Please Note: These minutes are pending Board approval.
Board of Education
Newtown, Connecticut
Minutes of the Board of Education meeting on July 9, 2019 at 7:00 p.m. in the Municipal Office
Building, 3 Primrose Street.
M. Ku, Chair
R. Harriman-Stites, Vice Chair
D. Cruson, Secretary
D. Leidlein (absent)
J. Vouros
A. Clure (7:17 p.m.)
D. Delia (absent)

L. Rodrigue
A. Uberti
R. Bienkowski
12 Staff
1 Public
2 Press

Mrs. Ku called the meeting to order at 7:00 p.m.
MOTION: Mrs. Harriman-Stites moved that the Board of Education go into executive session to
discuss the resignation of an employee and to interview the candidate for the Principal of Reed
Intermediate School and invite Dr. Rodrigue, Mrs. Uberti, Mr. Bienkowski, and Dr. Matthew
Correia. Mr. Cruson seconded. Motion passes unanimously.
Item 1 – Executive Session
Executive session ended at 7:45 p.m.
Item 2 – Pledge of Allegiance
Item 3 – Action on Appointment of Principal for Reed Intermediate School
MOTION: Mrs. Harriman-Stites moved that the Board of Education add the discussion and
possible award of the Carpet and Flooring Installation at Newtown High School, Newtown
Middle School, and Reed Intermediate School bid to the agenda. Mr. Cruson seconded.
Motion passes unanimously.
MOTION: Mrs. Harriman-Stites moved that the Board of Education appoint Dr. Matthew Correia
Principal of Reed Intermediate School, effective on or about August 9, 2019, subject to the
satisfactory completion of all statutory requirements concerning the hiring of Board of Education
employees. Mr. Cruson seconded. Motion passes unanimously.
Dr. Correia thanked the Board, Dr. Rodrigue and Mrs. Uberti for trusting him with this position.
Reed is a strong school and he looks forward to working with the staff. He enjoys working with
students especially at the intermediate level and was honored to be selected.
Dr. Rodrigue thanked Dr. Kathy Gombos and Suzanne D’Eramo for leading an outstanding
search committee. She is overwhelmed my Dr. Correia’s exuberance and recommendations.
We are fortunate to have him in Newtown.
Item 4- Consent Agenda
MOTION: Mrs. Harriman-Stites moved that the Board of Education approve the consent agenda
which includes the minutes of June 18, 2019, the donation to Newtown High School, the resignations
of Gino Faiella and Robert Rousseau, and the correspondence report. Mr. Cruson seconded.
Mr. Clure asked that when someone resigns do we allow them to stay on and train their
replacement.
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Dr. Rodrigue said it depended upon the situation of the resignation. If there is time to overlap
we will keep the person if there is a need. If there is no window of time, we normally wouldn’t
have someone stay.
Motion passes unanimously.
Item 5 – Public Participation
Item 6 – Reports
There was no Chair report.
Superintendent’s Report: Dr. Rodrigue welcomed Anne Uberti in her new role as Assistant
Superintendent. She also welcomed Heidi Beauty, the new teachers’ union representative,
taking Trent Harrison’s place.
Dr. Rodrigue provided an update on the building projects from Paul Devine who has been
working diligently on getting projects working. The Purchasing Director and Mr. Bienkowski will
review some of the original landscape plans for Sandy Hook School as well as other schools.
We will look to a longer term solution to take care of the school grounds. Eversource and Lewis
Tree Service will remove some trees at the middle school due to their interference with the
power lines. Dr. Rodrigue shared information from the state on family engagement which will
also be included in the administrative retreat in July and a topic at the PEAC planning meeting
in August.
There were no committee reports.
Item 7 – Old Business
Second Read and Action on Policies:
MOTION: Mrs. Harriman-Stites moved that the Board of Education approve policies 5141.27
First Aid/Emergency Medical Care – Use of Automatic External Defibrillators, 5141.3 Health
Assessments & Immunizations, 5141.4 Reporting of Child Abuse and Neglect, 5141.61 Dealing
with The Effect Of a Death, and 5141.7 Student Sports – Concussions. Mr. Cruson seconded.
Mrs. Harriman-Stites said that Mrs. Leidlein had a question on the concussion policy regarding
information to add about clearing students to play. She reached out to Matt Memoli who said the
doctor will have the final say if student can continue to participate and didn’t feel we needed to
add anything to the policy.
Motion passes unanimously.
Item 8 – New Business
MOTION: Mrs. Harriman-Stites moved that the Board of Education award the contract for the
HVAC Preventive Maintenance for Reed Intermediate School and Newtown High School to Harry
Grodsky & Company of Middletown, Connecticut for a one-year term for $131,800 with an option to
renew years two and three based on successful performance during the initial term. Mr. Cruson
seconded.
Mr. Bienkowski said this is a new company we never used which is why we recommended it for
a one-year contract.
Dr. Rodrigue said in talking to Mr. Spreyer he called references and all had no less than 7 years
history with this company. They were very attentive to their projects and were there on
weekends when needed.
Mr. Clure asked why hourly rates were listed.
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Mr. Bienkowski said this maintenance contract will include coming out to check the systems
periodically so that will paid separately when necessary.
Mr. Clure asked if we had a history of how many parts we have had to replace. Their general
pricing is the lowest but their hourly rate is higher.
Mr. Bienkowski said we have always been able to live within the budget. We are aware that
other things will break and there will be additional costs occasionally not covered by the
contract.
Mr. Clure was concerned about how we would pay for extra costs.
Mr. Bienkowski said the extra $40,000 savings will be available and only spent if we need to.
Mr. Vouros asked who would oversee the work.
Mr. Bienkowski said the head custodian in each school and Paul Devine will oversee the work.
Motion passes unanimously.
MOTION: Mrs. Harriman-Stites moved that the Board of Education award the contract for the
Carpet and Flooring Installation at Newtown High School, Newtown Middle School and Reed
Intermediate School to Red Thread of Bridgeport, Connecticut for the amount of $57,010.
Mr. Cruson seconded.
Mr. Bienkowski said Red Thread is on the state bid list. This is for the carpeting and there is
also flooring in certain areas but they are smaller projects and will be charged to the balance.
Motion passes unanimously.
Review of Social Media Policy:
Mrs. Harriman-Stites said this sample policy was sent to us by CABE to bring to the Board for a
discussion to see if we felt it was necessary to be a policy or just be a general operating
practice. She wanted feedback from Board before we moved forward.
Mr. Vouros suggested discussing this at another meeting when all Board members would be
present, to which everyone agreed.
Item 9 – Public Participation
MOTION: Mrs. Harriman-Stites moved that the Board of Education go into executive session for
the Superintendent’s evaluation and action on the Central Office contractual employees and
invite Dr. Lorrie Rodrigue. Mr. Cruson seconded. Motion passes unanimously.
Item 10 – Executive Session
Executive session began at 8:38 p.m. and ended at 9:50 p.m.
Item 11 – Public Session for Possible Voting
MOTION: Mrs. Harriman-Stites moved that the Board of Education extend the employment
contract of Dr. Lorrie Rodrigue as Superintendent of Schools, through and including June 30,
2022, and MOVE FURTHER that the Board Chairperson be authorized to finalize and execute
the employment contract with Dr. Rodrigue for the period July 1, 2019 through June 30, 2022.
Mr. Cruson seconded.
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Mrs. Ku felt that the Superintendent's review had been a collaborative process. Reviewing the
Superintendent's strengths and looking at opportunities for the future is incredibly useful and
leads to productive conversations between the Board and Superintendent. The updated contract
takes into account Dr. Rodrigue’s performance, our own benchmarking against other districts
and the fact that the contract had not been updated in 16 months.
Motion passes unanimously.
MOTION: Mrs. Harriman-Stites moved that the Board authorize payment to Dr. Lorrie Rodrigue
for five days of unused vacation from the 2017-18 school year, at Dr. Rodrigue’s 2017-18
per diem pay rate of $682.13 as the Newtown High School Principal. Mr. Cruson seconded.
Motion passes unanimously.
MOTION: Mrs. Harriman-Stites moved to adjourn. Mr. Vouros seconded. Motion passes
unanimously.
Item 12 – Adjournment
The meeting adjourned at 9:52 p.m.
Respectfully submitted:

__________________________________
Daniel J. Cruson, Jr.
Secretary

P5141.27(a)
Students
First Aid/Emergency Medical Care
Use of Automatic External Defibrillators (AEDs)
The Newtown School District strives to provide a safe environment for students, staff, parents
and community as they learn and recreate in school facilities. In order to assist individuals who
may experience cardiac arrest on school property, the Newtown Board of Education has acquired
automatic external defibrillators (AEDs) In achieving a safe environment, automatic external
defibrillators (AEDs) shall to be placed at each school within the District if funding is available.
The AED and trained personnel shall be available during (1) the school’s normal operational
hours, (2) school-sponsored athletic events and practices on school grounds, and (3) schoolsponsored events not taking place during normal school operational hours. The automatic
external defibrillators shall be used in emergency situations when sudden cardiac arrest occurs
shall be used in emergency situations warranting its use. Each school shall have school staff
trained in the use of AEDs and in cardiopulmonary resuscitation (CPR). Such training shall be
in accordance with the standards set forth by the American Red Cross or the American Heart
Association.
Optional language to consider: Two or more persons in each building including the school
nurse or nurse’s assistant, will be trained and certified in the use of an AED.
The AED will be stored in an accessible location in each school. The defibrillators shall be
maintained and tested in accordance with the operational guidelines of the manufacturer and
monitored by the school nurse. (or medical advisor, athletic director, safety coordinator, etc.)
Students who inappropriately access and/or use an AED will be deemed to have violated the
school’s conduct code and subject to disciplinary action.
Optional language to consider: Automatic external defibrillators will be maintained according
to manufacturers’ specifications on the premises of each building in the District if funding is
available. The AED will be used in emergency situations warranting its use by individuals
specifically trained in the application of the device (AED) and in cardiopulmonary resuscitation
(CPR) through a training program meeting standards set forth by the American Red Cross or the
American Heart Association and the Connecticut Department of Public Health.
The Emergency Medical Service System is to be activated immediately upon discovery of a
situation in which the use of an AED is anticipated, as required. Activation will be via the 911
emergency telephone system. The activation of the Emergency Medical Service System must
not be delayed due to the actual or anticipated use of an AED.

P5141.27(b)
Students
First Aid/Emergency Medical Care
Use of Automatic External Defibrillators (AEDs) (continued)
Each AED within the District shall be registered with the Town’s Emergency Medical Service
provider and with the Connecticut Office of Emergency Medical Services. A report shall be
forwarded to the local EMS provider for medical review (and to the District’s Medical Advisor)
each time an AED is activated.
The [Medical Advisor, Principal, Superintendent, etc.] may specify that an authorized user may
bring an AED to other areas of a school or its grounds for the purpose of standing by at specific
events or activities. A communication mechanism will be established for the purpose of notifying
trained authorized users within each building of the relocation of an AED from its usual place of
storage.
A regulation will delineate the procedures to be followed when using an AED. The procedure
constitutes a physician’s order and is to be written by the District’s Medical Advisor.
Alternative language to consider: The Superintendent of Schools shall establish administrative
guidelines that will outline the specific responsibilities, training, management and procedures for
the use of the District’s automatic external defibrillators.
or
The Superintendent is directed to promulgate such procedures/regulations as are necessary to
provide for the installation and maintenance of such defibrillators and for the training of District
personnel whose duties include operation of such devices.
Teachers and other school personnel, who have fulfilled the training requirements of this policy,
providing emergency first aid involving the use of an AED shall be immune from liability if they
meet the statutory requirements for immunity, which include a course in first aid that includes
CPR and training in the use of AEDs provided in accordance with the standards of the American
Red Cross or the American Heart Association.
It is the policy of the Board of Education to support the use of automatic external defibrillators
and trained school personnel during medically appropriate circumstances.
The Board recognizes that in accordance with applicable legislation, it does not have to comply
with these provisions if state, federal, or private funding is not available to it for AED purchasing
and for school personnel training.

P5141.27(c)
Students
First Aid/Emergency Medical Care
Use of Automatic External Defibrillators (AEDs) (continued)
Emergency Action Response Plans
Each school shall develop an emergency action response plan addressing the appropriate use of
school personnel to respond to incidents involving an individual experiencing sudden cardiac
arrest or a similar life-threatening emergency while on school grounds. Also, each school with
an athletic department or organized athletic program shall develop an emergency action response
plan addressing appropriate school personnel response to the same circumstances while attending
or participating in an athletic event or practice on school grounds.
(cf. 5141 - Student Health Services)
(cf. 5141.1 - Care of Accidents)
(cf. 5141.26 - Emergency Situation with No Nurse in School)
(cf. 5141.3 - Health Assessments and Immunizations)
(cf. 5142 - Safety)
Legal Reference:

Policy adopted:

Connecticut General Statutes
19a-175 Definitions
10-212d Availability of automatic external defibrillators in schools
10-221 Boards of education to prescribe rules.
52-557b “Good Samaritan law.” Immunity from liability for
emergency medical assistance, first aid or medication by injection. School
personnel not required to administer or render (as amended by P.A. 0959).
Public Law 106-505 Cardiac Arrest Survival Act.
Public Law 105-170 Aviator Medical Assistance Act.
Public Law 107-188 The Public Health Security and Bioterrorism
Response Act.

P5141.3(a)
Students
Health Assessments and Immunizations
The Board of Education recognizes the importance of periodic health assessments,
including oral health assessments, according to state health regulations.
To determine health status of students, facilitate the removal of disabilities to learning
and find whether some special adaptation of the school program may be necessary, the
Board of Education requires that students have health assessments.
The Board of Education adheres to those state laws and regulations that pertain to
school immunizations and health assessments, including oral health assessments. It is
the policy of the Board of Education to insure that all enrolled students are adequately
immunized against communicable diseases.
The Board may deny continued
attendance in school to any student who fails to obtain the health assessments required
under C.G.S. 10-206, as may be periodically amended.
The Superintendent shall designate the school nurse to receive reports of health assessments and
immunizations from health care providers.)
Parents wishing their children exempted or excused from health assessments must request such
exemption to the Superintendent of Schools in writing. This request must be signed by the
parent/guardian.
Parents/guardians wanting their children excused from immunizations on religious grounds
(prior to kindergarten entry and grade 7 entry) must request such exemption in writing to the
Superintendent of Schools if such immunization is contrary to the religious beliefs of the child or
of the parent/guardian of the child. The request must be officially acknowledged by a notary
public or a judge, a clerk or deputy clerk of a court having a seal, a town clerk, a justice of the
peace, a Connecticut-licensed attorney or a school nurse.
It is the responsibility of the Principal to insure that each student enrolled has been adequately
immunized and has fulfilled the required health assessments. The school nurse shall check and
document immunizations and health assessments on all students enrolling in school and to report
the status to the school principal. The school nurse shall also contact parents or guardians to
make them aware if immunizations and/or health assessments are insufficient or not up-to-date.
The school nurse will maintain in good order the immunization and health assessment records of
each student enrolled.

P5141.3(b)
Students
Health Assessments and Immunizations (continued)
Health Assessment for Interscholastic Sports
Health assessment is required for interscholastic participation in sports at the middle and high
school level.
The health assessment for sports must be completed prior to the first training session of the
sports season. Health assessments are valid for 13 months. Registration through the Family ID
program must be completed by the parent of guardian prior to participation in each sport.
Students who are not in compliance with a valid health assessment, Family ID registration
including permission from their parent/guardian will not be allowed to participate.
Note: P.A 18-168 requires boards of education to request that students have an oral
health assessment prior to public school enrollment, in grade 6 or 7, and in grade
9 or 10. The legislation establishes related requirements on providers authorized
to perform the assessments, parental consent assessment forms, and records
access. The specifics are detailed in the administrative regulation pertaining to
this policy.
(cf. 5111 - Admission)
(cf. 5141.31 - Physical Examinations for School Programs)
(cf. 5125 - Student Records)
(cf. 5125.11 - Health/Medical Records – HIPAA)
(cf. 5141 - Student Health Services)
Legal Reference:

Connecticut General Statutes
10-204a Required immunizations (as amended by P.A. 15-174 and P.A.
15-242)
10-204c Immunity from liability
10-205 Appointment of school medical adviser
10-206 Health assessments (as amended by P.A.17-146 and PA 18-168)
10-206a Free health assessments
10-207 Duties of medical advisors
10-208 Exemption from examination or treatment
10-208a Physical activity of student restricted; board to honor notice
10-209 Records not to be public. Provision of reports to schools.
10-212 School nurses and nurse practitioners
10-214 Vision, audiometric and postural screenings. When required.
Notification of parents re defects; record of results. (as amended by PA
17-146)

P5141.3(b)
Students
Health Assessments and Immunizations
Legal Reference (continued)
Department of Public Health, Public Health Code, 10-204a-2a, 10-204a3a, 10-204a-4
Section 4 of P.A. 14-231
Federal Family Educational Rights and Privacy Act of 1974 (section 438
of the General Education Provisions Act, as amended, added by section
513 of P.L. 93-568, codified at 20 U.S.C. 1232g)
42 U.S.C. 1320d-1320d-8, P.L. 104-191, Health Insurance Portability and
Accountability Act of 1996 (HIPAA)
P.A. 17-146 “An Act Concerning the Department of Public Health’s
Various Revisions to the Public Health Statutes,” Section 5, effective
10/1/17
PA 18-168 An Act Concerning the Department of Public Health’s
Recommendations Regarding Various Revisions to the Public Health
Statutes, Sections 7-9, 539 & 540

Policy adopted:
rev 7/15 , rev 6/17, rev 3/18, rev 6/18

R5141.3(a)
Students
Health Assessments and Immunizations
In accordance with Connecticut General Statutes 10-206, as amended, 10-204a, and 10-214, the
following health assessment procedures are established for students in the district:
1)

Proof of immunization shall be required prior to school entry. A "school-aged child" also
includes any student enrolled in an adult education program that leads to a high school
diploma. This immunization verification is mandatory for all new school enterers and must
include complete documentation of those immunizations requiring a full series.
Documentation of immunizations must include all immunizations as outlined on the
“Immunization Requirements for Enrolled Students in Connecticut Schools.”
Click here for list:
CT School Immunization Requirements
●

Immunization requirements are satisfied if a student:
(i)

presents verification of the above mentioned required immunizations;

(ii)

presents a certificate from a physician, physician assistant, advanced
practice registered nurse or a local health agency stating that initial
immunizations have been administered to the child and additional
immunizations are in process;

(iii) presents a certificate from a physician stating that in the opinion of the
physician immunization is medically contraindicated in accordance with
the current recommendation of the National Centers for Disease Control
and Prevention Advisor Committee on Immunization Practices because of
the physical condition of the child;
(iv) presents a written statement officially acknowledged by a notary public or
a judge, family support magistrate, clerk/deputy clerk of a court having a
seal, a town clerk, a justice of the peace, a Connecticut-licensed attorney
or a school nurse from the parents or guardian of the child that such
immunization would be contrary to religious beliefs of the child or his/her
parents/guardians;
(v)

he/she has had a natural infection confirmed in writing by a physician,
physician assistant, advanced practice registered nurse or laboratory.

Health assessment and health screening requirements are waived if the parent legal
guardian of the student or the student (if he or she is an emancipated minor or is eighteen
years of age or older) notifies the school personnel in writing that the parent, guardian or
student objects on religious grounds. (CGS 10-204a)
Students failing to meet the above requirements shall not be allowed to attend school.

R5141.3(b)

R5141.3(c)

R5141.3(d)
Students
Health Assessments and Immunizations (continued)
2)

A physical examination including blood pressure, height, weight, hematocrit or
hemoglobin, and a chronic disease assessment which shall include, but not be limited to,
asthma and which must include public health related screening questions for parents to
answer and other screening questions for providers and screenings for hearing, vision,
speech, gross dental and posture shall be required for all new school enterers, and students
in grade 6 and grade 9 or 10. This health assessment must be completed either prior to
school entry or 30 calendar days after the beginning of school for new school enterers.
This assessment must be conducted within the school year for students in grade 6 or and
grade 9 or 10. Parents of students in grade 6 and grade 9 or 10 shall be notified, in writing,
of the requirement of a health assessment and shall be offered an opportunity to be present
at the time of assessment.
The assessment shall also include tests for tuberculosis, sickle cell anemia or Cooley’s
anemia and test for lead levels in the blood when the Board of Education, after consultation
with the school medical advisor and the local health department, determine such tests are
necessary.

A test for tuberculosis, as indicated above, is not mandatory, but should be performed if any of the
following risk factors prevail:
1.

birth in a high risk country of the world (to include all countries in Africa, Asia,
the former Soviet Union, Eastern Europe, Central and South America, Dominican
Republic and Haiti, see list of countries in Appendix B) (per WHO list of TB high
burden countries) and do not have a record of a TST (tuberculin skin test) or
IGRA (interferon-gamma release assay) performed in the United States.

2.

travel to a high risk country staying at least one week with substantial contact
with the indigenous population since the previously required examination;

3.

extensive contact with persons who have recently come to the United States from
high risk countries since the previously required examination;

4.

contact with persons suspected to have tuberculosis; or

5.

lives with anyone who has been in a homeless shelter, jail or prison, uses illegal
drugs or has HIV infection.

R5141.3(e)
Students
Health Assessments and Immunizations (continued)
The results of the risk assessment and testing, when done, should be recorded on the State
of Connecticut Health Assessment Record (HAR-3) or directly in the student’s
Cumulative Health Record (CHR-1).
Health assessments completed within one calendar year of new school entry or grades 6
or grade 9 will be accepted by the school system. Failure of students to satisfy the above
mentioned health assessment timeliness and/or requirements shall result in exclusion
from school.
3)

Parents or guardians of students being excluded from school due to failure to meet health
assessment requirements shall be given a thirty calendar day notice in writing, prior to
any effective date of school exclusion. Failure to complete required health assessment
components within this thirty-day grace period shall result in school exclusion. This
exclusion shall be verified, in writing, by the Superintendent of Schools or his/her
designee. Parents of excluded students may request administrative hearing of a health
assessment-related exclusion within five days of final exclusion notice.
An
administrative hearing shall be conducted and a decision rendered within fifteen calendar
days after receipt of request. A subcommittee of the Board of Education shall conduct an
administrative hearing and will consider written and/or oral testimony offered by parents
and/or school officials.

4)

Health screenings shall be required for all students according to the following schedule:
Vision Screening
Audiometric Screening
Postural Screening

Grades K, 1, 3, 4, 5
Grades K, 1, 3, 4, 5
Grades 5 and 7 for female students
Grades 8 or 9 for male students

The school system shall provide these screening to students at no cost to parents. Parents
shall be provided an annual written notification of screenings to be conducted. Parents
wishing to have these screenings to be conducted by their private physician shall be
required to report screening results to the school nurse.
(Health assessments may be conducted by a licensed physician, advanced practice
registered nurse, registered nurse, physician assistant or by the School Medical
Advisor.)

R5141.3(f)
Students
Health Assessments and Immunizations (continued)
5)

Parents of students failing to meet standards of screening or deemed in need of further
testing shall be notified by the Superintendent of Schools. A written notice shall be given
to the parent/guardian of each student who is found to have any defect of vision or
disease of the eyes, with a brief statement describing such defect or disease and a
recommendation for the student to be examined by a licensed optometrist or licensed
ophthalmologist. A written statement shall also be provided to the parent/guardian of any
student who did not receive the vision screening with a brief statement explaining the
reason.
Students eligible for free health assessments shall have them provided by the health
services staff. School District may refer student to local health resources to provide free
assessments.

6)

Health records shall be maintained in accordance with Policy #5125.

7)

All candidates for all athletic teams shall be examined annually by a legally qualified
practitioner of medicine. the designated school physician at a time and place determined
by the Director of Athletics and/or coach.
No candidate will be permitted to engage in either a practice or a contest unless this
requirement has been met, and he or she has been declared medically fit for athletics.
An athlete need not be re-examined upon entering another sport unless the coach requests
it.
If a student is injured, either in practice, a contest, or from an incident outside of school
activities at requires him or her to forego either a practice session or contest, that student
will not be permitted to return to athletic activity until a legally qualified practitioner of
medicine the school physician examines the student and pronounces him/her medically fit
for athletics.

R5141.3(g)
Students
Health Assessments and Immunizations (continued)
Oral Health Assessments
Parents are encouraged to have oral health assessments for their child(ren) prior to
public school enrollment, in grade 6 and in grade 9. Such assessment may be
conducted by a dentist, dental hygienist, physician, physician assistant (PA), or an
advanced practice registered nurse (APRN), if he or she is trained in conducting such
assessments as part of a DPH-approved training program. When conducted by a
dentist the oral assessment must include a dental examination. If another such provider
conducts the assessment, it must include a visual screening and risk assessment.
Parent/guardian consent is required prior to the oral health assessment. The
assessment is to be made in the presence of the parent/guardian or another school
employee. The parent/guardian must receive prior written notice and have a reasonable
opportunity to opt his/her child out of the assessment, be present at the assessment, or
provide for the assessment himself or herself.
A child’s public school enrollment continued attendance shall not be denied for his/her
failure to receive the oral health assessment.
The District may host a free oral health assessment event at which a qualified provider
performs such oral health assessments. Parents/guardians will be given prior notice of
such a free screening event providing the parents/guardians the opportunity to opt their
children out of the assessment event. If the parent/guardian does not do so, the child
must receive an assessment free of charge. The child is prohibited by the legislation
from receiving any dental treatment as part of the assessment event without the
parent’s/guardian’s informed consent.
The results of an oral health assessment shall be recorded on forms supplied by the
State Board of Education. The provider performing the assessment must completely fill
out and sign the form. Recommendations by the provider shall be in writing. For any
child who receives an oral health assessment, the results must be included in the child’s
cumulative health record.
Appropriate school health personnel shall review the assessment results. If it is
determined that a child needs further testing or treatment, the Superintendent shall give
written notice to the child’s parent/guardian and make reasonable efforts to ensure that
further testing or treatment is provided. Such efforts include determining whether the
parent/guardian obtained the necessary testing or treatment for the child and, if not,
advising the parent or guardian on how to do so. The results of the further testing or
treatment must be recorded on the assessment forms and reviewed by school health
personnel.
As with other school health assessments no records of oral health assessments may be
open to public inspection; and each provider who conducts an assessment for a child
seeking to enroll in a public school must provide the assessment results to the school
district’s designated representative and a representative of the child.

R5141.3(h)

Students
Health Assessments and Immunizations
Legal Reference:

Connecticut General Statutes
10-204a Required immunizations (as amended by P.A. 15-174 and P.A.
15-242)
10-204c Immunity from liability
10-205 Appointment of school medical adviser
10-206 Health assessments (as amended by June Special Session PA 01-4,
PA 01-9, PA 05-272, PA 07-58 and PA 18-168)
10-207 Duties of medical advisers
10-206a Free health assessments (as amended by June Special Session PA
01-1)
10-208 Exemption from examination or treatment
10-208a Physical activity of student restricted; board to honor notice
10-209 Records not to be public. Provision of reports to schools.
10-212 School nurses and nurse practitioners
10-214 Vision, audiometric and postural screenings. When required.
Notification of parents re defects; record of results, as amended by PA 17173
Department of Public Health, Public Health Code, 10-204a-2a,10-204a-3a
and 10-204a-4

Regulation approved:
rev 9/11
rev 7/15
rev 6/17
rev 6/18

R5141.3
A succinct sample regulation to consider.

Students
Health Assessments and Immunizations
A complete immunization record must be presented before a child enters any District school. For
all students, this record must show dates of adequate immunizations against:
●
●
●
●
●

Diphtheria;
Pertussis;
Tetanus;
Poliomyelitis (initial series plus booster given on or after the fourth birthday); and
Hepatitis B (three doses).

In addition, the following immunizations are also required:
Hib

1 dose given on or after the first birthday for students under five years of
age.

Pneumococcal

1 dose given on or after the first birthday for students under five years of
age who were born on or after January 1, 2007 and are enrolled in PreKindergarten or Kindergarten on or after August 1, 2011.

Hepatitis A

2 doses for all students born on or after January 1, 2007 who are enrolled
in Pre-Kindergarten or Kindergarten, on or after August 1, 2011. First
dose given on or after the first birthday.

Influenza

1 dose for students under five years of age enrolled in pre-school, on or
after August 1, 2011. Vaccine should be administered annually between
August 1 and December 31st. Individuals receiving the vaccine for the
first time require two doses.

Measles, Mumps,
Rubella

2 doses for all students enrolled in Kindergarten through grade 12, on or
after August 1, 2011. First dose given on or after the first birthday.

Varicella

2 doses for those enrolled in Kindergarten or 7th grade, on or after August
1, 2011. First dose given on or after the first birthday.

Tdap

1 dose, given after the 7th birthday, of diphtheria, tetanus and pertussis
vaccine for those enrolled in 7th grade, on or after August 1, 2011.

Meningococcal

1 dose for those enrolled in 7th grade, on or after August 1, 2011.

Under certain circumstances, proof of immunity based upon specific blood testing or disease
certification is acceptable in lieu of immunization. Parents/guardians should be instructed to
contact the school nurse for further information.
Regulation approved:
cps 6/11
Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect
official policies of the Connecticut Association of Boards of Education, Inc.

5141.3
Appendix A
STATE OF CONNECTICUT
Department of Public Health
IMMUNIZATION REQUIREMENTS FOR ENROLLED STUDENTS IN
CONNECTICUT SCHOOLS FOR 2014-2015 SCHOOL YEAR
See separate PDF file in Series 5000
5141.3 Appendix – School Immunizations
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Appendix B
Afganistan
Algeria
Angola
Anguilla
Argentina
Armenia
Azerbaijan
Bahrain
Bangladesh
Belarus
Belize
Benin
Bhutan
Bolivia (Plurinational State of)
Bosnia and Herzegovina
Botswana
Brazil
Brunei Darussalam
Bulgaria
Burkina Faso
Burundi
Cambodia
Cameroon
Cape Verde
Central African Republic
Chad
China
China, Hong Kong Sp. Admin. Region
China, Macao Administrative Region
Colombia
Comoros
Cong
Cook Islands
Cote d’Ivoire
Croatia
Democratic People’s Rep. of Korea
Democratic Republic of the Congo
Djibouti
Dominican Republic
Ecuador
El Salvador
Equatorial Guinea
Eritrea
Estonia
French Polynesia
Gabon
Gambia

List of High Risk1 Tuberculosis Countries
Georgia
Ghana
Guam
Guatemala
Guinea
Guinea-Bissau
Guyana
Haiti
Honduras
India
Indonesia
Iraq
Japan
Kazakhstan
Kenya
Kiribati
Kuwait
Kyrgyzstan
Lao Peoples Democratic Republic
Latvia
Lesotho
Liberia
Libyan Arab Jamahiriya
Madagascar
Malawi
Malaysia
Maldives
Mali
Marshall Islands
Mauritius
Micronesia (Federated States of)
Mongolia
Montenegro
Morocco
Mozambique
Myanmar
Namibia
Nepal
New Caledonia
Nicaragua
Niger
Northern Mariana Islands
Pakistan
Palau
Panama
Papua New Guinea
Paraguay

Greater than 20/100,000 population
Estimates can be found at http://apps.who.int/ghodata/?vid=500
1

Paraguay
Peru
Philippines
Poland
Portugal
Qatar
Republic of Korea
Republic of Moldova
Romania
Russian Federation
Rwanda
Saint Vincent and the Grenadines
Sao Tome and Principe
Senegal
Serbia
Seychelles
Sierra Leone
Singapore
Solomon Islands
Somalia
South Africa
Sri Lanka
Sudan
Suriname
Swaziland
Syrian Arab Republic
Tajikistan
Thailand
The former Yugoslav Rep.
Macedonia
Timor-Leste
Togo
Tonga
Trinidad and Tobago
Tunisia
Turkey
Turkmenistan
Tuvalu
Uganda
Ukraine
United Republic of Tanzania
Uruguay
Uzbekistan
Vanuatu
Venezuela (Bolivarian Republic of)
Viet Nam
Yemen
Zambia
Zimbabwe

of
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Form #1
STATE OF CONNECTICUT
DEPARTMENT OF EDUCATION
Health Assessment Record
To Parent or Guardian:
In order to provide the best educational experience, school personnel must understand your child’s health needs.
This form requests information from you (Part I) which will also be helpful to the health care provider when he or
she completes the medical evaluation (Part II).
State law requires complete primary immunization and a health assessment by a legally qualified
practitioner of medicine, an advanced practice registered nurse or registered nurse, a physician assistant
or the school medical advisor prior to school entrance in Connecticut (C.G.S. Secs. 10-204a and 10-206).
An immunization update and additional health assessments are required in the 6th or 7th grade and in the
10th or 11th grade. Specific grade level will be determined by the local board of education.
Name of Student (Last, First, Middle)

Social Security No.

Address (Street)

Birth Date

Sex

Home Telephone Number

Town and Zip Code

School

Grade

Parent/Guardian (Last, First, Middle)
Medicaid Number*

Health Insurance Company Number*

*If applicable

PART I – To be Completed by Parent
Important: Complete Part I before your child is examined.
Take this form with you to the health care provider’s office.
(Please check answers to the following questions in columns on the left.
(Explain all “yes” answers in the space provided below.)
1.

Yes

No

2.
3.
4.
5.

Yes
Yes
Yes
Yes

No
No
No
No

6.
7.
8.

Yes
Yes
Yes

No
No
No

Do you have any concerns about your child’s general health (eating and sleeping
habits, weight, teeth, etc.)?
Does your child have any other specific illness or problem?
Does your child have any allergies (food, insects, medication, etc.)?
Does your child have take any medication (daily or occasionally)?
Does your child have any problems with vision, hearing or speech (glasses, contacts,
ear tubes, hearing aids)?
Has your child had any hospitalization, operation, or major illness (specify problem)?
Has your child had any significant injury or accident (specify problem)?
Would you like to discuss anything about your child’s health with the school nurse?

(Please explain any “yes” answers here. For illnesses/injuries/etc., include the year and/or your child’s age at
the time)

I give permission for release of information on this form for confidential use in meeting my child’s health
and educational needs in school.
Signature of Parent/Guardian

Date

Form #1

P5141.4(a)
Students
Reporting Child Abuse, Neglect and Sexual Assault
Connecticut General Statutes §17a-101, as amended by Public Acts 02-138, 11-93, and 15-205
requires all school employees including the Superintendent of Schools, school teachers,
substitute teachers, administrators, school guidance counselors, school counselors, school
paraprofessionals, licensed nurses, physicians, psychologists, social workers, behavior analysts,
coaches of intramural or interscholastic athletics, or any other person, who in the performance of
his/her duties, has regular contact with students and who provides services to District students,
who have reasonable cause to suspect or believe that a child has been abused, neglected, placed
in imminent risk of serious harm, or sexually assaulted by a school employee to report such
abuse, neglect and sexual assault in compliance with applicable state statutes.
An oral report by telephone or in person shall be made as soon as possible but no later than 12
hours to the Commissioner of Children and Families and to the Superintendent of Schools or
his/her designee followed within 48 hours by a written report to the Department of Children and
Families.
The Board of Education will post the telephone number of the Department of Children and
Families’ child abuse hotline, Careline, and the Internet web address that provides information
about the Careline in each District school in a conspicuous location frequented by students. Such
posting shall be in various languages most appropriate for the students enrolled in the school.
Reporting suspected abuse and/or neglect of children or sexual assault, in addition to the
requirements pertaining to staff training, record keeping and dissemination of this policy, shall
be in accordance with the procedures established and set forth in the Administrative Regulation
5151.4.
(cf. 4112.6/4212.6 – Personnel Records)
(cf. 5145.511 – Sexual Abuse Prevention and Education Program)
Legal Reference:

Connecticut General Statutes
10-220a Inservice training. Professional development committees.
Institutes for educators. Cooperating teacher program, regulations (as
amended by PA 11-93)
10-221d Criminal history records check of school personnel.
Fingerprinting. Termination or dismissal (as amended by PA 11-93)
10-221s Investigations of child abuse and neglect. Disciplinary action. (as
amended by PA 16-188)

P5141.4(b)

Students
Reporting Child Abuse, Neglect and Sexual Assault

Legal Reference:

Connecticut General Statutes (continued)
17a-28 Definitions. Confidentiality of and access to records; exceptions.
Procedure for aggrieved persons. Regulations (as amended by PA 11-93
and PA 14-186)
17a-101 Protection of children from abuse. Reports required of certain
professional persons. When child may be removed from surroundings
without court order. (as amended by PA 96-246, PA 00-220, PA 02-106,
PA 03-168, PA 09-242, PA 11-93, PA 05-205, PA 18-15 and PA 18-17)
17a-101a Report of abuse or neglect by mandated reporters. (as amended
by PA 02-106, PA 11-93, and PA 15-205)
17a-106 Cooperation in relation to prevention, identification and treatment
of child abuse/neglect.
PA 11-93 An Act Concerning the Response of School Districts and the
Departments of Education and Children and Families to Reports of Child
Abuse and Neglect and the Identification of Foster Children in a School
District
PA 14-186 An Act Concerning the Department of Children and Families
and the Protection of Children
PA 15-205 An Act Protecting School Children

Policy adopted:

R5141.4(a)
Students
Reporting of Child Abuse/Neglect or Sexual Assault
a.

What Must be Reported
A report must be made when any mandated reporter of the Board of Education, in his/her
professional capacity, has reasonable cause to suspect or to believe that a child under the
age of eighteen: (Mandated reporters include all school employees, the Superintendent,
administrators teachers, substitute teachers, guidance counselors, school counselors,
behavior analysts, school paraprofessionals, coaches of intramural and interscholastic
athletics, as well as licensed nurses, physicians, psychologists and social workers either
employed by the Board or working in one of the District schools, or any other person
who, in the performance of his or her duties, has regular contact with students and who
provides services to or on behalf of students enrolled in District schools.)
1. Is in danger of being or has been abused;
2. Has had non-accidental physical injuries or physical injuries which are at variance
with the history given for them, inflicted by a person responsible for the child’s
health, welfare or care, or by a person given access to such child by a responsible
person;
3. Has been neglected;
4. Has been sexually assaulted; or
5. Has been placed in imminent risk of serious harm.
A mandated reporter’s suspicions may be based on such factors as observations,
allegations, and facts by a child, victim or third party. Suspicion or belief does not require
certainty or probable cause.
Definitions
“Abused” means that a child (a) has had physical injury or injuries inflicted upon him or
her other than by accidental means, or (b) has injuries which are at variance with the
history given of them, or (c) is in a condition which is the result of maltreatment, such as,
but not limited to, malnutrition, sexual molestation or exploitation, deprivation of
necessities, emotional maltreatment or cruel punishment.
“Neglected” means that a child (a) has been abandoned, or (b) is being denied proper
care and attention, physically, educationally, emotionally or morally, or (c) is being
permitted to live under conditions, circumstances or associations injurious to his wellbeing, or (d) has been abused.

R5141.4(b)
Students
Reporting of Child Abuse/Neglect or Sexual Assault
Definitions (continued)
“School employee” (a) a teacher, substitute teacher, school administrator, school
superintendent, guidance counselor, psychologist, social worker, nurse, physician, school
paraprofessional or coach employed by the Board or who is working in an elementary,
middle or high school; or (b) any other person who, in the performance of his or her
duties, has regular contact with students and who provides services to or on behalf of
students enrolled in the Newtown Public Schools, pursuant to a contract with the Board.
“Sexual assault” means for the purposes of mandatory reporting laws and this policy; a
violation of Sections 53a-70a, 53a-71, 53a-72a, 53a-72b or 53a-73a of the Connecticut
General Statutes.
“Statutory mandated reporter” means an individual by CGS Sec. 17a-101 to report
suspected abuse and/or neglect of children or sexual assault by a school employee. The
term, “statutory mandated reporter” includes all school employees, as defined above.
b.

Reporting Procedures for Statutory Mandated Reporters
The following procedures apply only to statutory mandated reporters, as defined above.
1.

When an employee of the Board of Education suspects or believes that a child has
been abused, neglected, has been placed in imminent risk of serious harm, or
sexually assaulted by a school employee, the following steps shall be taken:
(a)

The employee shall immediately, upon having reasonable cause to suspect or
believe that a child has been abused, neglected, or placed in imminent danger
of serious harm, or has had non-accidental physical injury or injury which is
at variance with the history or such injury, or sexually assaulted by a school
employee and in no case later than twelve (12) hours after having such a
suspicion or belief, make an oral report by telephone or in person to the
Commissioner of Children and Families or the local law enforcement agency.
The Department of Children and Families has established a 24 hour Child
Abuse and Neglect Hotline at 1-800-842-2288 for the purpose of making such
oral reports.

(b)

The employee shall also immediately make an oral report to the Building
Principal or his/her designee and/or the Superintendent or his/her designee. If
the building principal is the alleged perpetrator of the abuse/neglect, then the
employee shall notify the Superintendent or his/her designee directly.

(c)

If a report prepared in accordance with Section (a) above concerns suspected
abuse, neglect or sexual assault by a school employee, the Superintendent or
his/her designee, shall immediately notify the child’s parent or guardian that
such a report has been made.

R5141.4(c)
Students
Reporting of Child Abuse/Neglect or Sexual Assault
b.

c.

Reporting Procedures for Statutory Mandated Reporters (continued)
(d)

Not later than 48 hours of making an oral report, the employee shall submit a
written report to the Commissioner of Children and Families, or his/her
representative, containing all of the required information. The written reports
should be submitted on the DCF-136 form or any other form designated for
that purpose.

(e)

The employee shall immediately, submit a copy of the written report to the
Principal and/or Superintendent or the Superintendent’s designee.

(f)

If a report prepared in accordance with Section (c) above, concerns suspected
abuse, neglect or sexual assault by a school employee who possesses a
certificate, permit or authorization issued by the State Board of Education, the
Superintendent shall submit a copy of the written report to the Commissioner
of Education, or his/her representative.

Contents of Reports
Any report made pursuant to this policy shall contain the following information, if
known:
1.

The names and addresses of the child and his/her parents or other persons
responsible for his/her care;

2.

The age of the child;

3.

The gender of the child;

4.

The nature and the extent of the child’s injury or injuries, maltreatment or neglect;

5.

The approximate date and time the injury or injuries, maltreatment or neglect
occurred;

6.

Information concerning any previous injury or injuries to, or maltreatment or
neglect of, the child or his/her siblings;

7.

The circumstances in which the injury or injuries, maltreatment or neglect came to
be known to the reporter;

8.

The name of the person or persons suspected to be responsible for causing such
injury or injuries, maltreatment or neglect;

9.

The reasons such person or persons are suspected of causing such injury or injuries,
maltreatment or neglect;

10.

Any information concerning any prior cases in which such person or persons have
been suspected of causing an injury, maltreatment or neglect of a child; and

11.

Whatever action, if any, was taken to treat, provide shelter or otherwise assist, the
child.

R5141.4(d)

Students
Reporting of Child Abuse/Neglect or Sexual Assault
c.

Contents of Reports (continued)
For purposes of this section pertaining to the required reporting, a child includes any
victim under eighteen years of age educated in a technical high school or District school.
Any person who intentionally and unreasonable interferes with or prevents the making of
the required report or attempts to conspire to do so shall be guilty of a class D felony,
unless such individual in under eighteen years of age or educated in the technical high
school system or in a district school, other than part of an adult education program. The
mandatory reporting requirement regarding the sexual assault of a student by a school
employee applies based on the person’s status as a student, rather than his or her age.

d.

Investigation of the Report
If the suspected abuser is a school employee, the Superintendent or his/her designee shall
thoroughly investigate the report, provided that such investigation does not interfere with
or impede the investigation by the Department of Children and Families or by a law
enforcement agency. To the extent feasible, this investigation shall be coordinated with
the Commissioner of Children and Families or the police in order to minimize the number
of interviews of any child and to share information with other persons authorized to
conduct an investigation of child abuse and neglect. When investigating a report, the
Superintendent or his/her designee shall endeavor to obtain, when possible, the consent of
parents or guardians or other persons responsible for the care of the child, to interview the
child, except in those cases in which there is reason to believe that the parents or
guardians or other persons responsible for the care of such child are the perpetrators or
the alleged abusers.
The investigation shall include an opportunity for the suspected abuser to be heard with
respect to the allegations contained within the report. During the course of an
investigation of suspected abuse by a school employee, the Superintendent may suspend
the employee with pay or may place the employee on administrative leave with pay
pending the outcome of the investigation.
A person reporting child abuse, neglect or sexual assault shall provide any person
authorized to conduct an investigation into such claim with all information related to the
investigation that is in the possession or control of the person reporting child abuse,
neglect, or sexual assault except as expressly prohibited by state or federal law.

R5141.4(e)

Students
Reporting of Child Abuse/Neglect or Sexual Assault
d.

Investigation of the Report (continued)
1.

Evidence of Abuse by Certain School Employees. After an investigation has
been completed, if the Commissioner of Children and Families, based upon the
results of such investigation, has reasonable cause to believe that a child has been
abused, neglected or sexually assaulted by an employee who has been entrusted
with the care of a child or has recommended that such employee be placed on the
Department of Children and Families abuse and neglect registry, the
Commissioner shall notify within five (5) working days after the completion of
the investigation into child abuse, neglect or sexual assault by a school employee,
the Superintendent, the school employee, and the Commissioner of Education of
such finding and shall provide records, whether or not created by the Department
of Children and Families, concerning such investigation to the Superintendent and
the Commissioner of Education. The Superintendent shall suspend the employee,
if not previously suspended, with pay and without diminution or termination of
benefits if DCF has reasonable cause that the employee abused or neglected a
child and recommends the employee be placed on the DCF child abuse and
neglect registry. Not later than 72 hours after such suspension, the Superintendent
shall notify the Board of Education and the Commissioner of Education, or
his/her representative, of the reasons for the conditions of suspension. The
Superintendent shall disclose records received from the Department of Children
and Families to the Commissioner of Education and the Board of Education, or its
attorney, for the purposes of review of employment status, certification, permit or
authorization. Any decision of the Superintendent concerning such suspension
shall remain in effect until the Board of Education Acts, pursuant to the
provisions of Connecticut General Statutes. The Commissioner of Education shall
also be notified if such certified person resigns from his/her employment in the
District. Regardless of the outcome of any investigation by DCF and/or the police,
the Superintendent and/or the Board, as appropriate, may take disciplinary action
up to and including termination of employment in accordance with the provisions
of any applicable statute, if the Superintendent’s investigation produces evidence
that a child has been abused by a certified, permit or authorized school staff
member.
If the contract of employment of a certified school employee holding a certificate,
permit or authorization issued by the State Board of Education is terminated as a
result of an investigation into reports of child abuse and neglect, the
Superintendent shall notify the Commissioner of Education, or his/her
representative, within 72 hours of such termination.

R5141.4(f)

Students
Reporting of Child Abuse/Neglect or Sexual Assault
d.

Investigation of the Report (continued)
2.

Evidence of Abuse by Other School Staff. If the investigation by the
Superintendent and/or Commissioner of Children and Families did produce
evidence that a child has been abused by a non-certified school staff member the
Superintendent and/or the Board, as appropriate, may take disciplinary action up
to and including termination of employment.

3.

The District shall maintain records of allegations, investigations and reports that a
child has been abused or neglected by a school employee. Such records will be
maintained in the District’s Central Office. The records shall include any reports
made to the Department of Children and Families. The State Department of
Education is to have access to all such records.

4.

The Board shall provide to the Commissioner of Children and Families, upon
request for the purposes of an investigation by the Commissioner of Children and
Families of suspected child abuse or neglect by a teacher employed by the Board,
any records maintained or kept in District files. Such records shall include, but not
be limited to, supervisory records, reports of competence, personal character and
efficiency maintained in such teacher’s personnel file with reference to evaluation
of performance as a professional employee of such board of education, and
records of the personal misconduct of such teacher. (“Teacher” includes each
certified professional employee below the rank of Superintendent employed by a
Board of Education in a position requiring a certificate issued by the State Board
of Education.)

5.

The Board of Education shall permit and give priority to any investigation
conducted by the Commissioner of Children and Families or the appropriate local
law enforcement agency that a child has been abused or neglected. The Board shall
conduct its own investigation and take any disciplinary action, in accordance with
the provisions of section 17a-101i of the general statutes, as amended, upon notice
from the Commissioner or the appropriate local law enforcement agency that the
Board’s investigation will not interfere with the investigation of the Commissioner
or such local law enforcement agency.

6.

The Department of Children and Families will review, at least annually, with the
State Department of Education all records and information relating to reports and
investigations that a child has been abused and neglected by a school employee, in
the Department of Children and Families’ possession to ensure that records and
information are being shared properly.

R5141.4(g)

Students
Reporting of Child Abuse/Neglect or Sexual Assault (continued)
e.

Delegation of Authority by Superintendent
The Superintendent may appoint a designee for the purposes of receiving and making
reports, notifying and receiving notification, or investigating reports pursuant to this
policy.

f.

Special Reporting Procedures Concerning Suspected Abuse or Neglect of
Intellectually Disabled Persons
In addition to the reporting procedures set forth above, Connecticut General Statutes
require that certain school personnel, including teachers, licensed nurses, psychologists
and social workers, report any suspected abuse or neglect of intellectually disabled
persons over the age of 18. It is policy of the Board of Education to require ALL
EMPLOYEES of the Board of Education to comply with the following procedures in
connection with the suspected abuse or neglect, as defined below, of any mentally
retarded person over the age of 18.
1.

Definitions. For the purposes of this policy:
“Abuse” means the willful infliction of physical pain or injury or willful
deprivation by a caretaker of services which are necessary to the person’s health or
safety.
“Neglect” means a situation where an intellectually disabled person either is living
alone or is not able to provide for him/herself the services which are necessary to
maintain his/her physical and mental health, or is not receiving such necessary
services from the caretaker.

2.

Reporting Procedures. If an employee has reasonable cause to suspect that an
intellectually disabled person has been abused or neglected, he/she shall, within five
calendar days, make an oral report to the Director of the Office of Protection and
Advocacy for Persons with Disabilities, to be followed by a written report within
five additional calendar days, or shall immediately notify the Superintendent in
order for the Superintendent to make such oral and written reports to the Office of
Protection and Advocacy. In the event that an employee makes a report to the
Office of Protection and Advocacy, the employee shall immediately notify the
Superintendent.

R5141.4(h)

Students
Reporting of Child Abuse/Neglect or Sexual Assault
f.

Special Reporting Procedures Concerning Suspected Abuse or Neglect of
Intellectually Disabled Persons (continued)
3.

Contents of Report. Any such report shall contain the following information:
(a)
(b)

(c)
(d)

4.

The name and address of the allegedly abused or neglected person;
A statement from the reporter indicating a belief that the person is
intellectually disabled, together with information indicating that the person is
unable to protect himself or herself from abuse or neglect;
Information concerning the nature and extent of the abuse or neglect; and
Any additional information, which the reporter believes, would be helpful in
investigating the report or in protecting the intellectually disabled person.

Investigation of Report. If the suspected abuser is a school employee, the
Superintendent shall thoroughly investigate the report following the procedures
regarding the investigation of reports of child abuse set forth in paragraph e above.
If the investigation by the Superintendent and/or the Office of Protection and
Advocacy produces evidence that an intellectually disabled person has been abused
by a school employee, the Superintendent and/or the Board, as appropriate, may
take disciplinary Action, up to and including termination of employment.

g.

Disciplinary Action for Failure to Follow Policy
Any employee who fails to comply with the requirements of this policy shall be subject
to discipline, up to and including termination of employment.

h.

Non-Discrimination Policy
The Board of Education shall not discharge or in any manner discriminate or retaliate
against any employee who, in good faith, makes a report pursuant to this policy or
testifies or is about to testify in any proceeding involving abuse or neglect.

i.

Training
All District employees are required to complete a training program pertaining to the
accurate and prompt reporting of abuse and neglect, made available by the Commissioner
of Children and Families. In addition, all employees must complete a refresher program
at least once every three years. Employees hired before July 1, 2011 must complete the
refresher training program by July 1, 2012 and must retake it once every three years
thereafter.

R5141.4(i)
Students
Reporting of Child Abuse/Neglect or Sexual Assault
i.

Training (continued)
The School Principal shall annually certify to the Superintendent that each school
employee working at his/her school has completed the required initial training and the
refresher training.

j.

Foster Care
Upon request of the Board of Education, the Department of Children and Families shall
provide the name, date of birth and school of origin for each child in the custody of the
Department of Children and Families who has been placed in foster care and is attending
a District school.

Confidential Rapid Response Team
The District will establish, not later than January 1, 2016, a confidential rapid response team to
coordinate with DCF to (1) ensure prompt reporting of suspected child abuse or neglect; or 1st,
2nd, 3rd, or 4th degree sexual assault; 1st degree aggravated sexual assault; or 3rd degree sexual
assault with a firearm of a student not enrolled in adult education by a school employee; and (2)
provide immediate access to information and individuals relevant to DCF’s investigation of such
cases.
The confidential rapid response team consists of a local teacher, the Superintendent, a local
police officer, and any other person the Board of Education deems appropriate.
DCF, along with a multidisciplinary team, is required to take immediate action to investigate and
address each report of child abuse, neglect or sexual abuse in any school.
Hiring Prohibitions
The Board of Education will not employ anyone who was terminated or resigned after a
suspension based on DCF’s investigation, if he or she has been convicted of (1) child abuse or
neglect; or (2) 1st, 2nd, 3rd, or 4th degree sexual assault; 1st degree aggravated sexual assault; or
3rd degree sexual assault with a firearm of a student who is not enrolled in adult education.
The Board of Education will not employ an individual who was terminated or resigned, if he or
she (1) failed to report the suspicion of such crimes when required to do so; or (2) intentionally
and unreasonably interfered with or prevented a mandated reporter from carrying out this
obligation or conspired or attempted to do so. This applies regardless of whether an allegation of
abuse, neglect, or sexual assault has been substantiated.

R5141.4(j)
Students
Reporting of Child Abuse/Neglect or Sexual Assault (continued)
Posting of DCF’s “Careline”
The Board of Education will post the telephone number of the Department of Children and
Families’ child abuse hotline, Careline, and the Internet web address that provides information
about the Careline in each District school in a conspicuous location frequented by students. Such
posting shall be in various languages most appropriate for the students enrolled in the school.
(cf. 4112.5/4212.6 – Personnel Records)
(cf. 5145.511 – Sexual Abuse Prevention and Education Program)
Legal Reference:

Connecticut General Statutes
10-220a Inservice training. Professional development committees.
Institutes for educators. Cooperating teacher program, regulations (as
amended by PA 11-93)
10-221d Criminal history records check of school personnel.
Fingerprinting. Termination or dismissal (as amended by PA 11-93)
10-221s Investigations of child abuse and neglect. Disciplinary action. (as
amended by PA 16-188)
17a-28 Definitions. Confidentiality of and access to records; exceptions.
Procedure for aggrieved persons. Regulations (as amended by PA 11-93
and PA 14-186)
17a-101 Protection of children from abuse. Reports required of certain
professional persons. When child may be removed from surroundings
without court order. (as amended by PA 96-246, PA 00-220, PA 02-106,
PA 03-168, PA 09-242, PA 11-93, PA 15-205, PA 18-15 and PA 18-17)
17a-101a Report of abuse or neglect by mandated reporters. (as amended
by PA 02-106, PA 11-93, and PA 15-205)
17a-101i Abuse of child by school employee or staff member of public or
private institution or facility providing care for children. Suspension.
Notification of state’s attorney re: conviction. Boards of education to
adopt written policy re: reporting of child abuse by school employee.
17a-102 Report of danger of abuse. (as amended by PA 02-106)
17a-106 Cooperation in relation to prevention, identification and treatment
of child abuse/neglect.
10-151 Teacher Tenure Act

R5141.4(k)
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Legal Reference:

Connecticut General Statutes (continued)
PA 11-93 An Act Concerning the Response of School Districts and the
Departments of Education and Children and Families to Reports of Child
Abuse and Neglect and the Identification of Foster Children in a School
District
PA 14-186 An Act Concerning the Department of Children and Families
and the Protection of Children
PA 15-112 An Act Concerning Unsubstantiated Allegations of Abuse and
Neglect by School Employees
PA 15-205 An Act Protecting School Children

Regulation approved:

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of the
Connecticut Association of Boards of Education, Inc.
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Students
Dealing With The Effect Of A Death
Guidelines
Introduction
A death in the school community has an impact on everyone. Since death is a part of life,
educators are in a unique position to help students learn to cope with death in a healthy way.
The initial reaction to a death is often shock, particularly when the death is sudden or violent.
Current literature and professional thinking emphasize 1) the need for an established plan and 2)
a team approach for dealing with a school related death. These practices relieve any one person
from having to take a total responsibility for handling a traumatic situation. Having a plan and a
crisis team in place allows administrators and school staff to react more quickly and to deal more
effectively with the impact of a death.
The primary goals of a successful plan are to:






facilitate communication
encourage the healthy expression of feelings
provide outreach and support to those in special need
identify students at risk
help all students and staff deal with the reality of death in a positive way

The procedure outlined in this guide should serve as a base from which to work as each school
develops an action plan that meets its specific needs. A plan should be flexible enough so that it
can take into account the differences in each situation. Every school should have a crisis team in
place which will then be activated whenever a crisis occurs.
Although this guide was developed to deal with a school related death, it can be adapted or
applied to other traumas.
School Based Crisis Team
The school based Crisis Teams are flexible in structure. The Principal will chair each school
based team, although another staff member may serve as the Chairman at the request of the
Principal. Permanent team members will review the procedures outlined in this document at least
on an annual basis. The school based teams will be likely to have at least one counselor and the
school nurse. Certified as well as non-certified staff, parents, students, and community members
may join the teams where appropriate. There is no limit as to the number of members on the
school based Crisis Team.

P5141.61(b)
Students
Dealing With The Effect Of A Death
Staff-Wide Role
Although the Crisis Team and School Principal often play the most direct part in dealing with a
school death, all other staff members have their roles, too. These include serving as a sounding
board for student feelings and information, receiving and communicating helpful knowledge
about student welfare, and acting as a role model for students. Staff members should stay alert
over a period of time to the effect of a death, serious injury, or suicide attempt on students with
whom they come in contact. The on-going role of the total staff is to help the school as a whole
cope with the crisis situation.
Legal References:

Connecticut General Statues
10-221(e) Boards of education to prescribe rules.

Policy adopted:

R5141.61(a)
Students
Dealing With The Effect Of A Death

Response Timeline for Student Death
Immediately upon notification of death:
 Talk to family about the information that they would like to be shared
 Notify the Superintendent
 Notify other principals in the district (encourage them to get their buildings’ support staff
ready)
 Notify the school’s PPS support staff
 Notify the school’s staff/faculty
Domain

Action/Considerations
Respect the family’s wishes first

Details


Desk and personal belongings
Prepare for the return of student’s siblings



Ask family about what they would like you to
tell staff, students
Make sure family is aware of and alright with
your decisions, next steps
From administrators on behalf of the faculty
Find out if there are any prayer/religious
services scheduled in the community
Let family know of your desire of visit them
when the time is right
Ask them about their availability and wishes
for this
Leave in place

Prepare a support plan for student’s
classroom and teacher



Secure substitute coverage for teacher


Family

Initial message to family
Religious services




Visit to the home from administrators and
student’s teacher




Next school day after
the death

Prepare a support plan for student’s
siblings’ classrooms and teachers

Get details of wake and funeral from family
Funeral/Wake

Coverage for staff



Ask family how they would llike the details to
be communbicated, and to whom
 Notify appropriate staff members of details
 Find out who would like to attend the services
and get staff sub coverage

R5141.61(b)
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Dealing With The Effect Of A Death
Response Timeline for Student Death (continued)
Domain

Action/Considerations
Inform other schools in the district; other
staff and families as appropriate
Prepare for media inquires
Email to parents

Community

Details







Outside activities the student was involved
with) how will their death impact the great
community)?

Bus





Notify the bus company of student’s death
Comfort dogs
Extra support staff




Create plan for days after death





Student Support


Student support plan






Create efficient means of communication

From administrators on behalf of the faculty
Include information on loss and grief, what is
developmentally appropriate for their children
Notify parents of how the school will proceed
in the coming school days, plan
Give parents contact information of PPS
support staff
Create a list of parents/students that need to be
told individually, before the general
community email is sent.
Did the family attend religious services
somewhere?
Was the student involved in any sports?
Was the student involved in any clubs (e.g.
Cub Scouts, 4-H, etc)?
As needed
Limit the number of unfamiliar faces in the
school building
Notify the parents of every student who
requires small group/individual support
Assign PPS staff to every classroom/grade
level
Get extra PPS staff from the other buildings in
the district, if necessary
Locate rooms where small group support can
occur with PPS staff
Tiered level of approach
Tier 1: Classroom discussion (developmental
appropriate); class room activity, depending
on the




closeness of the class to the student; create
script for how the teacher will open the
discussion/ what to say to the students
Tier 2: small group activity in another room
Tier 3: individual session with PPS staff




Group text chain (in school)
Get cell phone numbers of team members

PPS Supports

Create a script for the teacher to use with
the students to explain what happened
Create a list of parents/students that need to
be told indivudally before general
community email is sent

Create a plan (in collaboration with parents)
on what to do with students belongings



Utilize support staff (within building)



Do not remove belongings soon after the
loss
After a week, clean out the contents of the
desk but leave the desk, cubby, chair, etc.
in the classroom
Put belongings in a nice box )not a
cardboard box) for the family when they
are ready to receive it
Other items to give to parents: list of
books the child checked out from the
library, favorite books from the
classroom/library, card from the
staff/students to the family, pictures
students drew for the family, classroom
work completed by the student, etc.




Personal belongings



Memorialization

Create a plan for how to remember the
student






Staff/Faculty
Supports

Staff meeting






Generate a list of staff who will be most
affected by the loss
Substitute coverage

Initial message to staff









Student’s teacher )and teachers of siblings)




Ask the student’s class/grade if they have
any ideas
Include the family on the plans
Info on grief and loss and developmental
differences
Information on self-help/self-care for staff
support groups of staff
Script for teachers on how to talk to
classrooms (concrete verbiage)
Staff coverage
Plan for tiered PPS intervention supports,
kids accessing support
Conversation about the layers of
community’s grief
Breakfast for staff
Reading interventionist, class room
teacher, paraeducator close to student, etc.
Make list of staff members available to
cover a classroom teacher, if it is needed
(including PPS supports to help
emotionally support a room)
Give subs walkie-talkies
Find out from family the details that they
would like shared with the staff
Include infor about the student’s
status/death
Notify them of staff meeting
Provide extra adult support in the room to
assist them

R5141.61(d)

Students
Dealing With The Effect Of A Death
Grief and Children
Ages 5-9:
Children between the ages of 5-9 begin to understand that death is permanent, although they do
not always believe it is something that can happen to them. Children in this age group with a
medical condition may be more likely to internalize that death can happen to them.
Ages 9-11:
Children between the ages 9-11 begin to understand that life is fragile and death can happen to
them. Kids this age may be more interested in the details of things like cause of death, and the
biological aspects of the causes of death.
School age children may show the following behaviors when learning about death:
 Crying or sobbing
 Anxiety
 Headaches
 Abdominal pain
 Denial of death
 Hostile reaction toward deceased person
 Guilt
Adults can be help by:
 Providing age appropriate information when questions are asked
 Physically and verbally comforting students as appropriate – acknowledge their pain
 Admitting that adults do not always know why certain things happen
 Linking children and adolescents to counseling services as needed
Teens/Older Adolescents
Older adolescents/teens may have a much greater understanding of death than younger children.
Therefore, they may exhibit visible signs of stress and depression when they are faced with loss,
whether that is the loss of a family member, close friends, or other peer. Behaviors following
loss may be characterized by:







Social isolation
Discomfort talking about the loss with another adult or outside counselor
Reliance on the internet of social media to “find answers” or seek comfort
Behavioral changes (acting out), substance abuse, or eating disorders
Strong emotions, such as sadness, answer, worry, or guilt
Physical reactions, such as having stomach aches or not sleeping

Regulation adopted:

Form #1

Students Seen for Support Outside of the Classroom

Date: __________________________

Student Seen

Time
Seen

Stupport Staff with Them

Time Parents
Contacted

BOARD MEMBER USE OF SOCIAL MEDIA

(Background Information for Policy Review Committee)
Social media refers to the means of interactions among people in which they create,
share and exchange information and ideas in virtual communities and networks. Social
media depends on mobile and web-based technologies to create highly interactive
platforms through which individuals and communities share, co-create, discuss and
modify user-generated content. The benefits of using social media include the fact that it
is free, quicker than traditional methods of communication, and reaches more people
with less effort. Some commonly used social media platforms include, but are not
limited to, Twitter, Facebook, Pinterest, Flickr, LinkedIn, Tumblr, and YouTube.
Many school board members are active users of social media, using the platforms listed
previously, as well as other media such as blogs and personal websites. Social media
can be a positive tool for fostering community engagement with the school district.
Board members, however, need to operate within appropriate guidelines when they are
communicating online about school district business.
In using social media to communicate about school district business, board members
should be aware of and consider the guidelines listed below.
In using social media to communicate about school district activities, a Board member
shall:
1.

Clarify that the communication is as an individual member of the Board and not in
the role of an official District spokesperson.

2.

Avoid deliberating school district business with a quorum of the Board.

3.

Direct complaints or concerns presented online from other individuals to the
appropriate administrator.

4.

Avoid posting content that indicated the reaching of an opinion on pending
matters.

5.

Ask for community input through appropriate channels, but will not allow the
social network site to direct decisions as a Board member.

6.

Post only content that the District has already released to the public.

7.

Clarify, when attempting to restate what happened at a previous Board meeting,
that the posting on the social media site is not an official record of such meeting.
Share information only from the open portions of the meeting.

8.

Conduct himself/herself online in a manner that reflects well on the District; avoid
posting information that has not been verified and made public by the District;
and never post anonymously about school business.

9.

Report immediately harassing or defamatory communications to the
Superintendent if they involve school officials, staff, students or District business.

10.

Retain electronic records, including the Board member’s own posts and content
others post to the Board members account, when required to do so by the
District’s retention policy.

BOARD MEMBER USE OF SOCIAL MEDIA
(CONTINUED)

11.

Report immediately to the District any potential security breaches if the Board
member loses control or possession of a District-issued or personal electronic
device on which confidential District records could be accessed.

12.

Comply with the District’s acceptable use policy when using District-issued
devices or technology resources, including District Internet access on a personal
device.

While social networking sites and use of them can be an effective and efficient means of
communication, in addition to the above guidelines, school board members need to be
aware of the obligations and requirements that arise when using this form of
communication. As a school official board members must comply with state laws
pertaining to public records and open meetings, especially the Freedom of Information
Act.
Law pertaining to public records basically indicates that the public is entitled to the
greatest possible information regarding the affairs of government and the official acts of
those officers and employees who represent them. This applies to communications that
school board members and school district employees send or receive relating to the
affairs of the school district and the official acts of school officials and employees.
Electronically stored information generally constitutes a “record” so long as the recorded
information is created or kept in connection with official business. It is the substance of
the information, not the format, which controls whether it is a public record or not.
The Freedom of Information Act (FOIA) applies to every meeting of a governmental
body, with some limited exceptions. Importantly, members of a board need not gather in
the same place to satisfy the definition of a “meeting.” Under the FOIA, the basic rule is
that there is a “meeting” of the board of education any time a quorum of the board
convenes to discuss or act upon a matter over which the board has responsibility.
Therefore, a series of telephone communications, e-mails, or social media contacts to a
quorum of the board may constitute a “meeting” in violation of the FOIA. Properly
posted, however, a meeting can be conducted by electronic means. The law is still
unfolding regarding when electronic communications may be a “meeting.”
Social networking sites have increased the ease with which discussions can take place
between board members without the need to gather in a single physical location. Board
members using social networking sites may inadvertently violate the open meetings law
if they are not vigilant about the content and subject matter posted on these sites and
aware of the users of the site.
Online postings by board members can result in a meeting of the board if the postings
discuss school district business and a sufficient number of school board members are
involved on the site to determine the course of action that will be taken by the board.
Due to the unique characteristics of social networking sites, with the ability to engage in
real-time and near real-time communication, courts will likely find that a meeting has
taken place if a sufficient number of board members use the site to communicate with
one another on issues that are within the board’s authority.

BOARD MEMBER USE OF SOCIAL MEDIA
(CONTINUED)

Policy Implications
A new bylaw, #9327.1, “Board Member Use of Social Networks,” has been developed
and follows for your consideration. This is currently considered an optional bylaw for
inclusion in a district’s policy manual. However, with the increased use of such sites by
board members, it may become a recommended bylaw for placement in the manual.
A previously developed bylaw, #9327, “Electronic Communications Among Board
Members,” should also be consulted in relation to this topic. It is available upon request.
Also related to this topic is policy #1114, “District-Sponsored Social Media.” It should
also be consulted in relation to this topic to gain a fuller perspective on this issue. It is
also available upon request.
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9327.1(a)
Suggested bylaw to consider.

Bylaws of the Board
Board Member Use of Internet Social Networks
The Board of Education (Board) recognizes that reliance on social media as a means of
communication is rapidly becoming the norm for school districts. Many school board members
are active users of social media, including, but not limited to, such online platforms as Facebook
and Twitter, as well as other media such as blogs and personal websites. The Board understands
that social media can be a positive tool for fostering community engagement with the school
district. However, Board members need to operate with appropriate guidelines when they are
communicating online about school district business.
While social networking sites can be an effective and efficient means of communication, Board
members need to be aware of the obligations and requirements that arise when using this form of
communication. Board members’ personal use of social networking sites may be limited or
prohibited because of the need to comply with Connecticut statutes pertaining to public records
and open meetings as described in the Freedom of Information Act.
Compliance with Public Records Law
Any recorded data or information relating to the conduct of public’s business prepared, owned,
received, or retained by the Board or the school district, whether handwritten, typed, taperecorded, printed, photo-stated, photographed or recorded by any other method is by definition a
“public record” and access thereto during normal hours of business shall be granted to any
citizen. This includes communication that school board members and district employees send or
receive relating to the affairs of the school district and the official acts of school officials and
employees. Electronically stored information generally constitutes a “record” within the meaning
of the public records law provided such recorded information is created or kept in connection
with school business. The substance of the information, not the format, controls whether it is a
public record. As an elected official, a school board member’s information contained on a social
networking site or a blog, that is created or kept by the Board member regarding the affairs of the
district is likely to be considered a public record.
Compliance with the Freedom of Information Act
Board members must be mindful of the Connecticut Freedom of Information Act (FOIA) when
using social networking sites. The FOIA defines a “meeting” as any hearing or other proceeding
of a public agency, any convening or assembly of a quorum of a multimember public agency,
and any communication by or to a quorum of a multimember public agency, whether in person
or by means of electronic equipment, to discuss or act upon a matter over which the public
agency has supervision, control, jurisdiction, or advisory power (C.G.S. 1-200(2)).

9327.1(b)

Bylaws of the Board
Board Member Use of Internet Social Networks
Compliance with the Freedom of Information Act (continued)
Board member use of a social networking site may be susceptible to violations of the FOIA due
to the ease with which Board members can discuss school business in a manner that may
determine the Board’s course of action. An online discussion by Board members can result in
agreement, tacitly or explicitly to act in a certain manner in number sufficient to reach a quorum.
OR
Board members using social networking sites may inadvertently violate the FOIA if they are not
vigilant about the content and subject matter posted on the site and aware of the users of the site.
Online posting by Board members can result in a meeting of the Board if the postings discuss
school district business and a sufficient number of school board members are involved on the site
to determine the course of action that will be taken by the Board.
Board members will not have online conversations that violate or to seek to circumvent the
FOIA. Board members may not use online websites to communicate with one another about
official Board business.
Social Networking Websites
Board members need to periodically review the importance of maintaining proper decorum in the
online digital world as well as in person. This review is to give special emphasis to Board
member use of Facebook, Twitter and other social media.
Code of Ethics
Use of social media sites by Board members shall be consistent with the Board’s Code of Ethics
(Bylaw #9270).
Board members will refrain from inappropriate conduct in making public statements on
Facebook and other social networking sites, and will refrain from any disparagement of fellow
Board members or others on a personal, social, racial, or religious basis. Board members shall
not send messages that contain material that may be defined by a reasonable person as profane or
obscene; messages that are racist, sexist or promote illicit, illegal or unethical activity.
Board members will recognize that authority rests with the Board of Education and will make no
personal promises on social media sites nor take any private action which may compromise the
Board.

9327.1(c)

Bylaws of the Board
Board Member Use of Internet Social Networks (continued)
Maintaining Confidentiality
Board members will exercise care not to divulge confidential information about students, school
employees, or Board business on social media sites. Board members who have access to student
information, like District employees, are prohibited from disclosing that information without the
consent of the adult student or parent/guardian of a minor. In general, all records related to the
individual student maintained by a school constitute confidential student records.
Board members are not to expect that their online conversations will remain private. Discussion
of investigations into school issues will not be conducted online. Extreme care must be taken not
to disclose confidential information related to students or employees while interacting online.
Social Media Guidelines for Board Members
The following guidelines are for Board members to consider when using social media in their
role as public officials. In using social media to communicate about school district activities, a
Board member shall:
1. Clarify that the communication is as an individual member of the Board and not in the
role of an official District spokesperson.
2. Avoid deliberating school district business with a quorum of the Board.
3. Direct complaints or concerns presented online from other individuals to the appropriate
administrator.
4. Avoid posting content that indicated the reaching of an opinion on pending matters.
5. Ask for community input through appropriate channels, but will not allow the social
network site to direct decisions as a Board member.
6. Post only content that the District has already released to the public.
7. Clarify, when attempting to restate what happened at a previous Board meeting, that the
posing on the social media site is not an official record of such meeting. Share
information only from the open portions of the meeting.
8. Conduct himself/herself online in a manner that reflects well on the District; avoid
posting information that has not been verified and made public by the District; and never
post anonymously about school business.
9. Report immediately harassing or defamatory communications to the Superintendent if
they involve school officials, staff, students or District business.
10. Retain electronic records, including the Board member’s own posts and content others
post to the Board members account, when required to do so by the District’s retention
policy.

9327.1(d)

Bylaws of the Board
Board Member Use of Internet Social Networks
Social Media Guidelines for Board Members (continued)
11. Report immediately to the District any potential security breaches if the Board member
loses control or possession of a District-issued or personal electronic device on which
confidential District records could be accessed.
12. Comply with the District’s acceptable use policy when using District-issued devices or
technology resources, including District Internet access on a personal device.
(cf. 1100 – Communications with the Public)
(cf. 1114 – District-Sponsored Social Media)
(cf. 3543.31 – Electronic Communication Use and Retention)
(cf. 4118.5/4218.5 – Staff Acceptable Computer Use)
(cf. 4118.51/4218.51 – Social Networking)
(cf. 5125 – Student Records)
(cf. 6141.321 – Acceptable Computer Use)
(cf. 6141.324 – Posting of Student Work/Photographs)
(cf. 6141.326 – Online Social Networking)
(cf. 9271 – Board Code of Ethics)
(cf. 9327 – Electronic Mail Communications)
(cf. 9330 – Board/School District Records)
Legal Reference:

Connecticut General Statutes
The Freedom of Information Act.
1-200 Definitions.
10-209 Records not to be public.
1-210 Access to public records. Exempt records.
Public Law 94-553, The Copyright Act of 1976, 17 U.S.C. 101 et.

seq.
Federal Family Educational Rights and Privacy Act of 1974
Dept. of Education. 34 CFR. Part 99 (May 9, 1980 45 FR 30802)
regs. implementing FERPA enacted as part of 438 of General
Education Provisions Act (20 U.S.C. 1232g) parent and student
privacy and other rights with respect to educational records, as
amended 11/21/96.

Bylaw adopted by the Board:
cps 3/17
Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official
policies of the Connecticut Association of Boards of Education, Inc.

9327.1
Appendix
Social Media Etiquette
As use of blogs, micro blogs, Twitter, Facebook, and cell phone message texting has become
more commonplace, it is important for Board members, as elected officials, to make sure there is
a clear definition between the school district’s and board member’s own accounts.
Board members need to keep both communication etiquette and legal restraints in mind when
writing in their personal accounts. Remember:
1.

The printed word, even if it is written and distributed via the Internet, is ‘discoverable’,
meaning it can be retrieved and used as evidence in lawsuits.

2.

Don’t assume that you can post any opinion you want citing ‘freedom of speech’. More
and more headlines are reporting defamation suits filed as the result of those postings.

3.

Lawsuits are also being filed against social media users who have not obtained copyright
permission prior to posting copyrighted materials (articles and photos). Make sure you
have written permission for reproducing information and that you follow a publication’s
reprint/use guidelines, even if you are using only a small portion of a lengthy article
about school improvement or other education-related topic from a publication.

4.

Follow district guidelines and state and national privacy laws concerning the release of
student information (including use of photos) if you post anything about school district
events on a social media outlet. Obtain written permission from parents or guardians prior
to posting photos or other identifying information on your personal accounts even if the
school district has permission forms on file. Parents may not feel that a Board member’s
personal account is a place to display their children’s information.

5.

Don’t solicit discussion among fellow Board members on any school district business
using social media. While discussion of certain topics may be permitted, err on the side
of caution so that you don’t find yourself violating legal requirements for open meetings.

6.

Even if you are posting to your personal websites, such as Facebook and Twitter
accounts, remember that nothing is really personal on the Internet. People have a way of
accessing the information, forwarding, copying and pasting and possibly distorting what
you have written. Even though you use a personal page 2 account, as long as you are on
the school board you are a ‘public face’ of the district and your comments could be
misconstrued as reflecting views of the district.
a. Include a statement or disclaimer on your account that the opinions you post are
yours as an individual.
b. Avoid posting your opinions about school district business or Board actions.
c. At a Board meeting, discuss with the district’s legal counsel the legalities
regarding use of a personal social media account while serving as an elected
official.

7.

If you have a reason to post information about the district, double check to make sure the
information is correct. It is easy to transpose numbers, get a date or time incorrect even
on the most well-intentioned post, blog entry, or tweet.

9327.1
Appendix
(continued)
a. Once an error is discovered, make the correction and then note the date/time of
the correction at the top of the post or blog. If you’ve sent an incorrect Tweet,
send a new one with ‘Correction’ at the lead.
b. To avoid putting incorrect information on your personal blogs, use links to the
school district’s home page or blog directing readers/followers to get information
from the ‘official’ source.
8. Commenting on school district business while using one’s own computer can put you in a
precarious position if a public records request is made of all communications concerning
a particular topic. Your personal computer and hard drive, and other data memory
equipment could be subpoenaed as part of a lawsuit discovery process.
9. Remember that once a thought, idea, claim, or suggestion has been distributed via social
media, it takes on a life of its own. Think twice when writing anything. Ask yourself if
you would want your comments to appear on the front page of the morning paper or as a
lead item on the television news.
10. Don’t continue school board discussions or debates using your social media as a vehicle
for voicing your dissent or approval of an issue. The Boardroom is the place for
discussion and decision, not the Internet.
11. If you want public comment on a particular issue with which the school board is dealing,
don’t ask readers/followers to comment on your own message boards or comment
sections. Instead, tell readers/followers how to contact the district through e-mail or
phone calls that will allow comments to be forwarded to all board members. Be sure to
include information on deadlines for submitting comments.
12. Refrain from using your personal social media account to inflame or incite a public
outcry on a topic that is being discussed by the board.
13. Never post any information gleaned during an executive session, such as that related to
personnel, business negotiations, and employee contract negotiations.
14. If you post to other sites and social media outlets — not under your control — make sure
those site’s topics and photos are considered to be politically correct as well as socially
acceptable for readers of all ages.

____________________________________________________
Contributed by: Jackie Smith, communications consultant. Excerpted from an article previously published in the CABE Journal

