reacting to a Bomb Threat (continued)
3. Evacuation (continued)
h. Searches

The Principal shall work with local law enforcement to determine who
shall be included in a search team. Under no circumstances shall students
be included. All search team members shall be trained with respect to the
dangers involved, precautions to observe and the techniques to follow. If
any suspicious ebject is discovered, no school personnel should touch it.
The presence oftany suspicious object or person shall be reported
immediately to the Principal and/or the public safety official in charge. If
thefe 1s an explosion, the principal shall yield to the decisions of public
safety officials.

Legal References: Connecticut General Statutes
53-80a — Manufacture of bombs
53a-61aa — Threatening in the'first degree:.€lass D felony

18U.8.C.§§921:8921

Regulation approved:
cps 11/04
rev 5/05

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of the
Connecticut Association of Boards of Education, Inc.



6114.3
Form

BOMB THREAT REPORT FORM

INSTRUCTIONS: If a recording device has been put in place and a threat is received by telephone,
start the recorder immediately. Don’t hang up the phone. If the caller hangs up, leave the phone off the
hook. Be calm. Listen, do not interrupt the caller, notify colleagues of your activity by prearranged signal
while the caller is on the line; ask to have the message repeated.

Date call received Time
Exact words of person placing call

If the threat is received via E-mail, tell another employee to alert Central Office immediately as you
record information and correspond with the sender using the questions below. ASK the following
questions:

What time is the bomb set to explode? How many devices are involved?
Where is each located? Eloor Area
What does the bomb look like?
Is it disguised? Concealed/Hidden In the open?
What kind of bomb is it? Whatwill cause it to explode?
Why was it placed? How did it\get into school?
Who placed the bomb?
Are you a current student ~ Yes ~ No Are'you a former student?  Yes  No
Where are you calling from? What is your name?
VOICE CHARACTERISTICS: BACKGROUND NOISE
__Male _ Female __Rapid 4 Music __ Television
__Adult __Juvenile — Age __ Giggling _ Children _ Restaurant
__Intoxicated __ Accent __ Deep __Airplane _ Office
__Disguised _ Nasal _ Crying - Traffic __ Train
__Angry __ Broken _Squeaky __ Conversation
__Slow __Sincere _ Excited __Machinery
__ Normal __Speech Problem __ Stressed __Shopping Mall
__Loud __Calm __ Other, specify
NOTIFY THE FOLLOWING:
State Police Fire Department
Local Police Building Principal/Administration
Superintendent Other, specify

Additional Information:

Signature of Person Receiving Call: Date:
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PoLicy SERVICES

A sample policy to consider.
Instruction
Emergency Closings

The Board authorizes the Superintendent to close the schools, delay their opening, and/or to
dismiss them early in the event of hazardous weather or other emergencies which threaten the
safety or health of students or staff members.

It is understood that the Superintendent will take such action only after consultation with
transportation, police, appropriate town maintenance personnel, and weather authorities.

The public will be informed early in each school year of emergency closing, delayed opening,
and early dismissal procedures.

Another version to consider:

Every attempt will be made to keep schools open according to the calendar approved by the
Board of Education. However, there are times when emergency closing of schools is necessary.

Closing of schools, late opening, or early»dismissal for inclement weather or emergency
conditions will be decided by the Superiitendent of Schools or designee based upon the best
possible information available.

The Superintendent or designee will notify the Building Principals, the Bus Company, and the
Maintenance Department/Head Custodian‘as soofi as a ‘decision jis reached. They will be
responsible for informing their staff.

In the case of closing the schools for weather or emetrgencies, administrators and non-certified
personnel should make every effort to reach their assigned duti€s as soon as roads are passable or
the emergency condition is deemed safe by school administrators.

Emergency or discretionary leave may be used for those unable to reach a building unless the
Superintendent or designee feels conditions are severe enough that all employees are dismissed
from attending work.

Every effort will be made to notify employees of the status of opening, either by phone by
posting on the District web site, or through television and radio broadcasts.

(cf. 6111 - School Year/School Calendar)

Legal Reference: Connecticut General Statutes
10-15 Towns to maintain schools.

Policy adopted:
rev 6/10

rev 11/20

rev 8/22

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of the
Connecticut Association of Boards of Education, Inc.



R6114.6

A regulation to consider.
Instruction

Emergency Closings

Inclement Weather
Late Opening or Closing of Schools
In the event of inclement weather, announcements concerning late openings or closings of

schools can be heard on local stations designated by the Superintendent of Schools. Principals
will notify parents annually of the stations to listen to for such announcements.

Regulation approved:

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of the
Connecticut Association of Boards of Education, Inc.



SECURITY AT ATHLETIC EVENTS

Update Mailing No. 2 January 18, 2008

Scores of fights, assaults, riots, stabbings, shootings, and other criminal activity have marred
school athletic events in recent years. Nationwide, violence at school games, especially football
and basketball games is on the rise. Sports are now often played in a supercharged environment
where the mix of adrenaline and competitiveness can push behavior out of bounds. Moreover,
individuals involved with youth sports say parents and athletes are pushing the limits of
acceptable behavior more than in recent memory.

Many believe that a strong message needs to be sent to parents about appropriate behavior at
games, reemphasizing sportsmanship and integrity. Interscholastic and community sports
leagues for youth have plenty of levelheaded coaches and parents who keep athletics in
perspective. However, some bad examples in big-time sports and an erosion of civility
throughout society have fostered a disturbing environment for many young athletes. Injuries and
even deaths have been reported actoss the country as a result of actions at school athletic events.
Studies have shown that the mediashas an effect on children.

Violence on TV can often.be mimicked as youth and adults attempt to imitate the sports
scenarios they view. In local sports, as contrasted to professional activities, the barrier between
the player/contest area‘and the fan area is much less formal because fans often are closer to the
action and feel comfortable interfering and/or interacting with coaching and refereeing. In
addition, familiarity with theéweoaches andwplayers can either prevent problems or merely
exacerbate them, based on long-standing interschool rivalries.

It is a school board responsibility to set standards for civility and sportsmanship in the local
district, and then follow up with discipline" when_that civility is breached. Therefore it is
essential that school officials pay close attention to_security procedures at sporting events.

In Connecticut, pursuant to C.G.S. 10-220, boards~of edacation ateseSponsible for all property
used for school purposes. Further, C.G.S. 10-221 charges boards of education with the
responsibility for prescribing rules for the management, studiessclassification and discipline of the
public schools. Therefore, boards have the responsibility and the authority to develop rules to
protect students, employees, visitors and school property. Connecticut’s trespass statutes may be
used to criminally prosecute individuals whose presence or behavior has caused such individuals to
be asked to leave the premises. School officials have the legal authority to ask people to leave
when their behavior interferes with the ability of others to participate in or watch a school activity
pursuant to C.G.S. 10-220.

Nationwide, many communities are taking steps to improve sportsmanship. For example, the lowa
High School Athletic Association, Iowa Girls High School Union, Iowa Association of School
Boards and the Iowa Department of Education developed a sample spectator policy. The policy
addresses athletic events where spectators, both student and adults, have been verbally and
physically abusive to participants, officials, coaches, and other spectators. A modified version of
this policy is provided for your consideration. It also contains a variation to consider. Also
included are some other policies related to this issue.



SECURITY AT ATHLETIC EVENTS
(continued)

Update Mailing No. 2 January 18, 2008

It is recommended that a working definition be developed of what is considered to be
inappropriate behavior warranting an individual’s removal from school activities. The sample
policy contains a definition of such inappropriate behavior. In the sample policy, “activities”
includes all school sponsored or approved activities and co- and extra-curricular activities.

There is no specific procedure for invoking school authority in these situations. The procedure
followed by school officials may differ. In most incidents, the appropriate procedure would be
to give the offending individual warning, allowing him/her to correct the misbehavior. Upon
continued misbehavior, either at the event or at a future event, the school official could either
repeat the warning step or ask the individual to leave. Removal should be followed up with a
letter from either the board chairperson, superintendent, principal or school attorney. Issues to
be addressed in the letter should include behavioral expectations of spectators and whether the
individual is barred from future activities.

There are a number of practical issues to consider when developing and implementing a public
conduct policy. Some tipsito consider are:

e Have signs postedyat entrances to facilities where activities are taking place
stating that individualsswhose behavier violates board policy may be removed
from the activity.

e Make an announcement at the beginning of the event letting those present know
the level of behavior expected of them and thatia violation could warrant removal
from the activity.

e School officials should be working with local lawhenforcement officials when
developing the policy to ensure law enforecement’sSupport. ‘Having a local law
enforcement officer available at the event helps control behavior'.

e Use the media to spread the message that thesSchool distfictiis serious about the
behavior of individuals at school events and won’t tolerate the harassment of
students, officials or coaches.

It is also important, in addition to a public conduct policy, to take the appropriate steps regarding
school security and emergency preparedness at athletic contests.  Strategies for such
preparedness include adequate staffing and supervision, advance planning of security strategies
and thoughtful emergency preparedness planning.

Some school athletic event security strategies developed and promulgated by the National School
Safety and Security Services include the following:

e First and foremost, provide adequate adult supervision and staffing. Factors to consider
in determining what is “adequate” may include the anticipated size of the crowd, the size
of the facilities and grounds (including parking lots) used for the event, past history of
incidents at similar events, “intelligence” information received about current conflicts at
the school and in the community that could spill-over into the event, and other related
considerations.



SECURITY AT ATHLETIC EVENTS
(continued)

Update Mailing No. 2 January 18, 2008

Events with larger crowds should employ sworn law enforcement officers. School
districts with their own school police and/or school resource officers (SROs) should give
priority to using these officers at school athletic events since these officers typically
know the youth who may be attending the event. If additional officers are needed,
consider first using gang unit officers, juvenile detectives, and community policing
officers who may know the youth and their families. The same concept applies with
hiring in-house school security personnel, assigning school administrators, and using
school staff members since they also know the students. These individuals typically
know those students and non-students who have past behavioral problems in schools and
at school-sponsored events. School officials should also employ adequate levels of
teaching staff and other support staff. Parent volunteers may also help augment regular
staff.

Deploy police, security personnel, and school staff in a manner which provides adequate
coverage to the facilities being used for the event. This includes at ticket gates, perimeter
entrance/exit points, parking lots, @@mmon areas (restrooms, concession stands, etc.), on
the playing grounds/inner field pgrimeter, in the stands, and at other key locations. Have
police in uniformyand securify staff in clearly identifiable clothing. The use of
plainclothes, undercovempolice officérs may be necessary in certain large-crowd events
and/or situations where problems afe anticipated.

Train police, security personnel, and staff'on techniques for monitoring crowds (and not
the athletic event on the field), verbalfdé=escalation skills, procedures for handling fights
and riots, handling emergency medical situations, evacuation procedures, tasks related to
specific operations (ticket-taking proccdures, coneession stand operations, etc.), and
emergency guidelines.

Equip all staff with two-way radios. Issue school celldphones to select staff assigned to
the event.

Create policies related to admission, limitations of items that can be carried in (purses,
book bags, backpacks, etc.), right to search spectators at admission point (metal detector
scans, bag searches, etc.), no passes out and back in once admitted, spectator conduct,
and other security protocols. Post rules outside and inside of admission gates, and
elsewhere in the facility. Enforce the rules in a firm, fair, and consistent manner.

Establish procedures for advance ticket sales and on-site ticket sales. Have staff ticket-
selling and ticket-taking procedures with adequate police, security, and ticket-taking staff
at admission gates. Stop ticket sales after a designated time, such as at/by the beginning
of the third quarter. Have police and/or security staff escorts of ticket-takers and money
from the admissions areas to a designated location for counting money and preparing it
for bank deposits, which should occur with police escorts the same evening.

Maintain separate locker rooms for home and visitor teams. Have team buses pick-up
and drop-off at opposite sides of the playing facility to avoid interaction before and after
the game.



SECURITY AT ATHLETIC EVENTS
(continued)

Update Mailing No. 2 January 18, 2008

e Separate spectator seating into clearly designated areas, i.e., home team in bleachers on
one side and visiting team on other side. If at all possible, have separate concession
stands operating in each of these areas.

e Administrators and safety officials from the schools playing a given event should
communicate with each other well in advance of the event to discuss procedures, safety
concerns, security practices, emergency guidelines, investigation into rumors and any
recent incidents which could result in conflicts, and associated logistics.

e Secure perimeter doors of schools and gate off sections of the building not used for the
actual athletic event in a manner which is in accordance with fire safety regulations.

e Create a detailed plan forpacking procedures, traffic flow, parking lot staffing during
entire game, and relateddssues. “Consider not allowing any cars into the parking lots after
a designated time, such as after the beginning of the third quarter of the game. Advise
students in advancé to coordinate pick-ups by parents outside of the parking lots on the
perimeter of the'grounds.

e Conduct advance assessmefits of phySiecal security needs and strategies. Consider use of
surveillance cameras in admission’ areasy game field areas, common areas (concession
stands, walkways and areas around restrooms, etc.) parking lots, and other areas as
appropriate. Evaluate lightingin stadiums, athletic facilities, parking lots, and perimeter
around the school and event grounds;

e Consider having dedicated staff for videéotaping the game and, if necessary, areas of
spectator misconduct that may occur.

e Establish code of sportsmanlike conduct and educate players, coaches, cheerleaders, the
band, students, parents, and others on the code in advance of the game.

e Have P.A. announcers make announcements at the beginning of the game and at other
times, as necessary, regarding sportsmanlike conduct behavioral expectations. Train P.A.
announcers on overall guidelines for communicating with the crowd during the event,
under emergency situations, etc.

e Have clear procedures, roles, and responsibilities for clearing and locking down facilities
upon completion of the game.

School Athletic Event Emergency Preparedness

Thoughtful emergency preparedness planning is important since incidents could occur, even with
the best of prior advance security planning.

e Establish written emergency guidelines. Test and exercise the written guidelines to make
sure they would work in an emergency. Train all staff involved in supervising events on
the guidelines.



SECURITY AT ATHLETIC EVENTS
(continued)

Update Mailing No. 2 January 18, 2008

e Administrators and safety personnel from both schools involved in the event should
coordinate information in advance and review security procedures and written emergency
guidelines.

e School administrators and safety personnel should coordinate with emergency medical
personnel in advance of the event. In the case of many larger games, a number of schools
will have an ambulance on stand-by on-site before, during, and after the game. School
administrators and safety officials should also notify their appropriate law enforcement
district station and/or area commanders in advance of major games and/or high-risk
events so on-duty safety personnel will be aware of the event even if off-duty police are
being hired to work the game.

e [Evacuation plans shouldfbe clear and announcements regarding emergency evacuation
expectations should be' made to theyspectators at the start of events.

o Staff assignments with roles and gesponsibilities in the event of an emergency should be
clearly delineated.

e Create emergency communications procedures and protocols to be engaged in the event
of an emergency incident atf the event. ~Communications plans should include
communicating with media, patents, school'staff, students, etc.

e Have plans for managing the “post-crisis” aftermathyinfthe hours and days following an
incident at an event.

Plans and strategies must be tailored for each schoel‘and school district. There is no “cookie
cutter” plan that will fit all schools. Adequate staffing and supervision advance security
planning, and thoughtful emergency guidelines can help keep school athletic events safe, secure,
and well managed.

In conclusion, while a policy on public conduct on school premises is not required, it should be
considered. Boards and administrators should think very carefully about the behavior they want
to encourage and prohibit. They should also develop the procedures they will use when it
becomes necessary to ask individuals to leave an event. The public should also be informed of
the behaviors expected and prohibited at school activities. In addition, consideration should be
given to issues of security at such events.

Policy #6114.7, “Safe Schools” has a new administrative regulation, which follows, containing
items to consider pertaining to security at school athletic events.



P6114.7(a)

A recommended policy to consider.
Instruction

Safe Schools

The Board of Education is committed to the prevention of violence against people or property in
the schools or at school activities, whether by students, staff or others. While committed to the
protection of each person's constitutional rights, including due process rights, the Board does not
condone lawlessness. Any individual committing violent acts in or on school property will be
disciplined according to applicable Board policy and regulations.

Staff members who implement this or any other Board policy will receive the full support of the
Board and the administration.

The Board shall establish an advisory eommittee to review specific policies, regulations, plans
and procedures in order to enSure a comprehensive and effective program to prevent and punish
vandalism and violence occurring in the schools and on district property. Simultaneously with
the work of the committee, the Superintendent of Schools and appropriate school administrators
shall review the practices at each school and shall submit a separate report to the Board including
any findings and recommendations’on the implementation of committee suggestions on these and
other policies, regulations, plans and procedures, concerning safety. Members of the advisory
committee* shall include a Board member, the Superintendent of Schools, appropriate school
personnel, a student representative, parents, and other ecommunity representatives. All members
shall be appointed by the Board.

The advisory committee shall examine the  policies, segulations, plans and procedures
concerning:

student conduct and discipline;

the maintenance of public order on school property;

the banning of weapons on school property;

drug and alcohol abuse;

school emergency management;

coordination efforts with law enforcement agencies;

searches and seizures by school officials;

training for staff and students in conflict resolution and violence prevention; and

building security measures including procedures governing visitors to the schools and
access to school buildings.

A SR AT ol S e

The advisory committee shall review these and other policies, regulations, plans, and procedures,
as directed, to ensure that they are:

1. consistent with law and regulation;
clear, complete and enforceable; and
3. appropriately disseminated to students, staff, parents and are available to the general

public.



P6114.7(b)

Instruction
Safe Schools (continued)

The advisory committee shall report its findings and recommendations to the Board prior to
public release. Final reports shall be delivered to the Board at a meeting scheduled by the Board
to receive the report.

Any official policy level action is the sole discretion of the Board. The Board is in no way
obligated to follow committee recommendations. The Board has the right to accept, reject or
modify all or any part of a committee recommendation.

*Districts may also want to use shared decision-making committees for conducting this review in
individual school buildings.

The Board shall conduct a security and wvulnerability assessment of the District schools every two
years and develop a school sécurity and ‘safety plan for each school based upon the assessment
results. The Board, as required, shall submit to the DEMHS Regional Coordinator the required
information pertaining to the District’s school security and safety plans.

In the development of a schoolsecurity andsafety plan, a district crisis response team shall be
assembled that includes a variety of professiomals with expertise in emergency management,
(e.g., chief executive officer of the munieipality, police, fire and emergency services personnel),
and include community partners such'as public and mental health professionals and school based
staff. The district teams shall work closely avith=school-based crisis response teams to develop
district-wide and building-specific emergency management ‘plafis. Such plans shall be compliant
with the National Incident Management System (NIMS) and mcorporate the National Incident
Command System, and be compliant with the standards for such plansrissued by the Department
of Emergency Services and Public Protection (DESPP). The gplans shall utilize the School
Security and Safety Plan Template which meets all-hazards threats, as released and revised by
the Division of Emergency Management and Homeland Security of the Department of
Emergency Services and Public Protection. The Board will'annually develop and implement a
school security and safety plan for each school and review, update, and submit such plans to the
DESPP as required. Each school shall also establish a school’s security and safety committee to
assist in developing and administering the school’s safety and security plan.

The crisis management plan shall be developed within the context of the four recognized phases
of crisis management:

e Mitigation/Prevention addresses what schools and the District can do to reduce or
eliminate the risk to life and property.

e Preparedness focuses on the process of planning for the worst case scenario.
e Response is devoted to the steps to take during a crisis.
e Recovery pertains to how to restore the learning and teaching environment after a crisis.

Crisis management must be viewed as a continuous process in which all phases of the plan are
being reviewed and revised. The plan must be continuously updated based upon experience,
research and changing vulnerabilities.



Instruction

P6114.7(c)

Safe Schools (continued)

(ct. 5131 - Conduct at School and Activities)

(cf. 5131.5 - Vandalism)

(cf. 5131.6 - Drugs/Alcohol and Tobacco)

(cf. 5131.8 - Out of School Misconduct)

(ctf. 5131.9 - Gang Action by or Association)

(cf. 5132 - Dress and Grooming)

(cf. 5141.6 — Crisis Management Plan)

(cf. 5146 - Child Abuse and Neglect)

(cf. 5142 - Student Safety)

(cf. 5147 - Suicide Prevention)

(cf. 5143 - Student Health Assessments and Immunizations)
(cf. 5144 - Administering Medications)

(cf. 5145 - Communicable and Infectious ' Diseases)
(cf. 5114 - Suspension/Expulsion/Exclusion/Removal)
(cf. 6114 - Emergencies)

(cf. 6164.11 - Drugs/Alcohel and Tobacco)

Legal Reference:

Connecticut General Statutes
4-176e through4-185 UniformeAdministrative Procedure Act.

10-19 Teaching aboutsaleohol,/nicotine or tobacco, drugs and acquired
immune deficiency syndromes Training of persennel.

10-221 Boards of education to prescribe rules.

10-222m — School security anddsafety plans. School security and safety
committees

10-222n — School security and safety plan standards

10-233a through 10-233f re in-school suspension, suspension, expulsion.
(As amended by PA 95-304, An Act Concerning School Safety).

52-572 Parental liability for torts of minors. Damage defined.

53a-3 Firearms and deadly weapons.

53-206 Carrying and sale of dangerous weapons.

53a-217b Possession of firearms and deadly weapons on school grounds.
PA 94-221 An Act Concerning School Safety.

PA 95-304 An Act Concerning School Safety.

PA 97-290 An Act Enhancing Educational Choices and Opportunities.

PA 13-3 An Act Concerning Gun Violence Prevention and Children’s
Safety (Sections 86, 87, 88)



P6114.7(d)

Instruction
Safe Schools

Legal Reference: (continued)
GOALS 2000: Education America Act.
18 U.S.C. 921 Definitions.

Title III - Amendments to the Individuals with Disabilities Education Act.
Sec. 314 (Local Control Over Violence).

Elementary and Secondary Education Act of 1965 as amended by the Gun
Free Schools Act of 1994.

New Jersey w. TLO., 469 U.S. 325; 1055. CT. 733.

Policy adopted:
rev 2/13
rev 7/13
rev 3/16

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of the
Connecticut Association of Boards of Education, Inc.



R6114.7(a)

Suggested regulation pertaining to security at athletic events.
Instruction

Safe Schools

School Athletic Event Security Strategies

Some athletic events, such as widely attended high school football and basketball games may be
considered high risk in terms of security. In such situations, the following strategies may be
employed if deemed necessary.

e Provide adequate adult supervision and staffing. Factors to consider in determining what
is “adequate” include:

« The anticipated size of the crowd;

« The size of the facilities and grounds (including parking lots) used for the event;

« Past history ofincidents at similar events;

« “Intelligence” information received about current conflicts at the school and in the
community thaticould spill-over into the event, and other related considerations.

e Events with larger crowds should employ sworn law enforcement officers. (School
districts with their own school police and/or school resource officers (SROs) should give
priority to using these officers.)

e Deploy police, security personnel, and school staff ih,admanner which provides adequate
coverage to the facilities being used for the event. Thisancludes at ticket gates, perimeter
entrance/exit points, parking lots, common-areas(restroomsseoncession stands, etc.), on
the playing grounds/inner field perimeter, in‘th€ stands, and at,other key locations. Have
police in uniform and security staff in clearly identifiable ¢lothing.

e Train police, security personnel, and staff on techniques for monitoring crowds (and not
the athletic event on the field), verbal de-escalation skills, procedures for handling fights
and riots, handling emergency medical situations, evacuation procedures, tasks related to
specific operations (ticket-taking procedures, concession stand operations, etc.), and
emergency guidelines.

e Equip staff with two-way radios. Issue school cell phones to select staff assigned to the
event.

e Review policies related to admission, limitations of items that can be carried in, right to
search spectators at admission point (metal detector scans, bag searches, etc.), no passes
out and back in once admitted, spectator conduct, and other security protocols. Post rules
outside and inside of admission gates, and elsewhere in the facility. Enforce the rules in a
firm, fair, and consistent manner.



R6114.7(b)

Instruction

Safe Schools

School Athletic Event Security Strategies (continued)

e [Establish procedures for advance ticket sales and on-site ticket sales. Have staff ticket-
selling and ticket-taking procedures with adequate police, security, and ticket-taking staff
at admission gates. Stop ticket sales after a designated time.

e Maintain separate locker rooms for home and visitor teams. Have team buses pick-up
and drop-off at opposite sides of the playing facility to avoid interaction before and after
the game.

e Separate spectator seating into clearly designated areas, i.e., home team in bleachers on
one side and visitin@ team on other side.

e Administrators and, safety officials from the schools playing a given event should
communicate with eachpother in advance of the event to discuss procedures, safety
concerns, security practices, emergencyhguidelines, investigation into rumors and any
recent incidents which could restilt in conflicts, and associated logistics.

e Secure perimeter doors of schools and gate off sections of the building not used for the
actual athletic event in a manner which is indccordaficeiwith fire safety regulations.

e Create a plan for parking procedures, traffie-flowsparkingdetsstaffing during entire game
and related issues. Advise students in advaneg'to coordinate pick-ups by parents outside
of the parking lots on the perimeter of the grounds.

e Evaluate lighting in stadiums, athletic facilities, parking lots, and perimeter around the
school and event grounds.

e Establish code of sportsmanlike conduct and educate players, coaches, cheerleaders, the
band, students, parents, and others on the code in advance of the game.

e Have P.A. announcers make announcements at the beginning of the game and at other
times, as necessary, regarding sportsmanlike conduct behavioral expectations.

e Have clear procedures, roles, and responsibilities for clearing and locking down facilities
upon completion of the game.

e Establish written emergency guidelines. Test and exercise the written guidelines to make
sure they would work in an emergency. Train all staff involved in supervising events on
the guidelines.



R6114.7(c)

Instruction

Safe Schools

School Athletic Event Security Strategies (continued)
e Administrators and safety personnel from both schools involved in the event should
coordinate information in advance and review security procedures and written emergency

guidelines.

e School administrators and safety personnel should coordinate with emergency medical
personnel in advance of the,event.

o Staff assignments with roles andyresponsibilities in the event of an emergency should be
clearly delineated.

e Create emergency communications procedures and protocols to be engaged in the event
of an emergency ineident at theevent.

Regulation approved:

cps 1/08

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of the
Connecticut Association of Boards of Education, Inc.



6114.7
Appendix

This appendix is saved separately as a PDF file.
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